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BCTYII
[Iporpama mpuszHaueHa Il 1HO3EMHHUX TPOMAsH, Kl BUSBWIM OakaHHs 37100yBaTH
OCBiTHBO-HaykoBHi1 cTyniab «JOKTOP @LIOCO®II» na teputopii Ykpainu 3i cnenianbHOCTi
029 «Iudopmamiitna, O0i0mi0OTEYHAa Ta apXiBHA CHOpaBa» 1 BOJIOAIIOTH MOBOK HaBYAHHS
(YKpaiHCBhKOIO) B 00Cs31, SIKUI CIIBBIJHOCUTHCS 3 PIBHEM «HE3aJIEKHOTO KOPUCTYBada» (3TiHO 3
kjacudikamiero 3araJbHOEBPONEHCHKUX PEKOMEHAALlIN 3 MOBHOI OCBITH).

Meta Ta 3aBIaHHS BCTYIIHOI'O iCIIUTY

3100yBau Mae BUSBHUTH Ha BCTYIHOMY ICOUTI 3 iH(opMaliiiHOo1, 010J110T€YHOT Ta apXiBHOT
CIpaBH BHCOKHUH PIBEHb 3arajlbHOTEOPETUYHOI Ta MNpodeciiHOi MiArOTOBKH, 3HAHHS Teopii
iHopMmarlii, ictopii Ta Teopii 01061mi0TeYHO-610i0rpadiuHOT cpaBH; po3poOKU mepioau3aLii
CTAaHOBJIEHHS 1 pO3BUTKY 1H(popMaTuky, O0101i0TeKo3HaBCcTBa,  Oi0miorpado3HaBcTBa,
apxiBO3HAaBCTBAa SIK HAyKOBUX JAMUCLHUIUIIH; TpaHC(OPMALIMHOIO pPO3BUTKY 1H(QOpMAIIHHUX
LEHTpPIB, apXiBiB, O0I0JI0OTEK Ta CHOPIAHEHHUX JOKYMEHTaJIbHO-KOMYHIKALIHUX CTPYKTYP,
OOIpYHTYBaHHSI 3aKOHOMIPHOCTEH iX POJOBUIOBOrO MOJUTY B KOHKPETHO-ICTOPUYHUX YMOBAX
PO3BUTKY CYCIUIbCTBA, OKPEMHUX pErioHax KpaiHW 1 CBITy; OCOOJMBOCTI CTAaHOBJICHHS Ta
¢byHKUlOHYBaHHS 1HQOpMaLiifHOi rany3i, (GopMyBaHHS I OCHOBHUX IIJICUCTEM 1 HampsMiB
JISUIBHOCTI; 3aBJIaHHSI MDKHAPOJIHOTO CIIBPOOITHULITBA YKpaiHU B raiy3i 0OMiHY iH(OpMAaIli€lo B
yMOBax riio0asizalii KOMyHIKaI[IiHOTO MTPOCTOPY.

3100yBau Ma€ 3HATH OCHOBHI HAyKOBI IIKOJIM Ta NEpPCOHaii B 010110TE€KO3HABCTBI,
610miorpado3HaBCTBl, apXiBO3HABCTBI; CyyacH1 TEHAEHIIIl pO3BUTKY 010:110TeuHO-1HDOpMaLiiHOT
Ta apXiBHOI OCBITH, NIATOTOBKU KaJpiB JJIsl JOKYMEHTaIbHO-KOMYHIKAllIHHUX YCTaHOB B YKpaiHi
Ta 32 KOPJOHOM.

PiBeHb 3HaHb, SIKUI Ma€ IPOAEMOHCTPYBATH 3100yBa4 Ha BCTYITHOMY ICIIUTI B acIipaHTypy,
HE 00MEXY€eThCSl KOJIOM MUTaHb, BU3HAYEHHUX Y IIporpaMi. BiH Takox Mae BUIBHO Opi€EHTYBaTUCS
B IMyOJIIKaIlisX 3 TEMU CBOTO JUCEPTALIITHOrO JOCIHIIKEHHS, 3HaTU TEOPII0, ICTOPII0 Ta Cy4acHUU
CTaH JI0CIKYBaHOT IpOoOIeMHu.

3MICT TPOI'PAMUA

Tema 1. Teopis indopmanii

CytHicTh 1 BuU3HaueHHs 1HGopMmauii: aTpuOyTUBHUNM 1 (YHKIIOHAJBHUN MIIXOIH.
BnactuBocti iHdopmanii. dopmu icHyBaHHS i1H@oOpMmalii — mojie, 3ByK, curHai. dopmu
¢ikcanii 1 TupaxxyBaHHs iH(opmanii — 3HaKu, cuMBOJIM, Koau. CorianbHa 1HQOpMaIs SK
HanBumil Tun iHdopmauii. OcobmuBocTi coujanbHOi 1H@OpMalii Ta i piBHI. 3araibHi
npoOinemMu kiacugikanii couianbHoi iHQopmarii. CrpykTypa @ 0COOIMBOCTI COLIAJIBHOI
iHpopmarii. 3micToBHUM acnekT iH(opmaii. CorialbHUNA, aKCIOIOTTYHUM aCIEKTH COLaJIbHO1
iHpopMarii.

Macusu ta noroku iHdopmaii. HaykoBo-TexHiuHa, BUPOOHNYO-E€KOHOMIYHA, CYCILIBHO-
MOJIITUYHA, Xy[AOXHS, MacoBa iH(opMallisi: 3arajbHa XapaKTepucTUKa, CTpykrypa. OcobnuBocTi
JOCTYIy Ta BHMKOPHMCTAaHHS COIaJibHOT I1H(QOpMaIii, 3B'I30K 13 JYXOBHOIO MIJCHCTEMOIO
CYCITUTbCTBA.

Tema 2. Indopmaunisi ik pecypc po3BUTKY CyCIIiJIbCTBA

[TonsTrss iHGopMariiiHoro pecypcy. Bumu iHpopmaniiinux pecypcis. I[Hpopmariiiai
pecypcu K JDKEpello I1HHOBAlIMHUX NEepeTBOPEHb Yy cycnulbcTBl. PecypcHuit minxin a0
iHpopMalii SK OCHOBa KOHIEMUii ympaBiaiHHSA 1HpopMaliiiHuMu pecypcamu. CucremMHo-
TEXHOJIOTIYHI MOXJIMBOCTI Opranizamii iH(opMaIiiHuX pecypciB Cy4acHOTO CYCILILCTBA.
[TonsaTTs 1 CyTHICTH 1H(OpMaliliHOro noreHuiany. OCHOBHI XapaKTepUCTUKH 1HOpMaIli K
MPOAYKTY 1 pecypcy cycnuibCcTBa. IHQOpMaIiiiHMII PHHOK: 3arajbHa XapaKTepUCTHKAa Ta
0COOIMBOCTI.

VhpasiiHHsg  iHPOpPMAILIE B CHCTEMI COLIAIBHOIO  yNpasiiHHA. [HhOpMauiinui
MEHE/DKMEHT 5K 3aCi0 JOCATHEHHs PIBHOBArM B CTPYKTYPi COLIOIH(pOPMAI[IAHUX MPOLECIB.

ITintpumka iHpOpMaNIMHKUX MPOLECIB AK METa 1 3MICT YNpPaBIiHHSA IHPOPMALIE Ha PI3HUX
piBHSX cycmimbHOTO OyTTs. [H(DOpMaris sk 3acid COMIAIBHOTO PETYIIOBaHHS. YMPaBIIHHA
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coliaibHO-IHQOpPMALIHUMU ~ TpOIlECaMUd HAa PI3HUX PIBHAX COLIANBHOI CTPYKTYpHU:
CYCIUIbCTBA, YCTAHOBH, OCOOMCTOCTI.

Tema 3. Indopmantiiine cycnijibcTBO Ta CyCHIbCTBO 3HAHL: OCHOBHI HANIPSIMH
PO3BHUTKY

deHoMeH Ta OCHOBHI XapakTEpUCTHKHU 1HpopMarliitHoro cycniibcTBa. Kpurepii mepexomxy
cycnuibcTBa J0 iHQopmamiiHoi craaii po3BuUTKY. [loHATTS Ta CcKIaAoBl mpolecy
iHpopMmaTu3anii cycniabcTBa. Crpareriudi HanpsMu iHQopmarusaiii, iX OOIpyHTyBaHHS.
®opmyBaHHsT [HU(PPOBOTO MpocTopy IHGOpMamiiHOTO cycnuibcTBa. ColiagbHl  HACTIIKA
TEXHOJIOTTYHOT MOJIEpHI3allii CyCIJIbCTBA.

[ndopmariiina KyneTypa CycnuibCTBa Ta OCOOMCTOCTI: M€Ta, piBHI, 3aBAaHHS. DopMyBaHHS
HOBO1 CycnutbHOI cBimoMocTi. CHcTeMa YHpaBliHHS COINTBHO-IH(DOPMAIIHHIMUA TIPOIIECaMU:
METO/IU, TEXHIKA Ta TEXHOJIOT1s (PyHKI[IOHAIBHOTO 3a0e3neyeHHs 1H(opMaTn3aiiii.

[lepexin 10 cycnuibcTBa 3HaHb: TpaHc(opMmaliiiHI yYMOBM M O3HAaKH. 3aKOH
€KCIIOHEHILIIMHOTO 3pOCTaHHA 00cary 3HaHb. KoHLeNuis CycnuibCTBa 3HaHb B Cy4yacHIi
COLIIOKOMYHIKAII1{H1i Teopii.

Tema 4. Indopmauniiina ingpacrpykrypa cycniiibcrsa

[TonsaTTs, ocHOBHI CKIa0B1 1H(OPMAIlIITHOT IHHPACTPYKTYPH CYCILILCTBA.

[cTopuuHi yMOBH, COLIOKYIBTYpHI (aKTOpU €BOMIOLIl CKJIaA0BHX 1H(OpMAaLIHHOT
iHpacTpykrypu. [ToHATTS npo iHopMaLiiHO-KOMYHIKaLliliH1 peBOIOLi B cycniibeTBl. ETanu
CTaHOBJIEHHS 1H(GOPMAIIITHO-KOMYHIKAI[IMHUX KaHaJliB: BUHUKHEHHS MOBH, ITHCEMHOCTI,
KHUTOJPYKYBaHHS, €JIEKTPUYHUX KOMYHIKalIiHUX 3aco0iB (panio, TenedoH, Tenerpad,

TEJEeBI30p,  MEPCOHANBHUN  KOMM'IOTEP);  E€JIEKTPOHHUX  KOMYHIKAUIHHUX  MEpEeK,
IHTENeKTyalbHUX 1H()OpMAaLIfHUX TEXHOJIOT 1.
JlokymeHTalIbHa KOMYHIKaITist SIK JOMIHaHTa PO3BUTKY KHUTOBUJIAHHS,

KHUTOPO3TIOBCIO/PKEHHS,  010mioTeuHoi, OibmiorpadiuHoi, apxiBHOT AISUIBHOCTI. 3akoHH Ta
3aKOHOMIPHOCTI PO3BUTKY CKJIaJIOBUX CUCTEMH JOKyMEHTAJIHHUX KOMYHIKAIIIH.

Cucrema coliaJibHUX KOMYHIKaliii: apxiBu, 010mioTeku, Mysei, 6i0iiorpadiuni ciyxow,
BHJIaBHUIITBA, KHIDKKOBA Toprieist, 3MI Torro.

Tema 5. Indopmaniiini cucTemMu, Mepe:ki, TeXHOJIOT i

ba3su nanux: BU3HAYEHHsS, THUMOJIOTiA, eTanmu po3poOku. OCHOBHI MOJENi JaHUX:
BHU3HAYEHHS, XapaKTEPUCTUKA.

TexcTtoBi Ta TabmuuHi mpouecopu: IHTepdeiic Ta IHCTpyMEHTaIbHI 3acobu
(GyHKIIIOHYBaHHS.

