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IIporpama HaBYAIbHOI AUCHMILIIHU
«Cy4acHi npo0/ieMH pO3BUTKY
JOKYMEHTHO-iH(popManiiiHuX cucTem»

1. OITUC MMPEIMETA HABUYAJBHOI TACITATIIITHA
IIpemmeT: TeopeTHKO-METOMOMOTiuHI 3acamu (hYHKIIOHYBaHHS MO-
KyMeHTHO-1H(opMaliitHnx cucrem

Kype: [ay3b 3HaHb, crienia- | XapaKkTepucTHKa HaBya-
ITiagroroska I0KTO- JIbHICTh, OCBITHBO- JIBHOT JUCHUILIIHA
piB dinocodii HAYKOBHH PiBEHb
Kinbkicth 02 Kymbrypa i mucre- | OG0B’ s13k0Ba
KpenuTiB — 4 LITBO Pik miaroroBku:
029 Indopmauiiina, 1-2 cemectp
3aranpHa KiTBKICTh | OiOmioTeyHa Ta apxiB- | 2-3 sekuii (TeopeTndHa
rogud: 120 Ha cTpaBa miaroroska): 40
Joxrop dimocodii Ceminapu: 20
TwxHeBUX TOgUH: 2 Camocriitaa pobora: 60
Bupx koHTposo: icmur,
3 cemectp

II. META TA 3ABJAHHS HABUAJIBHOI JIJUCHAILITHA
«CyuacHi mpoOJieMH PO3BUTKY JIOKYMEHTHO-iH(opMaliiiHux cuc-
TEeM» — HaBYAJIbHA JUCLUILUIIHA, KA B KOHTEKCTI Cy4acHHUX JIOCSITHEHB J10-
KyMEHTOJIOTTYHOT JyMKH TOTJIMOJIIOE€ TEOPETHKO-METOIOOTIYHY IiJIrOTOB-
Ky JokTopiB ¢inocodii 31 crierianpHocTi 029 «IHbopmariiina, 6idaioTedHa
Ta apXiBHA CIIPaBay.
Meta HaBYAJIBbHOI AMCHMILIIHM — OTPUMAHHS IPYHTOBHHX Teope-
TUYHUX 3HaHb NP0 CYTHICTb, (DYHKIII, O3HAKHM, BIACTHBOCTI, MapaMeTpH,
0COOJIMBOCTI CTPYKTYPH, 3aKOHOMIPHOCTI (DYHKIIOHYBaHHS JOKyMEHTHO-
iHpOpMaiHHUX CHCTEM, MOTIMOJICHHS 3HAHb Y raiy3i (yHIaMEHTAIbHUX
1 IPUKITaTHAX TOKYMEHTOJIOTI9HIX JOCIiIKCHb.
3aBaaHHs HABYAJIBLHOI AMCIUTLTIHT
® TTOTTTHOUTH HAYKOBI YSBJICHHS PO JTOKYMEHTOJIOTIIO SIK METaTeOPir0 HAYK
JIOKYMEHTHO-KOMYHIKAIIHHOTO IUKITY;

® OTPUMAaTH TEOPETHYHI 3HAHHA MPO CTATyC Ta CKJIaJ HAayK JOKYMEHTHO-
KOMYHIKaIIHHOTO MKy, X 00’€KT, MPEIMET, CTPYKTYpY, BHYTPIIIHbO-
CHUCTEMHI 1 MDDKCUCTEMHI 3B’ SI3KH;

® TIOTTIMOUTH TEOPETHYHI YSABICHHS PO CYTHICTH Ta (PYHKIIT JOKYMEHTHO-
iHpOpMaNiHHUX CTPYKTYP B CUCTEMI COLIIAIbHUX KOMYHIKallili cy4acHOTO
CYCIILITECTBA,



3aCBOITH OCHOBHI TEHACHIII] I 3aKOHOMIPHOCTI BUHUKHEHHS, CTAHOBIICH-
HS1, PO3BUTKY 1 PyHKLIOHYBaHHS JIOKYMEHTHO-1H(pOpMaLIITHUX CHCTEM;
OTPUMATH TEOPETHYHI 3HAHHA NPO (PYHKIIi1, 03HAKH, TApaMETPH, OCOOITH-
BOCTI, CTPYKTYPY JOKYMEHTHO-1H()OPMAIIHHUX CHCTEM Ta METOIOJIOTIUHI
3acajid iX BUBYCHHS;

y3araJbHUTH CyYacHI KOHIENTYaJbHI MiIXOJH 10 Kiacupikalii JoKyme-
HTHO-1H(OpMaLIHIX CHCTEM;

PO3TISIHYTH CydacHY TePMiHOCHCTEMY TPEeIMETHOI 001acTi;

3aCBOITH 3aKOHOMIPHOCTI 1 TeHJICHI[I] PO3BUTKY TIOKYMEHTHHUX TTOTOKIB Ta
MacCHBIB;

OTpPUMAaTH TEOPETHYHI 3HAHHS MPO CHCTEMY JOKYMEHTHHX PEcypciB Ta
(OHIIB sIK 00’ €KT HAYKOBO-TIPAKTHYHOTO JTOCIIIXKCHHS;

