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[Ipuitom aOiTypi€HTIB, SIKI HABYAIOTHCS 32 1HIIOK CIELIANbHICTIO, YCIIIIHO BUKOHAIH
HaBYaJIbHUI IUIaH 1-rO Kypcy Ta BCTYNarOTh HAa HaBYaHHA JUIS 3100yTTs cTyneHs OakaiaBpa,
MPOBOJUTHCS 3a pe3yJbTaTaMU BCTYMHOTo icnuty 31 cnemianbHocTi 029 Indopmaniiina,
010ioTeyHa Ta apxiBHa cmpaBa, OCBITHS mporpama «lH@opmarmiiiHa Ta AOKyMeHTaliliHa

IISTIBHICTEY.

Bin BigOyBatumerbcs y gopmi cmiBOecioy 13 3aluTaHb €K3aMeHalliHOro Oulery, siKi
TEMaTUYHO OB’ S3aH1 3 HABYAIbHUMHM TUCHUIITIIHAMU IpodeciiHOl MIAroTOBKY 1HPOpMAIIHHUX
(haxiBI[IB Ta CTOCYIOTHCSl 3araJibHOTEOPETUYHUX MUTAHH Ta OCOOJMBOCTEH 3ampOBaKCHHS
HOBITHIX KOMIT'IOTEPHMX TEXHOJIOTIH B raiy3i iHpopMauiiiHoi, 0i0J10T€4YHOI Ta apXiBHOI

CIIPaBH.

JistoBoacTBo Ta OCHOBH iH(pOpMaTHKH

Minosoocmeo

Ocnogu ingpopmamuxu

1. OcHOBH AUIOBOCTBA

2. 3arajibHi MTOHATTS po KaJpoBe
JIIUIOBOACTBO
3. MeHe)KMEHT opraHizariin: 3HAYCHHS

JTOBOJTHUX CITYKO

4. XapaKkTepuCTHKA JIUTOBUX JOKYMEHTIB

5. OCHOBH JOKYMEHTO3HABCTBA

6. EnekTpoHHUI TOKYMEHT: 3arajibHi MOHSATTS
Ta 3HAYEHHS

7. JlokymMeHTHe 3a0e3MeueHHs YIpaBIiHHS

8. OCHOBHI MOJOXEHHA MPOPECIHHOT €TUKU
IUISL CeKpeTaps-aUI10Boa

9. OcHOBM BeIeHHS apXiBY

10. Opranizaiiisi HOTOYHOTO 30€epiraHHs
JIOKYMEHTIB

11. JIokyMeHTOOOIr Ha MIANPUEMCTBI

12. Po3nopsayi JOKYMEHTH: XapaKTepUCTHKA
13. Cayx00Bi TOKYMEHTHU: XapaKTEPUCTHKA
14. Tlonsarra yHidikauii Ta ctangapTU3aIii
oOopMIICHHS JOKYMEHTIB

1. 3arasibHi NOHATTS 1HPOPMATUKH
2.CucreMu ynpaBiliHHS 6a3aMu JaHUX
(CYB/): xapakrepuctuka
3.Indopmarriiiii cucTeMu: 3arajibHa
XapaKTepUucCTUKa

4. 3arajipbH1 MOHATTA 0a3y JaHUX

5. XapakTepuCcTUKa  OCHOBHHX
JTaHUX

6. [Iporpamui cuctemMu aBToMaTHU3aIlii
JUTIOBOJICTBA: 3arajbHa XapaKTepUCTUKA

7. Komn'totepai  TexHonorii B OQICHIN
CITyx01

8. CyuacHi 3acobu 3axucty iHpopmalii B
CUCTEMaX €JIEKTPOHHOTO IOKYMEHTOO0ITY

9. TexHOJIOT1sI KOMI IOTEPHUX MEPEK.

10. ABToMartu3zailisi podounx Micib B chepi
JUIOBOJCTBA: 3arajibHl OHSITTS

11. EnexTpoHHi apxiBu: 3arajbHi MOHSITTS
12. OcobnMBOCTI aBTOMAaTHU3alll MPOIIECIB
A1TOBOJICTBA

13. OpranizaiiifHa TeXHIKa:
XapaKTepucTUKa

14. MOXJIMBOCT1 BUKOPUCTAHHS TEKCTOBUX
penakTopiB B cepi ALII0OBOACTBA

MOJIeIen
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KPUTEPIi OIHIOBAHHS EK3AMEHAIIIMHOI BIZINOBIJI,
CTPYKTYPA OHIHKMU I NIOPAJOK OIHIOBAHHSA NIATI'OTOBJIEHOCTI
BCTYIIHUKIB
Binmosizai OLiHIOIOTHCS 32 IBOCOTOAIBHOIO CUCTEMOIO.
MakcuMmalbHa KUIBKICTE 0ajliB 3a BIAMOBIAL HA KOJKHE 3 IBOX IMUTAaHb
ek3ameHariinoro ouiety mopisHioe 100 Gaiis.
Iix yac BinnoBini mepesBipsOTHCA:
LIMpPOTa KPyroszopy;
o013HaHICcTh y chepi npodeciiiHoro BUOOPY;
BIIEBHEHICTh, CAMOCTIHHICTb Ta KPUTUYHICTD CY/IKEHb;
KOMYHIKaTUBH1 HAaBUYKHU.