Cucremu ynpasniHHs ©Oasamu nanux (CYB/): BusHaueHHs, ckiaja, (yHKIIOHAIbHI
MO>KJIUBOCTI

OcHoBHI (yHKIIOHaNbHI MOXIMBOCTI Ta npuszHadeHH CYBJ] Access. Indopmartiiini
Mepexi: QyHKIT, Npu3HaYeHHs], Kiacudikaris.

VHiBepcasibH1 3acoOu moumyky iHpopmanii B IHTepHeT: Kiacudikaiisi, MeTOIUKa
3aCTOCYBaHHS.

EnexrpoHHUil JOKYMEHTOOOIr: CYTHICTb, 3aBJaHHS, MOXJIUBOCTI. [IpuHuunu ta 3acobu
YIOPaBIiHHS EJIEKTPOHHUM JOKYMEHTOOOIroM. BeO-TexHosorii B yIpaBiliHHI €JIE€KTPOHHUM

JOKyMEHTOO00IroM
EnexrponHuii apxiB: NpUHIUIN OPTraHi3allii Ta CTPyKTypa.

ABToMarn3oBaHa 1HQpopMaliiiHa cucreMa: (QyHKIIOHAJIIbHA CTPYKTYpa, XapaKTepUCTHKA
0a30BUX MIJICUCTEM.

Cucremu aBroMaru3alli JIUIOBOACTBA: 3arajlbHa  XapaKTEpPUCTHUKA, IMPOTrpaMHe
3a0€3IEYCHHS.

Tema 6. Ilpuknagni indpopMmauniiiHo-KoMyHiKkaliliHi TexXHOJIOTIT

3arajgbHe MOHATTS COLIaJIbHOT KOMYHIKAIlll SIK CYKYIHOCT1 MPOLECIB 1 CTPYKTYp 00iry
iHopMalii Ta 3HaHb Y CYyCHUIbCTBI, 1110 3a0€3Me4yoTh HOro iCHYBaHHS i po3BUTOK. ColianbHa
KOMYHIKAI[ISl sIK 3aci0 opraHizauii AiSUIbHOCTI HA OCHOBI LUIECHPSIMOBAHOI Nepeadl Ta 0OMIHY
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iHpopmaniero 1 3HaHHAMU. ComianbHi (QyHKIIT KoMyHiKauii. MarepiaabHa # ineanbHa
(myxoBHa) ckiamoBi KomyHikarii. Mogemi komynikaiii. CormiasbHI acleKTH KOMYHIKAILIi.
[{i1p0B1 mapameTpu coliaibHOT KoMyHiKalil. Cy0’€KTH KOMYHIKaIlii.

BUHUKHEHHS  COLIAJIbHO-TEXHOJOTTYHUX  KOMIUIEKCIB  (peNiriiHuX, MOJITHYHHUX,
0OyTOBO-TPaAULIIHHUX, OCBITHBO-BUPOOHUYMX) Ta 1X BIUIMB Ha palliOHAIbHY pEryIaMeHTAaIll0
MOBENIHKM JitoAel. PO3BUTOK NMPUKIAJAHUX COLIAbHO-KOMYHIKAIIHHUX TexHojoriid. Ilonsarrs
po mIo0ajibHI CoOLialbHI TeXHoJorii. InoOanbHa MoAepHI3alis CyCHUIbCTBA: 1i 3MICT 1
teHaeHuil. ColiaJbHO-KOMYHIKAI[IHHI TEXHOJIOTl IO3MIIIIOBaHHS CYO’ €KTIB COLIAIbHOL
TISUTBHOCTI B CYCHUIBCTB1 (3B’SI3KM 3 TPOMAJICHKICTIO, peKJiaMma, IMIIKMEHKIHT, Oi3Hec-
komyHikarii  tompo). CnemianizoBani  [IP-texHomnorii  (mMoOmiTHYHI,  KOHCAJITHHIOBI,
KYPHAIICTCHK1). YIIpaBIiHHS NPUKIAJHUMU COLIATbHO-KOMYHIKAI[ITHUMH TEXHOIOTSIMHU.

Tema 7. Teopisa nokymeHTa sik 3aco0y nepeaayi inpopmanii.

[IpoGnemu knacudikamii JOKyMEHTa. 3HAUEHHS CHCTEMHOTO pO3DIALYy JOKYMEHTA.

3arajibH1 YSBJICHHS PO JOKYMEHT SIK CUCTEMY. 30BHIIIHS 1 BHYTPIIIHS CTPYKTypa JOKyMEHTA.

BrnactuBocti nokymenTa. O3Haku JoKymMeHTa. PekBI3UTH JOKyMeEHTa.
JIOKyMEHT sIK €IHICTh MaTepiaabHOI Ta 1H(opMmaliiHoi ckiagoBux. JlokymeHTHa
iH(popmarris. MarepianbHa ocHOBa qokyMeHTa. dopma marepianbHOTO HOCIS 1HGOpMAaIli.

CouianbHa poib JOKyMEHTa. 3araibHi pyHKIIT JOKyMeHTa: HpopMalliiiHa, KyMy/IITUBHA,
komyHikatuBHa. CremianbHi  QYHKIII JOKyMEHTA: VIPaBIiHChKa, JDKEpesibHA, TPaBOBa,
MeMopiajibHa, CTATUCTUYHA, T€0HIUYHA, NIATBEPAKEHHS aBTOPCHKOIO IIPIOPUTETY Ta 1H.

EBosttoniiiiHi eranu po3BUTKY AOKYMEHTa sIK 3ac0o0y KOMYHIKaIlii: MpaJoKyMEHTaJIbHUH,
eTaln PYKONHCHOIO JOKYMEHTa; €Tal MAalllMHONMCHOIO JOKYMEHTAa; €Tal TEeXHOTPOHHOIO
JOKYMEHTA.

CytHicTh Ta O3HakM Kiacu@ikauii JOKyMeHTa. 3MICTOBHI Ta (OopMaibHI JOKYMEHTHI
kinacudikaii. 3HaueHHS HAyKOBO OOTPYHTOBaHOI Kiacuikamii mokymeHTa Ayl €(hEKTUBHOTO
dbopMyBaHHs, 30epiraHHd 1 BUKOPUCTAHHS JOKYMEHTHMX (oHAIB. 3B’SI30K MpobieMu
dbopmyBanHs (GOHIIB MAINIMHONPOUYNUTYBAHMX JIOKYMEHTIB 3 TIpoOJIeMOI0 3a0e3MedeHHs
YCTaHOBM TEXHIYHUMU 3ac00aMU iX cripuiiMaHHs, KOMIIOBaHHS, 30€pIraHHs 1 BUKOPUCTAHHS.

Tema 8. Bi0stioTeuHunii coniaJJbHUI iIHCTUTYT: NOHATTH, OCHOBHI €TaNy CTAaHOBJICHHS

biGmioTexa sk migcucreMa mepenadi 3HaHb Yy cycnulbCcTBl. [IOHATTS mpo couianbHi
¢GyHKLIT 1 colianbHy poib 0161i0TeK y cycnuibeTBl. bibmioreka B iHQOpMaliiiHOMY MpocTOpi
Cy4acHOCTI.

bibmioteunuit couianbHuil iHcTUTYT (BCI) sik Buma ¢opma oprasizamii AisJIBHOCTI:
OCHOBHI TMOHATTS Ta BHU3HaueHHS. lonoBHI eranu craHoBieHHs bBCl: pykonucHui,
nosirpagiynuii, enekrponHuil. @opmysanns bCl, mommupeHHs normiaaiB Ha OIOMIOTEKY SIK
0a30By M1ICUCTEMY COIIAJIbBHUX KOMYHIKAIIiH.

€muHa cucrema 0i6miorek Ykpainu. Tumu 1 Bunu Oibmiorek. Mepexi 0i0mioTek Ta ix
cucteMHa oprasizauis. I[lpuHnunu oprasizamii (yHKIIOHYBaHHS HiAcUCTEMHU 0107110TEK
MinictepcTBa KyJabTypu YKpaiHu, IHIIHX BimoM4ux O0i10mioTreyHux cucteMm. llepcriekTuBu

PO3BUTKY O10J1I0TE€YHHX CHUCTEM 1 MEPEXK B YMOBAX iHQOpMaTHU3allii CyCIUIbCTBA.
Tema 9. Bi0s1ioTeK03HABCTBO K HAYKa

biOmioTexo3HaBCTBO sIK Hayka mpo O10mioTeuHy cdepy AisuibHOCTI. [eHe3uc oO’ekra 1
npeamera Oi0mioTeko3HaBcTBa. CrpykTypa Hayku. Craryc 010710TE€KO3HABCTBA B CHUCTEMI
HAayKOBOTO 3HAHHS, MOro MDKIUCUMIUTIHApHI 3B’s3kM. B3aemopis 06161i0Teko3HAaBCTBA 3
CyCIIUTbHUMH HaykKaMH. EKOHOMIUHI acmektd B 0101i0Teko3HABCTBI. biOai0TeKO3HABCTBO Ta
TEXHIYHI  HAyKH. Po3BUTOK  B3a€eMO3B’s3KIB  0i0JI0TEKO3HABCTBA,  KHUIO3HABCTBA,
610miorpado3naBcTBa, IHHOPMATHKH, TEOPIi COLIATIBHUX KOMYHIKALIIH.

XapaKkTepucTHKa COLIaJbHO-ICTOPUYHUX YMOB BHUHUKHEHHS 1 (opmyBaHHS cdepu
610mioTeyHol nisbHOCTI. BuHMKHEHHS 1 po3BUTOK Oi0mioTeko3HaBuoi aymku. [lepii
616miorexo3HaBui npami XII—XIII ct. Po3Butok 6i6miorexo3HaBuoi nymku XVI—XVIII cT.
CranoBnenHs 06i0nmiotexo3HaBcTBa B XIX cr. BHecok ykpaiHChbkuX O10/110TEKO3HABIIB Y
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po3BuTOK Oi0mioreunoi Hayku y XIX cT. Ta Ha moyarky XX cT. OCHOBHI eTamu PO3BUTKY
BITYM3HSIHOTO 010i0TeK03HaBcTBAa. OCHOBHI €TaNM PO3BUTKY 3apyO01KHOTO 010110 TEKO3HABCTRA.

Cydacui 0616mioTexo3HaBul guckycii. Cran TepMmiHOCHCTeMH 0107110TEKO3HABCTBA:
3arajgbHa XapaKTepPUCTHUKA.

CyTHICTP OCHOBHUX MapaJurM PpO3BHUTKY O010J10TE€KO3HABYOI TyMKH: JOKYMEHTHBHA,
iHpopMaTHBHA, KOTHITHBHA, COLaJIbHO-KOMYHIKaTHUBHA. llepcoHanii yKpailHCBKUX Ta
3apyObKHUX ~ O107110T€KO3HABLIB, 1[0  pO3pOOSUIM  OCHOBHI ~ MApajurMH  PO3BHUTKY
010J110TEKO3HABCTBA.

Tema 10. HaykoBo-MeToqu4He 3a0e3ne4eHH AislJIbHOCTI 0i0/1i0TeK: CYyTHICTD,
HANPSIMHU, OpraHizauis

Cucrema METOAMYHOTO KepiBHUITBa Oibmiorekamu Ykpainu. [IpoBinni 6i6mioTeku —
METOJIMYHI LIEHTPU YHIBEPCAIbHHUX Ta Tally3eBUX 01071i0Te4HUX Mepex. DyHKIIT METOIUYHOI
NISUIBHOCTI: oprasizaiiiia, iHdopMaliiiHa, HayKoBO-AOCIHa, nenaroriyia. OCHOBHI (popMu
opraHizaiii MeTOau4YHOi poOOTH O10II0TEK: KOHCYIbTAIll, AHAJITUYHI OWIAIU, CEMIHAPH,
MalicTep-Kilacu, TPEHIHT 1.