PO3KpHUTH crier(iKy TeHEPAaTUBHIUX, TPAH3UTHUX, TEPMIHATBHUX Ta YTH-
J3aliiHUX JTOKYMEHTHO-IH(OPMAIIHHIX CHUCTEM SK IUIICHOTO SIBUIIA
3 BJIACHUMHU 3aKOHOMIpHOCTSAMH (DYHKIIOHYBaHHS;

MOTJIMOUTH TEOPETHYHI 3HAHHS MPO CyYacHy MpoOJIeMaTHKy W opraHiza-
110 JOKyMEHTOJIOTIYHUX JIOCII/PKEHb B YKpaiHi Ta CBITi;

PO3KpHUTH criel]iKy BUKOPUCTAHHS (PIIOCOPCHKUX, 3arajlbHOHAYKOBUX
Ta KOHKPETHOHAYKOBHX IIAXOMIB 1 METOHIB y (yHIaMCHTAIBHUX
1 IPUKITAIHAX JOCHTIHKEHHAX TOKYMEHTHO-KOMYHIKAIIHHOTO ITHKITY;
OBOJIOJIITH OCHOBHIMH BUIaMH JIarHOCTHKH MIPEIMETHOI 00IacTi;
MOTJIMOUTH BIACHUN JTOCHIAHUIBKUAN JOCBIJ €()eKTUBHOTO 3aCTOCYBaHHS
TEOpii, KOHICMI[iif 1 METOAMK JOKYMCHTOJIOTIYHUX JOCII/DKCHb SIK
y Ipolieci BUKOHAHHS IMCepTaliifHol mpami, Tak i B yCiX JOKYMEHTHO-
KOMYHIKaliifHuX cdepax MaliOyTHBOI HAYKOBOi, OCBITHBOT Ta PAKTUYHO]
IISUTBHOCTI.

III. BUMOT'A 10 3HAHb, YMIHb TA HABUYOK

VY pe3yabTati BABYCHHS JUCHUIUIIHU aCIipaHT MOBUHCH:

3uaru:
00’€KT, TIpeIMET, CTPYKTYPY ITOKYMEHTOIIOTII K METaTeopii HayK IOKY-
MEHTHO-1H(OPMAIIHHOTO LIUKITY;
OCHOBHI KOHIIeMIii IIoJ0 cTaTycy Ta Kiacudikamii JOKyMEHTHO-
iHpOpMaLIHHUX CHCTEM;
3arajpHi Ta criequdidHi 3aKOHOMIPHOCTI 1 TEHIEHII] CTAaHOBJIEHHS, PO3-
BUTKY Ta (DyHKI[IOHYBaHHS JIOKyMEHTHO-1H()OPMALIITHUX CUCTEM;
CKJaJ Ta Micle JOKYMEHTHO-IH(QOPMAIIfHIX CHCTEM Y COI[iabHO-
KOMYHIKaIliifHi}f CHCTEMi Cy4acHOTO CYyCIIiTbCTBA,
TEpMIHOCUCTEMY ITPEAMETHOI 00J1acTi;
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krmacuikamiiHi O3HaKW OCHOBHHX BHIIB Ta PI3HOBHIIB JOKYMEHTHO-
iHpOpMaLIHHUX CHCTEM;

CTPYKTYPY, 3aKOHOMIPHOCTI 1 TeH/IeHIIi{ PO3BUTKY JOKYMEHTHHX ITOTOKIB,
MacHBIB, pecypciB 1 (OHIIB Cy4acHHUX JIOKYMEHTHO-1H()OpMaLiiiHuX cuc-
TeM;

ocobuBocTi popmyBaHHs 1 (YHKIIOHYBaHHS T€HEPATHBHHX, TPAH3UT-
HUX, TEPMIHAIBHUX, YTWIi3aliMHUX Ta IHIIMX BUAIB JOKYMCHTHO-
iH(pOpPMAaIIIHIX CHCTEM;

icropiorpadiro, 3araJlbHOHAYKOBI 1 KOHKPETHOHAYKOBI IIJIXOJH Ta METO-
1 (pyHIAaMEHTAIBHUX 1 IPUKIIAHUX JOKYMEHTOIOTIYHHAX JOCITIKCHB;
OCHOBHI 3aCO0H IiarHOCTHUKHU IPEAMETHOT 001acTi.