BinnoBiap Ha KOo’KHe MUTAHHS eK3aMeHalliiiHOro 0lJIeTy OliHIOETHCA 3a
TAKHUMH KpUTepisiMu:

- TOYHICTh BIATBOPEHHS (DaKTIB, 3MICTY MOHSTb, aJICKBATHICTb
BUKOPHUCTaHHS NPoQeciiHOT TepMIHOJIOTIT — oyintoembcs 6i0 0 oo 20 banis;
- IOBHOTA, TIMOMHA, CHCTEMHICTh 3HaHb — oyiHioemubcs 8i0 () 0o 20 6anis;

- 3JJaTHICTb JIOTIYHO MHCIIUTH, aHAJII3yBaTH, IOPIBHIOBATH, y3araJlbHIOBaTH
— oyinoemocs 6i0 () 0o 20 6anis,

- YMIHHS (JOPMYITIIOBaTH, OOTPYHTOBYBATH BJIACHI AYMKH, (PaKTU i pOOUTH
BUCHOBKH TOIIO — oyiHioemucs 8i0 () 0o 20 banis;

- KOMYHIKaTUBH1 HAaBUYKU — oyinoembcs 6i0 0 0o 20 banis.

PiBenn oninkH Ta KibKicThL 0aJ1iB 32 00MABI Bignmosizai:

Bucoxkuii piBennb Bianmosini: 176-200 6aiB 3a BianoBiib BUCTABJISAIOTHCS, IKIIO
abiTypienr:

- J1a€ MOBHY 1 pO3TOPHYTY B1AMOBIb HAa 3alIUTaHHS,

- UTIOCTpY€E BIANOB1JIb IPUKIAJAMU 3 IPAKTHKHY,

- MIOB'A3Y€ TEOPETUYHI 3HAHHS 3 PO3YMIHHAM MPAKTUUYHUX MPOOJIeM raimysi,

- IEMOHCTpY€ BUIbHE BOJIOJIIHHS TEPMIHOJIOITYHUM anaparom 3 ¢axy,

- J1a€ BIpHI B1ANOBIA1 HA JOJATKOBI TUTAHHS,

- J1a€ KOHKPETHI Ta JIOTT4H1 BIANOB1I1, OOIPYHTOBYIOUHM BJIACHY HMO3UIIIO 3 TUTAHHSL.
Cepenniii piBenb Bianosigi: 150-175 6auiB BUCTABJIAAIOTHCSA, AKIIO A0iTypi€eHT:
- 1a€ BIpHY BIAMOBIAbL HA 3aUTAHHS,

- UTIOCTpY€E BIANOB1JIb IPUKIAJAMU 3 IPAKTHKHY,

- IEMOHCTPY€ 3HaHHA MMPAKTUYHUX MPOOIIEM raiysi,

- BMI€ BHCJIOBJIFOBATH CBOI AYMKH Y BIANOBIIb Ha ()aXx0OB1 3alIUTAHHS,

- JIOMYCKa€E JIesIKl HETOYHOCTI IPU BIANOBIA1 HA JOJATKOBI MUTAHHSL.

JocraTHiii piBens Bignosini: 124-149 6ajiiB BUCTaBJISIIOTHCS, AKIIO a0iTypi€HT:
- J1a€ HETIOBHY BIJIMOBIb Ha 3alIUTaHHS,

- BIICYTHS BUIMOB1Ib HAa OJIHE 3 3alIUTaHb OlIeTa,

- IMOHCTpY€ cIabK1 3HAaHHS Cy4aCHOTO CTaHy MpoOeMm,

- BUSIBJISIE HEJJOCTATHE BMIHHSI I10B’13aTU TEOPETUYH1 3HAHHS 3 IPAKTUKOIO,

- Ma€ TPYAHOII1 Yy BIATOBIIAX HA JI0JAaTKOB1 3alIUTaHHS.

He3anoBoJsibHuii piBeHb Bianosigi: 123 6ajm Ta HUKYe BUCTABJIAETHCS, AKIIO a0iTypi€eHT:
- HE JJa€ BIpHY B1AIMOBIJb Ha 3alIUTaHHS,

- BIMOBI/I1 IOBEPXHEB1, IEMOHCTPYIOTh HE3HAHHS 0a30BUX MOHATh

MIpeIMETHO] ranysi,

- BUSIBJISIE HEPO3YMIHHS Cy4yaCHUX MPOLIECIB PO3BUTKY CYCILIbCTBA,

- HE J1a€ BIAIIOBIJICH HA JI0IaTKOBI 3alIUTaHHS,

- BUSIBJIsIE OpaK JIOTTYHOTO MUCJIEHHS Ta 3/1aTHOCTI IOCI1I0BHO BUKJIA1aTh