Meroauuna poOoTa SK YOpaBliHHSA I1HHOBaUiIMU. Buau 3MiH: pajukanbHl Ta
Moupikyroun. PopMyBaHHS METOIMYHUX IIEHTPIB

610mioTeK K npodeciiHUX KOHCAIITUHTOBUX CTPYKTYp. [lepeBaru KoHCaNTUHTY: BUCOKHI
pIBEHb €KCIEPTHOT TOTIOMOTHY, 3MIIIEHHS aKIIEHTY Ha MPOLIeC BUPILLIEHHS TPOOIeMH.

CyyacHl HOpPMH IHTEJEKTyalbHOTO Ta IH(QOpPMALIIHOTO IMpaBa, HaOpPSIMH  iX
YVIOCKOHAJIIEHHA. 3aKoHOJaBya perlaMeHTalls JisJIbHOCTI B raiay3l (opMmyBaHHS Ta
BUKOPHUCTAHHS €JIEKTPOHHUX 0107110 T€YHO-1H(OPMAIIIITHUX PECypCiB.

Tema 11. YnpasJjinus 6i0/1ioTe4HO0I0 AislJIbHICTIO B YKpaiHi

[TonsTTss mpo ympasiiHHA B 0i0mioTeyHo-iH(OpMaLiiHIA cdepi, HOro CyTHICTh Ta
3HayeHHs. O0’eKT, cy0’ €KT, ME€Ta Ta MEXaHI3MHU yIpaBiiHHA 0107i0TeuHOI0 rany33to. DyHkIii
YIOpaBIiHHSA Ta OCHOBHI BUMOIHM 10 YIpaBiliHHA 0i0mioTexoro. YmpapiiHHS O10/110TEKOIO SIK
3aci0 opranizaiii Ta camoopranizaiii 610J1I0TeUHUX yCTAaHOB.

biGmioteuna cdepa sk 00’eKT nep:kaBHOI MOMITUKH. JlepaBHUH NPOTEKIIOHI3M B
610mioTeuniit cdepi. Lt 1 3aBmaHHs Jep)KaBHOI MOMITUKM B 0i0aioTeuHid cepi Ykpainu.
3aKoHOJIaBUY€ PETYIIOBaHHS I[OJATKOBUX TUIbL, MIINPUEMHUIITBA, JILIEH3YBaHHS OKpPEMHUX
acrekTiB JAisIbHOCTI B 0101mioTeyHo-1H(opManiiiHii cdepi. 3akoHomaBya 0aza ympaBIiHHS
nisuibHICTIO  616mioTek  Ykpainu. CucreMa opraHiB Ta piBHI JIep’KaBHOTO  YIPaBIIIHHS
610mioTexamu. IIpodeciitHi 00’ eqHaHHSA 010110TEUHOTO CHPSMYBAHHS SIK CYO €KTH YIPaBIIHHS
rainyssto. Jlep:kaBHi Ta JJoKaJlbH1 HUIbOBI Tporpamu po3Butky bCI.

3MiHM y 010110TeyHO-1H(QOPMALIIHHOMY CEPENIOBUIIIL.  YIPABIIHHSA TEXHOJIOTTYHUM
po3BuUTKOM  0i0miorexku.  HopmaTuBHO-TEXHOJIOTIYHE — perIaMEeHTYBaHHS  010J10TEYHHX
TEXHOJIOTIM: CTaHJapTH, TEXHOJIOTIUHI THCTPYKIi, TEXHOJOTTYH1 KapTH, MOCAAO0B1 IHCTPYKLII.
VYopaiiHHS 1HHOBaisiMU B 0101ioTeuHid cdepi. IHHOBaIliHA MOMITHKA PO3BUTKY O010110TEK

VYkpainu. ExoHOMI4H1 MeTo/iu ynipaBiiHHS 010:110Tekor0. CTUMYIIOBaHHS Ipalli.
Tema 12. Biomioreka sik cy0’exkT iH)opMaLiiiHOr0 pUHKY

Makpo Ta MIKpOpIBE€Hb €KOHOMIYHUX B1IHOCUH Yy 010iioTeuHo-iHpopMaliiHii chepi, ix
cnenudika. [HpopmaniiiHi TpOAYKTH I MOCIYrd K 00’€KT MPaBOBUX Ta TOBAPHO-IPOIIOBUX
BimHOCHH. PecypcHmii komruiekc O10miOoTeKH: MarepiaabHO-TeXHIYHA, (iHAHCOBa, KaapoBa
ckianoBl. CucreMa eKOHOMIYHHMX MOKA3HUKIB JISIbHOCTI ycTaHOBH. [IpuHuumm, ocoOnuBocTi
Ta KaHaiu (QiHaHCcyBaHHS O010mioTeuHo-iHGopMmaniiiHoi cdepu. Ilpiopurern OromKeTHOTO
(diHaHCYBaHHA, 0OMEKEHHS y BUKOPUCTaHHI [IUIbOBUX acCUTHYBaHb. [111aTHI MOCIYyry sIK BapiaHT
[UJIECIIPSIMOBAHOI  IHIIIATUBHOT AISNIBHOCTI O10J10TEK B yMOBaX PHUHKOBOI EKOHOMIKH.
XapakTepucTHuKa TMEePCHEeKTUBHUX AaCOPTUMEHTHUX TIpyH IUIATHUX MOCIYT BITYU3HSIHHUX
010J110TEK.

MapkeTuHroBuil 1HCTpyMeHTapii B cdepl 010mioTeyHO-1HGOPMALIHOT AISIBHOCTI.
[Tabnik pulelmH3 y KOMYyHIKalifdHIA cucremi MapkeTuHry. EdextuBni PR-cTparerii y
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610mioTeuHo-1HpopMaLiiiHIl NiIbHOCTI. BUpOOHUITBO Ta BUKOPUCTAHHS MEIIMHUX MPOJYKTIB
y 3B’sI3Kax 3 rpoMaichKicTio. EnexTponHuii nalmik puiaemHs.

MoXJIMBOCTI  €KOHOMIYHOTO  aHali3y SK KOMIUIEKCHOTO  METOJY  YIpaBIIHHS
rOCIo/IapChKo0 JisubHICTIO 010mioTek. Kputepii Ta mnoka3HUKHM e(EKTHBHOCTI 1 SKOCTI
610mioTeuHo-1HpopManiiiHOi AisIbHOCTI. OCHOBHI BUIU €(EKTUBHOCTI BUPOOHHUYUX MPOLIECIB:
¢yHKIIIOHAIbHA, E€KOHOMIYHA, coliagbHa. CydacHa MOJENb CHUCTEMHU YIPABIIHHS SKICTIO.
[IpoGnemu inenTudikanii, craHgaptusauii Ta ceprudikamii OPOAYKTIB Ta TMOCIYT Y
610mioTeuHo-1HpopMaNiiiHil ranysi.

Tema 13. Cucrema 0i6J1ioTe4HOr0 00CIyrOByBaHHS KOPHCTYBaviB

[ndopmaniitni  moTpedu  KOpHUCTYyBadiB:  IMOHATTS, BUAU, METOAM  BHUBUYEHHS,
xapaktepuctuku. Teopis iHpopmaniiiHuXx noTped Ta i1HGopMaLItHOTO 0O0CIyroByBaHHS
kopuctyBauiB. Kiacudikamis 1HAMBIAYadbHUX Ta KOJIEKTUBHHUX I1H(GOpPMaLIHHUX MOTPed
kopuctyBadiB. CrhiBBiAHOUIEHHS 1H(GOpMaLIiHOrO OOCIYroByBaHHs, 3a0€3MEUeHHs Ta

CYIpOBOAY NOTPed KOPUCTYBAUIB.
Oco0OnuBoCTi BUBYEHHS 1H(YOPMALIHHUX OTPeO KOPUCTYBaUiB B

JNOKYMEHTaJIbHO-IHQOpMAI[IIHUX CTpyKTypax. MacoBa Ta iHAUBigyajdbHa pobOoTa 3
yuTayamMu. MeToauka BHUBUEHHS I1HQOpMaliiHuX noTped KopucTyBadiB. IcTOpis BUBUEHHS
iHpopMmaniiiHux noTped uurtaviB. IHdopmauiiiHi TeXHOJOTHi y BHUBYEHHI 1H(OPMALIHHUX
noTpeo.

CyTHICTb, 3aBHaHHS Ta TEXHOJOrL O0i01i0TeyHoro oOcayroByBaHHs. Bumum Tta Qopmu
610mioTeyHoro  obcimyroByBaHHs.  OcoONMMBOCTI  IHAMBIAYAJLHOTO,  T'PYMOBOTO,  MAacOBOTO
00CITyTOBYBaHHS; CTAIllOHAPHOTO, HECTAI[IOHAPHOTO, AUCTAHIIIHOTO OOCITyroByBaHHs. TpamuiiiHi
Ta HOBITHI TeXHOJIOTil 0i1010TedHOr0 OOCIYroBYBaHHS. 3arajbHa XapaKTEPUCTHKA HAMpsMIB Ta
MOXJIMBOCTE aBToMarumsauii y cydacHii 6i0mioreni. CywacHi ABIC: nopiBHSIbHUI aHA3.
ABroMaru3auisi 0OCIyroByBaHHsSI KOPHCTyBadiB. EJeKTpoHHa JocTaBKa JIOKyMEHTIB. IHTepHET y
010:110TeUHOMY OOCITyrOBYBaHHI.

Tema 14. Tpancdopmauis 6i0ioTeuHo-iHpopmaniiiHoi AigIbHOCTI B yMOBax
€JIeKTPOHHOI0 CepeI0oBMILA

[HTerpariist enekrpoHHOT KOMyHIKalii Ta [HTEpHETY B CUCTEMY COLlIaIbHUX KOMYHIKAI[IsX.
OyHKI11] Ta epeBaru eJ1eKTPOHHOT KOMYyHIKAII1i.

Enexrponna 0i0mioTeka: BHU3HAYEHHS, CTPYKTypa, TEXHOJIOTIl CTBOpeHHsA. OcoOIMBOCTI
(hopmMyBaHHSI Ta BUKOPUCTAHHSI MEPEKEBUX EICKTPOHHHUX PECYPCIB Ta TEXHOJIOTIH y 610/110TedHO-
iHpopMaliiiHii IisutbHOCTL. [HTEepHeTcallTh BUIABHULTB, €IEKTPOHHUX KHIKKOBUX MarasuHiB,
610mioTek, HpopMmariiHuX 1eHTpiB. Enekrponni karanoru ta moBHoTekcToB1 B/l Knacudikarris ta
TUNOJOT3alllsl  eJIEKTPOHHUX 010mioTek. IlpoekTn CTBOpeHHS HAIIOHAIBHUX EJIEKTPOHHUX
610mioTex. KopnoparusHi 010ioTeyni o0'eqHaHHS. ABTOPCbKE MpaBO B ymMoOBax (OPMYBaHHS Ta
BUKOPUCTaHHS PECYpCIB €JIEKTPOHHUX 010110TeK.

ABToMaTHn30BaHi 0107110TeUHO-1HPOPMAIIiiiHI cUCTeMU: BU3HAYEHHS, BUIU, QYHKII0HAJIbH1

MHIJICUCTEMHU.
Meraindopmartist Ta CrtocOOH PO3KPHUTTS 3MICTY €JIEKTPOHHUX nokymeHTiB. DyHKIIT Ta BN
norrykoBux [HTepHeT-cuctem. [omrykoB1 karanoru, momrykoBi mamuHu. [lomrykoBi iHTepdeticn

OCHOBHI Ta pO3LIMPEH] MOXKIIMBOCTI MOIIYKY MepexeBoi iHdopmarii. TexHosorii nomryky B
pecypcax mobaibHOT Ta KOPHOPATUBHUX MEPEIK.

Opranzanis goctyny O0101i0Tek 10 MepexkeBUx pecypciB. JlieHsiiiHI pecypcu.
[lepenmnara yepe3 KOHCOPIIyMH Ta TEpEAIUIaTHI areHTCTBAa. Pecypcu BUIBHOTO JOCTYyNy Ta
koMmepiiiHi [HTepHET-pecypeu. [limxoam Ta TPUHIMNKM CENEKIlli, opraHizamii 30epeKeHHS
pecypciB InTepHery.

[nTepHer-cepsic B 010110TEKax: Opranizailis, MoCiayru, HaBYaHHS KOPUCTYBaiB.



7

Tema 15. Teopist aHamiTHKO-CHHTETUYHOI epepoOkH iH(popmaii

Mera 1 3aBAaHHS aHAIITUKO-CUHTETUYHOI NepepoOKH 1HpOpMAIil, NPUUUHU i BUHUKHEHHS.
CHHOHIMIYHICTE TEPMIHIB «aHATITUKO-CHHTETHYHA OOpOOKa IOKYMEHTIB» 1 «HaykoBa 0OpoOKa
JOKYMEHTIBY.

Bumu  anamituko-cuHTETMYHOI 00pOOKM: cKiamaHHs — 0i0miorpadiyHOTO  OMHUCY,
IHIEKCYBaHHS (cuUcTeMarusallis, IpeaMeTH3alis, KOOpAUHATHE I1HJIEKCYBaHHS), aHOTYBaHHS,
pedepyBaHHS, HAYKOBUM MEpEKIIa, OIS JOKYMEHTIB.

Amnani3 1 cHHTe3 SK OCHOBHI METOAM AHAIITUKO-CUHTETUYHOI OOpPOOKM JOKYMEHTIB.
Ocob6nmuBocti  3miiichenHs mporieciB ACOJl g1t TpagumiiHMX Ta aBTOMAaTH30BAaHUX
1H(GOPMAaIIITHO-ITOITYKOBHX CUCTEM.

Creuugika  aHaNITUKO-CUHTETUYHOT  OOpOOKM  JOKyMEHTIB y  010110TeuHiH,
610miorpadiuHiii, BUgaBHUYIN, HAyKOBO-1H(opMaliiiHii, apXiBHIN AISUIBHOCTI.

Tema 16. YnpagJinHsa aBToMaTu3aiicio 0idiorexn

ABToMaTu3alisi SK KOMIUIEKC HAyKOBHX, IIPOEKTHHUX, TEXHIKO-TEXHOJOITYHUX Ta
OpraHi3alifiHUX 3aXO/iB, CHPSMOBAHMX Ha 3alPOBAKEHHS KOMII'IOTEPHUX TEXHOJIOTIH Y
610mioTeuno-6i0morpadiuni nporecu. [lepeBarn Ta OCHOBHI HampsiMM aBTOMAaru3allii 010TI0TEK:
CTBOPEHHS EJIEKTPOHHUX KaTajoriB; PETPOKOHBEPCIS TPAIMIIAHUX KaTaJOTIB B EJIEKTPOHHUI
dopmar; MIAKIIOYEHHS K MepekaM Iiepenadl JaHuX; 3a0esleueHHs JOocTyly B IHTepHer;
IIPOBa/DKEHHS aBTOMATH30BaHUX pobourx Micib (APM), aBroMarnzaiis pi3HOMaHITHUX (YHKIIIH
010mi0TeK; po3poOKa CydyacHHUX MPOEKTIB aBTOMAaru3allii 010J10TeK Ta CTBOPEHHS O010JI0TEUYHUX
KOMIT'IOTEPHUX MEpEX, CTBOPEHHS IOBHOTEKCTOBUX €JIEKTPOHHHUX O1010TEK, opraHizalis
CITYX0 €TIeKTPOHHOT IOCTaBKU TOKYMEHTIB.

AIBC sk 3axmrouHa ctaais aBromaru3ailii 0i0mioreku. [lepeBarn Ta HEIOIIKH OCHOBHUX
suais AIBC.

OcHOBHI eTanmu aBTOMAaTU3alii OI0MIOTEKU: TMEPEANpPOEKTHE OOCTEKEHHS, pPO3poOKa
TEXHIYHOTO 3aBJaHHs Ha CTBOpPEHHs cucteMu, rpoekTyBaHHs AIBC (po3pobka iHpopMaiiitHOTo
Ta JiHrBicTuuHOro 3abesnedueHHss AIBC, BuOip napaMerpiB MpPOrpaMHOrO Ta TEXHIYHOTO
3a0e3nedyeHHs ), KOHPIryparii Mepexi, BIPOBaHKEHHS CUCTEMHU.

OcHoBHi mnpuHuunu crBopeHHs AIBC — MoaynbHICTh NpPOTpaMHUX, amapaTHUX,
JIHTBICTUYHUX, 1H(GOpMaUIiHUX 3aco0iB, CTaHAApTHI KOMYHIKaTHBHI (pOpMaTH BBEICHHS —
BUBEJICHHS JAHUX, IPYKHI KOPUCTYBAalbKUM 1HTEepdeiic, HaAIHII 3aXUCT JaHUX.

Tema 17. Biomiorpagiuna aisyIbHiCTH IK CHCTeMa: CYTHICTh Ta CTPYKTYpa

Cyrthictp 0i6miorpadiynoi aisuibHOCTI (Bl) sik cucremu, ii cy0’ekt Ta 00’ekT. Cucrema
«TOKYMEHT — CIOXKHUBau» K €JUHUI 00’ ekT 610mi0rpadiuHoOi AisIIbHOCTI.

JlisuibHICHUN TIAXIJ SIK METOA Mi3HaHHs O10miorpadii. [onoBHa ckiagoBa — JuMHaMIKa
JISUIBHOCTI, SIKa BUSHAYAE€THCSA PYXOM JIOKyMEHTOBaHO1 iH(popMalii y yaci Ta npoctopi. OCHOBHI
KOMIOHEHTH 010miorpadiqHoi IIIBHOCTL, iXHIM 3B’SI30K Ta MOCHIIIOBHICTH: CYO’€KT, I,
00’€KTH, TIPOIIECH, 3aCO0H, PE3yIbTATH.

Cnoxkuaui 616:1iorpadiunoi iHpopmanii. Kpurepii ixuboi kiacudikarii.

bibmiorpapiuynuit nomyk sk ocHoBa bJl. OCHOBHI MOHATTA, MOB’S3aHI 3 TIOIIYKOM:
«616miorpadaHuii nomyk» 1 «6idiorpadiuHe BUSBICHHY, IHPOpMalliiiHa noTpeda, iHpopMmaLiiiHui
3alUT, PEIEBAHTHICTh, HIEPTUHEHTHICTh, KOEPILIEHTH MOBHOTH 1 TOYHOCTI 1H(POPMALIIHOIO MOIIYKY.
Buau 610miorpadiunoro nouryky. HoitHi Buan [HTepHET-nonyKy: oHIaliHOBHIA Ta 0(IaiiHOBHIL.

[Ipouecu 6i0OmiorpadiyHoi AisuibHOCTI. bibmiorpadyBaHHs SK HpoLec MiATOTOBKU
6i6miorpadiunoi indopmarii. Moro ocHOBHI MeTou Ta eTany.

bibniorpadiune oOcimyroByBaHHs sIK Mpolec qoBeAeHHs 010miorpadiunoi iHbopmarii 10
crioxuBaua. MoOro OCHOBHI BHAM: JOBiIKOBO-GiGmiorpadiuse oOcnyroByBaHHS —Ta
616miorpadiune HpopmyBanHs. Tpancdopmartis 616mi0rpadiuHOro 0O6CIYrOByBaHHS B YMOBaxX
iHpopMaTH3allli.
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3acobu Gibmiorpadiunoi nisabHOCTI. Meroau, kaHanu, ¢popmu nepenadi 6i0miorpadiyHol
iHpopmarii. CyyacHi eneKTpOHHI kKaHainu nepeaadi bl.

biGmiorpadiuna mnpoaykuis sk pesynbrar 1 3acid nepemadi  bl.  Kiacugikanis
016miorpadiuHOi  TPOMYKIII 3a CYCHUIBHUM TPU3HAYEHHSM, 3aJIEKHO BT 00’€KTa
610miorpadyBanHs, 3a GyHKIIOHATIbHO-IIUILOBUM MPU3HAYCHHSIM.

AxryanpH1 npoOnemMu oprasizamii npodeciiinoi 0i6miorpadiqHoi ASUIBHOCTI B yMOBax
1HpopMaTH3aLll CyCIUIbCTBA.

Tema 18. CyuacHa opranizauis Bupo0OHuuTBa 6i01iorpagiunoi inpopmanii B Ykpaini

Judepenuianis Ta IHTErpauis Taly3eBUX 3HaHb fK IepelyMoBa TpaHchopmarii
TEMaTU4HO1 CTPYKTypu 0101iorpadiuHoi npoaykiii Ta oprasizauiifaux ¢opm iHpopMaliitHOro
00CITyrOoByBaHHS CIIO’KUBAYiB.

HamionaneHuii piBeHb cucTeMHM raiy3eBoi OiOmiorpadiynoi iHpopMmauii YkpaiHu:
JepxaBHa moJiTHKa, (QyHKUii Ta 3aBaaHHsA. CydacHi mpoOieMH CTBOPEHHS YKpaiHCHKOTO
616miorpadiuHOTO penepryapy.

XapaxkTepucTuka JisUIbHOCTI yHiBepcalbHUX LeHTpiB cuctemMu HTI BceykpaiHChKoro piBHS:
KumwxkkoBoi mamat VYkpaiHu, VYKpaiHCHKOIO HayKOBO-JIOCHIHOTO I1HCTUTYTY CTaHJapTU3allii,
ceprudikamii Ta iHGopMmatuku (YkpHIICCI), VYkpaiHChbKuil IHCTUTYT HAyKOBO-TEXHIYHOI Ta
exoHoMiuHOi 1Hpopmanii (YkpIHTEI). OcHoBHiI HampsMku poOOTH HpOBITHUX Oararoraiy3eBUX
ueHTpiB kpainu: Jlep:kaBHoi HaykoBo-TexHIYHOI Oi0mioreku (AHTDB) Ykpainu, Hamionanenoi
0i0miorexkn VYkpainu iMm. B.l. Bepnancekoro (HBYB), XapkiBchkoi nep:kaBHOi HayKOBOI
616miorexu (XJIHB) im. B.I. Koponenka, OJHb im. O.M. T'oppkoro Tomo. YdacTh ragy3eBux
LEeHTPIB Y GOopMyBaHHI rany3eBux iH(GOpMaLiiiHUX pecypciB YKpaiHH.

l'amysei Oibmiorpadiuni uentpu. Hpodiri HamioHaIBHOT CHCTEMH ramy3eBoi iHdopmanii
BiNOBiZHO 10 3MicTy BI, 10 reHepyeThes: yHiBepcanbHuUiA, GaratoraayseBuii Ta rajtysesuil. Ii
pIBHI: BCEYKpAaiHChbKHM, perioHalnbHUM Ta HU30BUH. LleHTpu perioHasbHOro piBHS CHCTEMHU
rajiy3eBoi iHpopMariii.

[HdopmaniitHi NpoayKTH Ta MOCIYrd Tainy3eBuUX O0107iorpaiuHUX LEHTPIB YKpaiHH.
OmnnaiinoBi raimysesi BIP ykpaincbkoro cermenty IHTepHeTy.

OCHOBHI LIEHTPHU HayKOBO-OMOMDKHOI 01010rpadii B YkpaiHi.

OcHoBH1 HanpsMu 6i0miorpadiuHoi IiIBHOCTI OOJACHUX YHIBEPCAJbHUX HAyKOBHUX
610mioTex YKpaiHu.

Tema 19. Indopmaniiino-6i01iorpagivyi pecypcu: BU3BHaYeHHS, TUIIOJIOT s,
0C00JIMBOCTi PO3BUTKY

CyrtHictb Ta cnernudika 6i0miorpadiyHuX pecypciB, 03HaKH iX Kiacu@ikauii.

IlenTpu reHepyBaHHS JEpKaBHOI Ta CIHEMIAIBHOI, MOTOYHOI Ta PETPOCIEKTUBHOL
6i6miorpadii. Cremiansua 6i6miorpadis, ska peanizye oriHouny Qyskuiro. Ii migposmimm:
HAyKOBO-J0MOMDKHA, MpodeciiiHo-BUpOoOHNYa, peKOMEHAalliiiHA.

Merabi6niorpadis (610miorpadis 616miorpadii) — ocobnusuit Buj 016aiorpadii.

Cxman OGibmiorpadiuauX pecypciB, KpuTepli iX OIIHKM Ta SKICHOT audepeHiiarii.
ABtoMaru3oBaHi OiOmiorpadiyHi 0a3u gaHux Ta ramy3eBl [HTepHeTpecypcu SK CKJIaJIOBI
1HGOpMaLIITHIX pecypcCiB: 3arajbHa XapaKTEepUCTUKA.

Oco0nmuBocCTI CKIaly Ta CTPYKTYypHU Taly3eBUX Oi0miorpadiuHUX pecypciB (Ha NpUKIaAl
COLIIOTYMAHITAPHO1, IPUPOTHUIOHAYKOBO1, TEXHIYHOT Ta KYJIBTYPHO-MHUCTELIBKO1 ChepH).

I"amy3esi 610miorpadiuni pecypcu (bP) — nmocepenHuku MK JOKyMEHTaMU MPUPOTHUYO-
HAayKOBOi Ta TEXHIYHOT TEMaTWKH Ta IX KOpUCTyBayaMH. 3HAU€HHS LUX PECcypciB s
3a0e3nedyeHHst Oibmiorpadiunoro iHpopmauniero (bl) HaykoBOi, BHUPOOHMYOi, OCBITHHOI Ta
MOMYNIIPU3aTOPCHKOT AISITBHOCTI.

CycnuteHi motpebu B OiOmiorpadivniii  iH(pOpMaILli KOHKPETHOTO Tally3€BOTO  3MICTY:
(mpodeciitni Ta HenpodeciiiHi). OCHOBHI UYMHHUKH, SIKI BIUIMBAalOTh HA 3MICT 1 JWHAMIKY
iHpopMaITIifHIX TIOTPed CIOXKUBAYIB.
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OcHOBHI Kareropii croxuBayiB raiy3eBoi Oibmiorpagiunoi iHpopmamii. O3Haku iX
knacudikanii. Crienugika craBieHHS! KOPUCTYBadiB-CIEIIaICTIB 10 ranxy3eBoi bl.

MeTtom BUBUEHHSI IOTPEO CIIOKUBaYiB raiy3eBoi 0i0miorpadiaaoi iHdopMarii: 3araibHo-
COLIIOJIOT1YHI1, CTIEIMATIbHO-TATY3€B1.

Tema 20. Biosniorpadgo3HaBcTBO sIK HayKa

O0’ext, mpeaMeT, CTPyKTypa, MeToau Oibmiorpado3HaBcTBa SK HAyKH. 3B SI3KH
616miorpado3HaBcTBa 31 CHOPIAHEHUMHU JUCHMIUIIHAMHM JOKYMEHTAJIbHO-KOMYHIKAIIITHOTO
LUKITY.

bibmiorpado3HaBcTBO SIK HaykoBa JAMCLUIUIIHA, 110 BHUBYAE CTPYKTYpY 1 BIACTHUBOCTI
616miorpadiunoi iH(oOpMaIllii, 3aKOHOMIPHOCTI TpOLECIB il CTBOPEHHS Ta JAOBEICHHS 10
cnoxuBada. OcHOBHI koHIenii 6i0miorpadii: 1okymeHTorpadiyHa, KHUr03HaBYa, TisUIbHICHA,
KorHITOrpadiuHa, iHpopMmorpadiuHa, KyIbTypoJoTidyHa, KOMYHIKalliliHa TOLIO.

I'ene3uc  6i6miorpadiyHOi Haykd, OCHOBHI eramd 1i  po3BUTKY. DyHaaropu
616miorpadosznasctea B.C. ComikoB, B.I. Amnacracesuu, B.l. MexoB, M.A. Pybakin, I1.O.
SApxoscrkuii (XIX ct.).

Po3Butox  Oibmiorpado3nactBa | momoBuHi XX cr. BHecok B Teopiro
616miorpado3HaBcTBa ykpaincbkux HaykoBIliB FO.I. Mexenka, C.I. MacnoBa, M.1. flcuncbkoro,
@.I1. MakcumeHka Ta iH.

OcobmBocrti dopmyBaHHs 0ibiorpado3HaBCTBa SIK CaMOCTIHHOI HAyKOBOT JINCLIMILIIHK 3 Yy

1950-60 pp. HaykoBi muCKycli LbOro Iepiofy W00 MOHATIHHOTO amnapara 0i0miorpado3HaBCTBa.
OcHoBHI HanpsiMu 0105Ti0rpaduHIX JOCTIDKEHb JpYyroi mojJoBUHU XX — noyatky X XI cT.

IcTopiorpadis ykpaincekoro 6i6miorpado3HaBcTBa. TpakTyBaHHS CYTHOCTI Ta (YHKIIIH
010miorpadii ykpaincekumu ¢axiBusmu 0. O. Mexenkom, C. I. Macnosum, II. .
[nozemmueBum, M. 1. Scuncekum, @. I1. Makcumenkom, [I. A. bamukoro, C. JI. PyGinmreitHOM,
M. A. TonkeBuuem, B. T. ButsxkoBum, /. /1. Tapamanosum, I. M. IlIBenoBoro-Boakoro, M. A.
Huzosum, 1. O. Bosuenko, H. ®@. Konocosoro Ta iH.

CyuacH1 TeeopeTHKO-MeTOA0IOrTYH1 TpobsieMu po3BUTKY 01010rpad03HaBCTBA K HAYKH.
Opranzanis 6i0miorpado3HaBuUuX AOCHIIPKEHb B CHELIAJbHUX HAyKOBHX HIAPO3/UIAX
HalllOHAJIbHUX HayKoBHX 010mioTek, KHuxkkoBii mnamari VYkpaiHu, coeriaJbHUX Kadempax
BUILMX HaBYAJIbHUX 3aKJIa/liB.

Tema 21. ApxiBO3HABCTBO SIK HayKa: 00’ €KT, NpeMeT, CTPYKTYpPa, MeTOAHU, 3B’ A3KHU
3i ClIOpiHEeHUMHU AU CHMILTIHAMH

ApXIBO3HABCTBO SIK HAYKOBA JAMCLHUILIIHA, 10 BUBYAE 3aKOHOMIPHOCT1 PO3BUTKY apXiBHOT
CIPaBH SIK JJOKYMEHTaJIbHO-KOMYHIKAI[IITHOT MIICUCTEMH CYCIILUIbCTBA.

O3Haku CTPYKTypyBaHHS apXiBO3HABCTBA, 3arajbHe Ta 0COOIMBE B 00’ €KTaX JOCIHIIKEHb
apxiBOo3HAaBUYMX AMCLUUILIIH. Teopis, icTopis, opraHiz3alisi Ta TEXHOJIOTIS apXIBHOI CIPaBU SK
IpeaIMeTH JOCHKeHb. 3arajibHe Ta CHellaJibHe apXiBO3HABCTBO, iX CHIBBIJHOILEHHS Ta
3B’SI3KU 3 HIIMMHU HayKaMM U raigy3sMH 3HaHb (apXiBHa €BPUCTHKA, apXIBHUNM MEHEIKMEHT Ta
MapKeTUHT, apxiBHE (OHI03HABCTBO). CHCTeMOJoOrii B apxiBo3HaBCTBL. Po3BUTOK Teopii
apXiBHOTO OIMCYBaHHS.

MbikHaykoBI Ta MUKIUCHMIUIIHAPHI 3B’SI3KM  apXIBO3HABCTBA 3 JOKYMEHTOJIOTIEIO,
YIOPaBIIHCHKUM JOKYMEHTO3HABCTBOM, JUKEPEIO3HABCTBOM, TEKCTOJIOri€l0, maneorpadiero,
JUIIOMAaTHUKOIO, ICTOPUYHOIO METPOJIOTIER, CPPariCTUKOIO, FepalIbIMKOIO Ta 1H.

3araJbHOHAYKOBI MIIAXOAM Ta METOAM SIK IHCTPYMEHTapil JOCIIIKEHb CY4acHOTO
apXxiBO3HABCTBA.

[lonstTs HaykoBoi Ta mpodeciiinoi TepmiHosorii. KareropianbHomoHsTIiHUI — amapar
apXIBO3HABCTBA, CTaH HOT0O CTaHAapTH3aLlii.

Tema 22. IlpaBoBi 3acaau pery/1l0BaHHsl JOKYMeHTAaIliliHOI Ta apXiBHOI cepu
Cucrema 3aKOHOJABUMX aKTiB, 110 PETYIIOIOTh AOKYMEHTAIll HY ISUIbHICTH Ta apXiBHY
chepy. 3akoHM TpsAMOi Ta HENmpsMOi Jii: 3arajbHa XapaKTePUCTHUKA. 3aKOH YKpaiHH Mpo
Hanionaneuuii apxiBuuit ¢poun 1 apxiBHi ycranosu (1994 p., 2001 p.).
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3akoHu YKpaiHH: PO KYIbTYpY; PO HPOpMAILI0; PO HAYKOBO-TEXHIUHY 1H(OpMALIiI0; PO
JIep’KaBHY TAEMHUIIO; [IPO BHBE3ECHHS, BBE3EHHS Ta IOBEPHEHHS KYIBTYPHUX I[IHHOCTEH; Ipo
cTpaxoBuil poHI TOKyMeHTalli YKpaiHu; PO eIeKTPOHHUM JOKYMEHTOOOIT.

Vkazu Ta posnopspkeHHs I[Ipesunenta YkpaiHu, crnpsMOBaHI Ha PO3BUTOK apXiBHOT
cupaBu. JlepkaBHI Ta Taly3eBl CTaHIApPTU YKpaiHH, HOPMATHUBHO-METOAWYHI JOKYMEHTH
HepxkomapxiBy. I[lpobrnemu peamizamii, yIOCKOHAJIEHHS Ta TMOJAIBIIOTO  PO3BHUTKY
3aKOHOJaBuO1 0a3u JOKYMEHTO3HABCTBA Ta apXIBICTUKH.

Oynkuii Jlep:kaBHOTO KOMITETY apXiBiB YKpaiHU SIK HEHTPaIbHUN OpraH BUKOHABYOI BIIa/U B
cdepi apxiBHOT CIIpaBy Ta AUTOBOCTBA.

ETnunnii kogeke apxiBicTa: CyTHICTh Ta CTPYKTYypa.

Tema 23. OcHOBHI eTanu po3BUTKY AiJT0BOACTBA Ta apXiBHOI cpaBu B YKpaiHi
3apopkeHHst apxiBHOI cmpaBu Ykpainm B KwuiBcekii Pyci Ta TlNanmnbrkoBonuHChKIH
nepxaBi. ApXiBU HEHTPaJIbHUX Ta MICHEBUX YCTAHOB JINTOBCHKOMOJBCHKOI 100 (XV — nepia
nosioBuHa XVII ct.). ApxiBHa crpaBa Ko3albKOoreTbMaHCbKoi Ykpainu (cepenuna XVII ct. —
XVIII ct.). CtBOpeHHsI YKpaiHChKOTO Jep>KaBHOTO apxiBy. Posib MOHacTUPCHKUX Ta (haMUIbHUX
apxiBiB B po30y10B1 apXiBHOI CIIPaBH.

Oco6muBocTi po3BUTKY apxiBiB Ykpainu B XIX cT. CTBOpeHHsI apXiBiB I'YOEpPHCHKHX IPABIIiHb,
Ka3eHHUX Ta CYIOBHUX Majar. BinokpemieHHs kaHuenspiid Bix apxisiB. Po30ynoBa Mepexi BizoMunx
apxiBiB. 3aCHyYBaHHs ICTOPHYHOTO apXiBy y JIbBOBI, IEHTpaIbHOTO apXiBy JaBHIX akTiB y Kwuesi,
XapKIBCHKOTO ICTOPUYHOTO apXiBy. J{ISUTbHICTh T'YOEPHCHKUX YUEHUX apXIBHUX KOMICIH.

ApxiBHa crpaBa jgobu YkpaiHcekoi peosornii (1917-1920 pp.). Po3OynoBa cucremu
JIepKaBHUX apXIBHUX yCTaHOB. ApxiBHe OyniBHUITBO B YKpaiHl 3a 4aciB paAsHCHbKOI Biajau
(1920-1980 pp.). LlenTpamizamisa ympaBiaiHHA apXiBHOIWO crpaBoto. DopMyBaHHS CHUCTEMU
napTiiHux apxiBiB. ApxiBHa crpaBa YKpaiHu B poku [pyroi cBitoBoi BiitHH. OcoOnuBOCTI
pO3BUTKY apXxiBiB Ykpainu B 1945-1980-t1 pp.

Po3BuToK apxiBHOI cripaBu B He3zanexHid YkpaiHi. «IIporpama 30epexxeHHs 610110TeUHUX
ta apxiBHUX (ouAiB Ha 2000-2005 pp. DyHkHil YKpaiHCHKOIO JEpKABHOTO HAyKOBO-
JOCIIAHOTO IHCTUTYTY apXIBHOI CIIPaBU Ta JOKYMEHTO3HABCTBA.

Tema 24. Haunionanbuuii apxiBunii ¢poHx YKpaiHH: CYyTHICTH Ta CTPYKTYpa

Hanionaneuuit apxisuuit pona (HA®) Ykpainu sik CyKyInHICTh apXIBHUX JIOKYMEHTIB, 110
B110OpaXkaloTh ICTOPII0 JTYXOBHOTO Ta MAarepiajibHOrO KUTTA YKpPaiHCBKOTO HapoIy, MaioTh
KyJIbTYpHY IIHHICTb 1 € Hajn0aHHSAM yKpaiHcbkoi Harii. OpraHizaiis JOKYMEHTIB Ha piBHI
CUCTEMM apXiBHUX YycTaHOB. KoMIiekcu AOKyMEHTIB 3arajibHOAEpKaBHOIO Ta MICIIEBOIO
3HAYEHHS.

Mepexa nepxaBHUX Ta BimomMuux apxiBiB. CucremMa apXiBHHX YCTaHOB YKpaiHHU SK
CYKYIHICTh LIEHTPaJIbHHUX JI€P’KaBHUX apXiBiB, Trajly3eBUX JAEpKaBHUX apxXiBiB, MICHEBUX
JIepKaBHUX apXIBHUX YCTAHOB, apXIBHUX MIIPO3JALIIB JEp>KaBHUX HAYKOBUX YCTaHOB, MY3€iB,
610mioTek. 3araybHi 3a ckiagoM (oHAIB aepxkapxiBu: LleHTpanbHuil AepkaBHUN apXiB BUILUX
OprasiB BJIaJ Ta ynpasiiHHs, LleHTpanbHi nepkaBHi ictopuyHi apxiBu y Kuesi ta JIbBOBI.

CrierianizoBani nepxaBti apxiBu (LleHTpanbHUN nep)kaBHUI apXiB TPOMAJICHKUX 00’ €IHAHB
Vkpaitu, LleHTpanpHuil Jep)kaBHUM HAyKOBO-TEXHIUHMM apxiB, LleHTpanbHuil aepxaBHUIM
kiHopoTodoHoapxie Yipaiau im. [. IlImennunoro, IleHTpanpHHMI nep)kaBHUM apXiB-My3en
JTepaTypu 1 MUCTeUTBa YKpainu). ['amy3eBi AepkaBHI apXiBU T'€OJIOTIYHUX, TIAPOMETEOPOIIOTTYHUX,
KaprorpadiyHuX Ta iH. CIICIBHUIIB IOKYMEHTIB.

3arajgbHa XapakTepUCTHUKa CKIaAy Ta CTpykrypu QouaiB Jlep:kaBHOro apxiBy
ABToHOMHOi pecnyOniku Kpum, o0macHMX, MICHEBUX JAep)KapxiBiB, apXiBHI BIIAUIN
paitnepkanMminicTparii. Bizomui Ta mpuBarHi apXiBHi (POHAU.

Crpykrypa (HADY) sik CyKymHICTb TPHOX Py JOKYMEHTIB: JOKYMEHTAIbHI KOMILJIEKCH, 1110
YTBOPWJIHCS B PI3H1 ICTOPHYHI MEPIOIN HA TEPEHAX YKpaiHU; TOKYMEHTH YKPATHCHKOTO ITOXODKEHHS,
0 YTBOPWIKCA 32 MEKaMH YKpaiHu; JOKyMEHTH 1HO3EMHOTO TIOXODKCHHS, SIKI OTIMHWJIMCS Ha
TepuTopii YKpaiHu 1 cTaJli HEBI €EMHOIO YaCTUHOIO HAIlIOHAIBHOT ICTOPUKO-KYIIBTYPHOT CIIa/IIUHHU.
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OcoOnuBo 1iHHI Ta yHiKanbHi 1okyMeHTH HA®. IIpaBo BnacHocti Ha nokymeHTH HAD.
ApxiBHa YkpaiHika.

Tema 25. KommiekTyBanHs apXiBHMX (OH/IIB Ta eKclepTH3a HiHHOCTI apXiBHUX
JOKYMEHTIB

KommnexkryBanns HA® sk komImiekc opraHi3aliiHUX, METOJUYHMX 1 HPAKTHUYHUX
3ax0/iB, COPSIMOBAHMX HA CHCTEMaTHYHE ¥ IUIeCTIpSIMOBAHE MOMOBHEHHS HOro IIHHUMHU IS
CYCHUIbCTBA JIOKYMEHTaMH Ta BKJIIOYEHHS 13 HOTO CKJIaay AOKYMEHTIB, 110 BTPAaTUIU CBOIO
ONepaTUBHY 3HAYYILICTb.

Excneprusa mIHHOCTI TOKYMEHTIB SIK TEOPETUKO-METOJIMYHA OCHOBA NonoBHeHHss HAD.
OcHOBHI 3aBJJaHHS Ta KpUTEpIi eKcrnepTu3u MiHHOCTL. CucTeMa HayKOBO OOTpYHTOBAaHUX O3HAK
(OXOKEHHSI, 3MICT, 4ac Ta MiClle CTBOPEHHS, 30BHIIIHI O3HAKK), HA M1ACTaB1 IKUX MPAKTUYHO
BHU3HAYAETHCS CTYIIHb LIHHOCTI JIOKYMEHTIB.

Opranizaniiiii  3acaav JisUIBHOCTI  ekcnepTHuX Komicid. Dysknii LentpanbHoi
excriepTHo-nepeBipHoi komicii [lepxkkomapxiBy VYkpainu (LIEIIK), excnepTHo-nepeBipHUX
KOMICIHi LIEHTpPaJIbHUX 1 Tally3eBUX JIEep:KaBHUX apXiBiB, excrepTHux komicit (EK) apxiBaux
BIIUIIB pallOHHMX JIep>KaBHUX aJMIHICTpaIlil Ta MICBKUX paj apXiBHUX MiAPO3AUIIB, OpraHiB
JIepKaBHOT BJIaJAM Ta MICLIEBOIO CaMOBpPSyBaHHs, NIANPUEMCTB, YCTAHOB Ta OpraHi3aliid ycix

($hopM BITACHOCTI.
MuikBiIOMYH, BiIOMYl Ta KOHKPETHI MEpeNiKM JOKYMEHTIB, IO BHUKOPUCTOBYIOTH IpU
MIPOBEACHHI €KCIIEPTU3H I[IHHOCTI.

KpuTtepii BU3HaueHHS Kepen KOMIUIEKTYBaHHS — IOPUIUYHUX Ta QI3UYHHUX OC10, 5K1 €
yrBoproBadamu AokymeHTiB HA®. TloBHa ta BuOipkoBa (hopma mpuiiMaHHS JTOKyMEHTIB Ha
apxiBHe 30epiranHs. I[IpoGmeMu BH3HAu€HHS KPUTEPIiB €KCIIEPTU3U I[IHHOCT1 €JIEeKTPOHHHUX
NOKyMeHTIB. Jlep>kaBHa peectpauis fokymeHTiB HAD.

Tunosa, npuMipHa Ta IHAUBIAYyalbHa HOMEHKJIATypa CIpaB: CYyTHICTh Ta (PYHKIIII.

Tema 26. ApxiBHe onucyBaHHs, 00J1iK, 30epiraHHsl Ta OpraHizauis BUKOPUCTAHHS
noxkyMeHnTiB HanionanbHoro apxiBHoro ¢gonay Ykpainu

OnucyBaHHS apXiBHUX JOKYMEHTIB $K IPOLIEC CTBOPEHHS BTOPHUHHOI JOKYMEHTHOI
iHpopMalill NUIIXOM  aHAJTITUKO-CUHTETUYHOIO OMNpAIfOBaHHA NEpPBUHHOI  1HQoOpMalii
nokymeHTa. CyTHICTh NEPBUHHOTO (11eHTU(IKALIHHOIO), PEECTPaLifHOTO Ta CIHELIaIbHOIO
ONMCYBAaHHS apXIBHUX JOKYMEHTIB. OCHOBHI OJIMHUIIl ONUCYBAHHS: apXIBHUN (HOH, OJUHULS
30epiraHHs, OJUHUIIS 00JIiKY, JOKYMEHT.

3arajnbHUl MDKHApOIHUM cTangapT apxiBHoro onucanHs (General international standard
arhival description ISAD (G)-99), itoro 30Hu Ta enemMeHTH omnucaHHs. [IpuHIMnu Ta Metonu
apxiBHoro omnucyBaHHs. Kaprka ¢onny, apkym ¢oHay, apxiBHUH ONHMC SK pe3ylbTaTh
apXxiBHOTO OIMMCYBaHHS Ta OOJIIKOBI OJUHUII apXiBHOT 1H(pOpMaIlii.

Bunu ta popmu 005iky JOKYMEHTIB B apXiBHUX ycTaHOBaX. [IpuHIunmm 06Ky apXiBHUX
JNOKYMEHTIB (LleHTpaiizalis, yHi]ikamis, AUHAMIYHICTb, JOCTOBIPHICTh, MOBHOTA). POHJIOBI
KaTaJord apxXiBHUX OprasiB, ix 3aBmaHHs Ta ¢(yHknii B cucremi ob6miky HAD Vkpainu.
Opranizanis 061Ky 0COOMMBO I[IHHUX Ta YHIKAJbHUX IOKYMEHTIB, BKIIIOYEHHX 10 [lep:kaBHOrO
pEeECTPY HAIIOHATBHOTO KYIBTYpHOTO HaaO0aHHsA. CTBOPEHHS CTPaxoBOTO apXiBHOTO (OHIY,

foro o0k Ta 30epiraHHs.

CygacHi TexHosorii 30epiraHHs Ta 3a0e3redyeHHs 30epeKEHOCTI apXiBHUX JIOKYMEHTIB.
Bumoru 1o posranryBaHHS Ta PO3MIIIEHHS JOKYMEHTIB y apXiBOcXoBHILIL. Pexxumu 30epiraHHs
apxiBHUX TOKYMEHTIB. MeTou Ta TEXHOJIOT1i pecTaBpallil apXiBHUX JOKYMEHTIB.

OCHOBHI HanpsMU HayKOBO-1H(QOPMAI[IIHOT A1STIBHOCTI IEp>KaBHUX Ta BIJOMYUX apXIiBiB.
@dopmu Ta mpaBWila BUKOPUCTAHHS apXIBHUX JOKYMEHTIB. ApXiIBHAa €BPHUCTHUKA Ta apXIBHUI
MapKETHHT.

Tema 27. HaykoBo-10BigKk0oBHIi anapaTt K J0OKyMeHTaM apXiBHOro ¢gonay

CyTHicTh Ta 0COOJMBOCTI NIPaBOBOTO, (PI3UYHOIO Ta IHTEIEKTYaJIbHOIO JOCTYILY MO
apxiBHO1 1HQopMarllii. 3arajJbHOAOCTYNHICTh AOKYyMEHTIB HA® Sk OCHOBHUN NIpPHUHLHUII
opraHizamii apxiBHOi cmpaBu B VYkpaiHi. HaykoBo-1oBiAKOBUH amapar sK KOMILJIEKC
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B3a€MOIIOB’SI3aHUX apXIBHUX [JOBIAHMUKIB (30KpeMa I €JNeKTPOHHUX), NPU3HAYEHUN s
PO3KpUTTS CKJIaAy 1 3MICTy apXiBHMX JOKYMEHTIB. BTOpHMHHICTH, 1€papXI4HICTb Ta
JUHAMIYHICTB SIK aTpUOYTUBHI O3HAKU JOBiIKOBOro arnapaty HA®.

Oco0nMBOCTI TUMOBUIOBOI CTPYKTYPH JIOBIIKOBOIO armapary. THIM apXiBHUX JOBIIHHKIB
3a iX n1boBUM npusHadeHHaM (LlenTpanbHuil poHaoBuil Karanor, GOHIOBUI KaTajaor apXisy,
apxiBHUH oMmMC, apXIBHUM KaTajor, MyTIBHUK 10 (OHIY apXiBYy, NOKaXKYHUK, OIVISA JOKYMEHTIB,
aHOTOBaHMM peecTp omnuciB). [opu3oHTaNbHUN Ta BEPTUKAIbHUIM piBHI OOJNIKOBUX Ta
1HGOPMALIITHOMIONIYKOBUX apXIBHUX JOBIIHUKIB. MikapXiBHi, MDK(OHAOBI, BHYTPipOHIOBI
apXiBHI JIOBITHUKU: 3arajibHa XapaKTePUCTHKA.

Bunu apxiBHuUX KarajoriB (CHUCTEMAaTH4YHMNA, NpPEAMETHUN, IMEHHHM, reorpadiaHuii,
XPOHOJIOTIYHUN, TeMaTu4HUi Tomro). CucTeMa KarajoriB apxiBy K OCHOBa 3a0e3NeueHHs
BIIOUTTS MOBHOTU 3MicTy (oHIIB apxiBy. EnexTponHi Bepcii peecTpiB (OHIIB SK CErMEHT
HamionaneHoi apxiBHOi 1H(popMamiiHOi cuctemMu. CTpykTypa apXiBHOTO OIKHCY Ta WOTO
eneMeHTd. OCHOBHI BHUJIM NYTIBHMKIB Ta aHOTOBaHUX peecTpiB omnwucis. [lepcnexTusu

aBTOMAaTH3alIlli OUIYKY Y HayKOBO-/10BiKOBOMY anapati HADY.
Tema 28. Hanpsimu indopmaruzauii 1ijioBocTBa Ta apXiBHOI CIpaBH

JIOKyMEHTOCTBOPEHHSI B YMOBax IOLIMPEHHS KOMII IOTEPHUX Ta TEJIEKOMYHIKAIIHHUX
texHousorid. Ilpobrnema mnpaBoBoro pexumy (QyHKIIOHYBaHHS €JIEKTPOHHOTO JOKYMEHTA.
OcoOnMBOCTI Y3roJUKEHHS Ta MIJNUCAaHHS €JIEKTPOHHUX JoKyMeHTIB. CydacHe mporpamMmHe
3a0e3nedyeH s Al CTBOPEHHsS Ta O(QOpPMIICHHS €EKTPOHHUX JOKyMeHTIB. BmiuB IntepHeT-
TEXHOJIOT1H Ha (hopmu 30epiraHHs Ta epeaBaHHs yIpaBIiHCbKO1 iH(popMallii.

[Ipobnema kmacudikalii €IeKTPOHHHX TOKYMEHTIB, 3a0e3ledueHHs1 ix 30epiraHHs Ta
BUKOPUCTaHHS. BUMOru 10 CTBOpEHHS Ta BeIEHHS IOBHOTEKCTOBUX €JIEKTPOHHUX apXiBiB.

Komm’rorepni odicHi cucrtemMu aBTOMaTH3alili JOKYMEHTOOOIry, iX MOpIBHSAJIbHA
XapakTepucTuKa Ta mpobiemu BrpoBakeHHdA. [IpoOnema OpUIMYHOT CHIIM €JIEKTPOHHOIO
MIANKUCY. 3aKOHOJABCTBO YKpaiHM Ta IHIIUX KpaiH CBITY MO €JIEKTPOHHUI JOKYMEHTOOOIr Ta
esiekTpoHHy nianuc. [Tomyk Ta Bukopucranus apxiBHoi iHdopmauii B aBTomatuzoBanux II1C.

O6’extn Ta Mera iHGopMaTH3alili AUIOBOJACTBA Ta apxiBHOi cmpaBu. llpiopurerHi
3aBJlaHHsA Ta eranu iHdopMaTu3alii AUIOBOJICTBA Ta apXiBHOI CIIpaBu B YKpaiHi: po3poOieHHs
iHpopMaLiiiHUX TeXHONOr1H GopmyBaHHs Ta BukopucTaHHd HA®D, popMmyBaHHS eneKTpOHHHUX
apxiBHUX 1HQOpMaLIHHUX pecypciB, 00’€aHAHHS JOKAIbHUX b/l apXiBHUX YCTaHOB Yy €UHY
HalloHaJIbHY apXiBHY 1HQopmauiiiny cucreMy (HAIC), renepyBanHs apxiBHUX I[HTpHeT-
pecypciB, ix IHTerpaiis y CBITOBUH 1HPopMaLIiHUI TpocTip. MOKIUBOCTI Cy4acHUM apXiBHUX
aBTOMAaTH30BAaHUX 1H(YOPMAIIIHHO-IOITYKOBUX CUCTEM.

3arajpHa XapakTepucTuka O0a30BHX CKJIaJ0BHUX 1H(GoOpMaTu3auii apXiBHOI CIpaBu:
HayKOBO-apXIBO3HABYOi, 1H()OPMAIIITHO-TEXHOAOTTYHOI, Opranizamiiuo-ymnpasiiHcbkoi. [Lnsaxu
(dbopmyBaHHs BeO-pecypciB Ykpainu B Mepexi [HTepHeT.

Tema 29. Mixknapoase criiBpoOiTHUITBO y cdepi opranizaunii 10KkyMeHT000iry Ta
apxiBHOI cripaBH

MbuikHapomHi opra"iamii 'y cdepi yhOpaBliHHA JOKyMeHTamiero. JlocBim —ympaBiiHHS
JOKYMEHTAIIIEI0 B TIPOBITHKX KpaiHax cBiTy. MibkHapoaauii cranaapt [SO 15489-2001 «Information
and documentation — Record management»: 3aBaaHHs, CTpYKTypa, 3MicT. OOMIH JTOCBIJIOM 3
MIPOBIIHUMU KpaiHaMu CBITY y cdepl HIArOTOBKHM (DaxiBIIB 3 YNPaBIIHHSI JTOKYMEHTALIELO.
3apyOibkHa apXiBHa yKpaiHika: CKjiaJl Ta CTPYKTypa. 3apyOLKHI LIEHTpHU 30epiraHHs apXiBHOi
ykpainiku. [Ipobiaemu onpaitoBaHHs Ta rnepenadi B YKpaiHy apxiBHOT yKpaiHiKu. 3aKOHOJlaB4a
0a3a pecTuTylli apXIBHUX JTOKYMEHTIB.

MUbKHapO/IH1 IECKPUIITHBHI CTaHJAPTH Ta 0COOIMBOCTI 3aCTOCYBaHHSA iX B YKpaiHi.

MuikHapo/iH1 3B’SI3KH YKpaiHChbKUX apxiBicTiB. OpraHizaiis apxiBiB Ta apXiBHOI CIIpaBU B
3apyObKHUX KpaiHax. Ponb rpomancbkux oO0'eqHaHb apxiBICTIB KpaiH CBITY B PO3BUTKY
apxiBHO1 cripaBu. OCHOBHI HalpsIMU MDKHAPOJIHOTO CHIBPOOITHUIITBA B raiy3i iHpopmaTH3aii
apxiBHO1 cHpaBU. 3arajbHa XapaKTePUCTHKAa CBITOBUX apXiBHUX IHTepHeT-pecypciB Ta
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MbkHapoaHux IHTtepuer-npoekTiB (ApxiBHuih mnopran FOHECKO, ApxiBHa Mepexa
€BPOIENUCHKOTO COI03Y, ApXIB BIAKPUTOIO CYCIUIbCTBA Ta 1H.). 3arajbHi TEHJCHIlI PO3BUTKY
3apyODKHOT apXiBICTUKH.
Tema 30. Cucrema miaroToBkm Ta nmiiBMIEeHHs KBajdidikauii ingopmauiiino-
0i01ioTeyHMX Ta apXiBHUX KaJpiB B YKpaiHi

3arajgbHa XapaKTePUCTUKA BITYM3HAHOI CHUCTEMU MIATOTOBKU, IHEPENATOTOBKU Ta
MiIBUIIECHHS KBamidikamii kaapiB st 6i0mioreyHo-iHpOpMaIiiHOI Ta apXiBHOT ramy3ei.
Mepexa npodinbanx Bummx HaBuaabHuxX 3aknaaiB -1 ta III-IV piBuiB akpemutamnii. Ctan
3aKOHOJAaBuOi 0a3u Ta JAep:KaBHOI CTaHIapTU3alii MIArOTOBKH (haxiBLIB JUIsl JOKYMEHTAIbHO-
KOMYHIKaIIiiHOT cepu YKpaiHu.

HaykoB1 fociikeHHsI KaJIJpOBOro MOTEHIIay apXiBHUX Ta 0106110Te4HO1H(OpMALIIHHUX
ycraHoB Ykpainu. Teoperuuni Ta MeTOAMYHI HPOOJIEMH 3almpOBaHKEHHS JBOCTYIIEHEBOL
CUCTEMM MIArOTOBKM KaJpiB, KPEIAUTHO-MOAYIbHOI cucTeMU HaB4yaHHA. CHIBBIAHOLICHHS
(dbyHIaMeHTaNbHOCTI Ta crelianizanii B mpodeciiiHiil miAroTosIl 6akataBpiB 1 MaricTpis.

CydacHi BUMOIHY JI0 piBHA MIATOTOBKM 1HpopMaiiiHux ¢axiiiB. CraH koMmn roTepu3auii
HaBYAJILHOTO TIPOIIECY, 3aPOBAKEHHS IHHOBALIHHUX (DOPM 1 METO/IIB HaBYAHHS, TUCTAHIIIAHOT
ocsitu. bidmioreuna npodecionoris.

Cucrema migBuiieHHs KBamidikamii  0i10mioTeyHo-IHQOPMALIHHUX Ta  apXIBHUX
npauiBHUKIB. @OpMU MIIBULIEHHS KBaTi(iKarlii.

Tema 31. Opranizaniss HayKOBHX J0CJTi/I’KeHb 3 apXiBO3HABCTBA,
0i0sioTexo3HABCTBA, Oibiorpado3HaBcTBa B YKpaiHi Ta 32 KOPAOHOM

OpranizaniiiHa IHCTUTYL[IOHAJ13a11is] HAyKOBO-IOCIIAHOT poOOTH B raity3i apXiBO3HABCTBa,
610mioTexo3HaBCcTBa,  010miorpad03HaBCTBa, MPOBLAHI  HAYKOBO-AOCHIIHULBKI — LEHTPH,
npoOiemMaTika iX HAyKOBHX JOCHIKeHb. I[lnaHyBaHHS Ta oOprasizauiss HayKOBO-ZIOCTIIHUX
poOIT 3 apXiBO3HABCTBA, 010110TeKO3HABCTBA, 010/110Tpad)03HABCTBA B aKaIEMIYHUX IHCTUTYTaX,
BUILMX HAaBUAJIBHMUX 3aKia/ax YKpaiHU Ta 3a KOpAOHOM. 3aBIaHHS, CYTHICTb, METa HAyKOBHX
JOCIKEHB, X B3a€EMO3B’SI30K 3 YIPABIIHCHKOIO, OpraHizaiiiiHo0, IHHOBAIIITHOIO, HaABYAIBHO-
METOIUYHOI0 poOoToro. IIpobiemu y3araqbHEHHS Ta BIPOBAKEHHSI pPE3yNbTaTiB HAyKOBHX
JOCI1IKEHb.

[TonsTTss Ta O3HaKU HaykoBoi Iukoau. HaykoBi mikonu B raiy3i apxiBO3HaBCTBa,
610mioTexo3HaBCcTBa, 0i0niorpado3HaBcTBa. BujarHi BITUM3HSIHI Ta 3apyODKHI apXiBO3HAaBLI,
610mioTexo3HaB11, 6161i0rpado3HaBIIL.

[ligroroBka HayKOBO-IOCHITHUIBKUX Ta HAyKOBO-NENAroriyHUX KaapiB. AcHipaHTypa,
nokropantypa. Cheriaii3oBaHl BYEH1 pajd MO 3aXUCTy MAOKTOPCHKUX (KaHIUIATChKHUX)
JHcepTaliil 3 apxXiBO3HaBCTBa, 010/110TeKO3HABCTBA, Oi0miorpado3nascTBa. HaykoBi cTymeHi Ta
BUEHI1 3BaHHS B T'ajly31 apXiBO3HABCTBA, 010;110Tek03HABCTBA, 010110Tpad03HaBCTRA.

daxoBi nepioauyHi BHJIAHHS 3 apxiBO3HABCTBA, 010J110TEKO3HABCTBA,
616m1orpado3HaBCTBA.

Bba3oBa npo0iieMaTHKa HAyKOBUX JAO0CJIiIKEHb

y raiaysi ingopmaniiinoi, 0i0;1i0Te4HOI Ta apXiBHOI CIIPaBH

Teopis iHdopMmarrii.

[ndopmarrist sik pecypc po3BUTKY CyCHUIbCTBA.

[HdopmaniiiHe cycniibcTBO Ta CYCNUIBCTBO 3HaHb: OCHOBHI HAPSIMU PO3BUTKY.
[adopmariitna iHGpacTpyKTypa CyCHuIbCTBA.

[Hdopmaniiiai cuctemu, Mepexi, TEXHOJIOT .

[Tpuknanui iHbopMaLiiHO-KOMYHIKaI[1H1 TEXHOJIOT 1.

Teopiss nmoxkymeHnta sk 3acol0y mepemadi iHdopmamii. I[Ipobmemu kmacudikarii
JOKYMEHTA.

8. bibnioTeuHuii coniaibHUN IHCTUTYT: OHSTTS, OCHOBHI €Talll CTAHOBJICHHS.

9. bi0nioTeKo3HaBCTBO $IK HayKa: OO0 €KT, MpEIMET, CTPYKTypa, METOJH, 3B’SI3KH 31
CHOPITHEHUMH JTUCIHUILTIHAMH.

Nowunbhwd =
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10. HaykoBo-MeToauuHe 3a0e3neyeHHs] AiIbHOCTI O10J1I0TEKU: CYTHICTh, HaIpsMH,
oprasizauis. Metoauunuii MoHITOpUHT. KoHCaITHHTOBA AIAIBHICTH 010/110TEK.

11. Yopaninusa 6167110T€UHOI0 AISUTHHICTIO B YKpaiHi: 3akoHO/IaB4Ya 0asza, CHCTeMa OpraHiB
JIepKABHOTO YIpaBIiHHS, MpodeciiiHi 00’ eHaHHS.

12.bibnioTeka sik cy0’€KT 1HPOPMAIIHHOTO PUHKY.

13.Cucrema 6i0mi0TEUHOTO OOCIYTOBYBaHHSI KOPUCTYBauiB: IIOHSTTSA, CTPYKTYpa,
1HTerpaiis B ymoBax iHdpopMauiiHoro punky. Buau ta popmu 0i6:110T€4HOr0 00CITyroByBaHHS.

14. EnexrponHa 0106110T€Ka: BU3HAUEHHS, CTPYKTYpPa, TEXHOJIOT'1i CTBOPEHHS.

15. ABTomatn3oBani  0i0nmioTeyHo-iH(OpMaLiiHI ~ CHUCTEMU:  BU3HAU€HHS,  BH]MH,
(GyHKIIOHAIBbHI M1ICUCTEMHU.

16. InTepuer-cepsic B 010110TEKax: Oprauizailis, Mociayru, HaBYaHHS KOPUCTYBayiB.

17. Teopist aHaTITUKO-CUHTETHUYHOT ITepepoOKu 1HPopMaIlii.

18. YopapninHsg aBToMaTu3aii€ro 010mioreku. CTpaTeridyHi OpIEHTUPH TEXHOJIOTIUYHOTO

PO3BUTKY 010J110TEK.
19. Bibmiorpadiuna IisUTEHICTB SIK CUCTEMA: CYTHICTh Ta CTPYKTYpA.

20. IadopmarriitHo-016mi0TpadivuHi pecypcu: BU3HAUCHHS, TUIIOJIOTIs,, 0COOIMBOCTI PO3BUTKY.

21. CyyacHa opranizauis BUpoOHuITBa 610miorpadiynoi iHpopmariii B YkpaiHi.

22. bibniorpad03HaBCTBO SIK HayKa: 00’ €KT, IpeIMET, CTPYKTypa, METO/IH.

23. ApxiBO3HAaBCTBO SIK HaykKa: O0O0’€KT, MpeaMeT, CTPYKTypa, METOAM, 3B SI3KU 31
CHOPITHEHUMH TUCIHUILTIHAMH.

24. IlpaBoBi 3acaau perynoBaHHs JOKyMEHTalIiHOT Ta apXiBHOI cepu.

25. OCHOBHI eTany po3BUTKY JILJIOBOJCTBA Ta apXIBHOI CIIPaBU B YKpaiHI.

26. HarionanbHU# apxiBHUI OHI YKpalHU: CYTHICTh Ta CTPYKTYpa.

27. KoMIuiekTyBaHHS apXiBHUX (DOH/IB Ta €KCIepTU3a IIHHOCT1 apXIBHUX IOKYMEHTIB.

28. ApxiBHe omnucyBaHHs, OOmiK, 30epiraHHs Ta OpraHizaniss BUKOPUCTAHHS JOKYMEHTIB
HanionaneHoro apxiBHoro ¢gonay Ykpainu.

29. HaykoBo-/10BIIKOBHI anapar K JOKYMEHTaM apXiBHOTO (pOHY.

30. Hammpsimu iHpopmaTu3aiiii 110BOACTBA Ta apXiBHOI CIIpaBy.

31. MixHapozaHe criBpoOITHUITBO Y cdepi opraHizanii JOKyMEeHTO00Iry Ta apXiBHOI CIpaBU

32. Cuctema HIATOTOBKM Ta MiABUUICHHS KBaiiikauii 1HGOpMaliiHOOI0MIOTEYHUX Ta
apxiBHUX KaJIpiB B YKpaiHi.

33. Opranizamis  HAayKOBHX  JOCIIDKEHb 3  apXiBO3HABCTBa, O010J10TEKO3HABCTBA,
616miorpado3HaBcTBa B YKpaiHi Ta 32 KOPJOHOM
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2. TOCT 7.82-2001 bubnuorpadpuueckass 3amnuch. bubnuorpadguueckoe omnucaHue
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5. KPUTEPII OLITHIOBAHHSI EK3AMEHANIIHOI BIIOBI/, CTPYKTYPA
OLIHKH I IIOPSIIOK OIIHIOBAHHSA HIATOTOBJIEHOCTI BCTYIIHHUKIB
OrinKa BHCTaBISEThCS 38 5-6aTbHOO HIKaJI0I0 OL[iHFOBAHHSL.
Iix wac Bianogini nepeBipATLCS:
LIHPOTA KPyTro3opy;
06i3HanicTh y cepi npodeciitnoro BuGopy;
BIICBHEHICTh, CAMOCTIHHICTE Ta KPHTHYHICTD CY/PKEHb:
KOMYHIKATHBHI HABHYKH.
Binnosine na koxkue nuranns eK3aMeHauiiiHoOro GifleTy omiHIETHLEs 32 TAKEMH
KpPHTepisiMH:
- TOUHICTB BITBOPEHHS (hakTis, 3MICTY [OHSTb, a7eKBaTHICTS BHKOPHCTAHHs
npodeciituol Tepminonorii ;
- OBHOTA, INTHOMHA, CHCTEMHICTD 3HAHD :
- 31aTHICTh TOTT9HO MHCITHTH, aHalI3y BaTH, NOPIBHIOBATH, y3araabHIOBATH |
- yMIHHS hopmyoBaTy, OOTPYHTOBYBATH BiIacHi HYMKH, (hakTH i poGutu
BHCHOBKH TOLIIO |
- KOMYHIKaTHBHI HABHUKH .
Pisens ouinku ta kiabkicrs 6ais 3a 00M/IBI BiAnoBii:

Bucokwii piBens Bixnosizi: 5 6atis 3a BIANOBiAbL BHCTABISINTL CS, IKINO abiTypicHT:
- [1a€ MOBHY 1 PO3TOPHYTY Bi/MOBiNL Ha 3aIIHTAHHS,
- LmocTpye Biamosige NIPHKJIaZIaMH 3 TIPaKTHKH,
- MIOB'A3Y€ TEOPETHYHI 3HAHHS 3 PO3YMIHHAM NPaKTHYHEX MpoGiem
ramysi,
- ICMOHCTPYE BijIbHE BOJIOAIHHS TEPMIHOOTIYHIM anapatoM 3 (baxy,
- JIa€ BIPHI BIANOBINI Ha 1014TKOB] MUTaHHS,
- 1a€ KOHKPETHI Ta JIOTiuHi BiANoBiii. 00rpyHTORYFOUH BJIACHY MO3HILIIO 3
[IUTAHHSI,
Cepenniii piBens Bignosizi: 4 0ain BHCTABJISIOTBCS, SKINO abiTypicHT:
- JIa€ BIPHY BIATOBI/L Ha 3alMTaHHs,
- UIOCTPYye BiAnoBiTe NPHKIIaIaMH 3 MPAKTHKH,
- ACMOHCTPY€ 3HAHHS IIPAKTHYHUX NPOO/IeM rajuysi,
- BMi€ BHCIIOBIIIOBATH CBO] AYMKH y BIIOBiAb Ha (haxosi 3alUTaHHs,
- A0MyCKae JIeKl HETOYHOCTI MPH BiANOBID] Ha JO/TaTKOBI ITHTAHHS.
Hocrarniii pipens Bianosini: 3 aan BHCTABIAIOTLCS, IKILO abiTypienT:
- /1a€ HETIOBHY BIMIIOBI/Ib HA 3aIHTaHHs,
- BLICYTHS BifMOBiNb Ha OZlHE 3 3anHTaHb Oinera,
- ACMOHCTPY€ cadKi 3HaHHs cyyacHOro CTany npobdnem,
- BHABJISIC HEOCTATHE BMIHHS OB’ S13aTH TCOPETHYHI 3HAHHS 3 IPAKTHKOIO,
- M€ TPyIHOLII Y BiIMOBIAAX HA NOAATKOB] 3aIHTAHHS.
HezanoBinbuuii piBeHb Bianmosiai: 2 6au ta HHZKY€ BHCTABIISECTbCH, IKINO abiTypienT:
- HE JIa€ BIpHY BIAMOBIAL Ha 3AIHTAaHHS,
- BIINOBI I 10BepXHesi, HAEMOHCTPYIOTh HE3HAHHA OA30BHX MOHSTE npeaMeTHOT

rajysi,

- BUABIAC HEPO3YMIHHS CYyacHHX Npoliecis PO3BHTKY CyCHiIbCTRA,

- HE J1a€ BIANOBLAeH Ha moaaTKoB] 3alUTaHHs,

- BHABIIAE Opak JOTiYHOro MHCIeHHS T2 30ATHOCTI MOCITII0BHO BHK/Ia1aTH
iH(opMaiio.

T'onoa npeamernoi

€K3aMeHaliiHOT KoMiciT Ipuna JJABHJIOBA