Ymiru:
CaMOCTII{HO Ta BUIBHO OPIEHTYBATHCSl B TEOPETUKO-METOIOJOTTYHUX 3a-
cajiax mpeJMEeTHOI 00JIacTi;
BUSIBUTU Ta OOTPYHTYBATH BJIACHY JIYMKY LIOJO JMCKYCIHHHX NpoOieM
cTaTycy 1 Kiracudikamii ToKyMeHTHO-1H()OPMALIIITHUX CHCTEM;
YCHIIIHO 3aCTOCOBYBATH 3HAHHS IOJI0 OCHOBHHMX CY4acCHHX 3aKOHOMipHOC-
TeH 1 TeH/IeHIIiil PO3BUTKY JOKYMEHTHO-1H(OPMAIIHHUX CHCTEM;
TIOSICHATH OCOOJMBOCTI PO3BUTKY TOKYMEHTHHX MOTOKIB, MACHBIB, pECy-
pciB i GpoHIIB;
BUSIBUTH CTPYKTYPHY 1 (QYHKIIIOHANBHY cIieli]iKy TeHepaTHBHUX, TPaH-
3UTHUX, TCPMIHAJIBHUX, YTHNI3alifHUX Ta IHIIMX BHIIB JOKYMEHTHO-
iHpOpMaNifHUX CHCTEM;
BUKOPUCTOBYBAaTH TOCTITHUIBKANA 1HCTPYMEHTapiii METOIO0JIOTI9HOrO
arnapary JIOKYMEHTOJIOTI Ta IHIIMX HayK JIOKyMEHTHO-iH(opMaliifHoro
LUKITY;
TCHEepYBaTH HOBI i71eT;
3aCTOCOBYBAaTH 3HAHHS B MPAKTUYHHUX CHTYALIsIX.

MaTu HaBHYKH:
BH3HAYCHHS BHECKY MPOBITHUX BITUM3HIHHX 1 3apyODKHHUX YUCHHUX Yy PO-
3pOOJICHHSI TEOPETUKO-METOAOJIOTIUHUX —3aca], HayK JOKYMEHTHO-
iH(pOPMAaLifHOTO IHKITY;
KPUTHYHOT OLIIHKU Cy4aCHHMX KOHIIEIIiii BUIOBOTO CKIIaJly JIOKYMEHTHO-
iHpOpMaLIHHUX CTPYKTYD;
CTYIIIOBaHHSI JOCSTHEHb 1 HEJOJIIKIB Cy4acHOTO IOHSTTEBOIO arapary
JIOKyMEHTHO-1H()OPMAIIIfHUX CUCTEM SIK HayKOBOI JTUCIUILIIHY;
BUKOPHCTAHHS KOHIETITyaJIbHUX 3HaHb, HAOYTHX y MPOIIECi HABYAHHS, HA
piBHI HOBITHIX [JOCATHEHb IS BHPILNICHHS CKIagHUX MpoOieM



1 MpaKTUYHUX 3aBIaHb y cdepi iHGpopMaIiifHOI OisTEHOCTI, 0610Ii0TeYHOT
Ta apXiBHOI CIIPaBH;

® 3aCTOCYBaHHA 3araJbHOHAYKOBHUX | KOHKPETHOHAYKOBHUX ITIXONIB 1 Me-
TOJIIB y BIACHOMY JOCIIKCHHI;

® aHANI3y CTPYKTYpPH Ta CKIATy JOKYMEHTHHX IMTOTOKIB, MACHBIB, PECypCiB,
¢doHmiB,;

® JIarHOCTUKH T'€HepaTUBHUX, TPAH3UTHUX, TEPMIHAIBHHX, YTHIII3aLiIHUX
Ta IHITUX BUIB JOKYMEHTHO-IH(OPMAIiHHIX CHCTEM.

IV.3MICT I CTPYKTYPA JUCHUIIJIITHA

HapuanpHa NUCHMIUTIHA CKIANAETHCSA 3 3-X PO3[UIIB, SIKI MICTSITh
10 TeM, OB’ sI3aHUX MiK COOOIO 3MICTOBUMHU CKJIaJOBUMHU.

Po3oin 1. 3acanenomeopemuuni nonodcents QyHKYioHy8amHs 0o-
KYMeHmMHO-IHpopmayitinux cucmem (5 mem).

Poszoin 2. JloxymenmHo-inpopmayiini cucmemu 8 cmpyKmypi
JHCUMMEBO2O YUKTLY OOKYMeHma (3 memu).

Po3oin 3. Memooonoeciuni 3acadu 00cnioxHceHHs OOKYMeHMHO-
ingpopmayivinux cucmem (2 memu,).

[incymMKOBHI KOHTPOJb 3aCBOEHHS 3HAHB 3MIMCHIOETHCS y PopMi
icnuty. IlepenbadeHo MOTOYHI eTamy KOHTPOJIO y (OopMi YCHOTO OMHUTY-
BaHHS, TECTYBaHHS, TUCKYCiH, pedepary, mpe3eHTartii, myourikarii Tomo.

V. TEMATUYHMUM IUIAH KYPCY

No Ha3zga po3pninis, Tem
n/n

Cawm. po0.
®opma
KOHTPOJII0

3ar. odcar
Ycboro aya.
Cemin.

Jlexkuii

Po3aia 1. 3araabHoTeopeTHYHI M0J10:KeHHS (PYHKIIOHYBAHHS TOKY-
MEHTHO-iH(opMALIHUX cHCTEM

1. JIOKyMEHTOJIOT1s K 14 |8 4 4 6
MeTaTeopisi pO3BUTKY
JIOKYMEHTHO-
iH(QOpMAITIHHUX CUCTEM

2. Teopist Qynkuionysanus | 12 | 6 4 2 6
JOKYMEHTHO-
iHpOpMaLiHHUX CHCTEM

3. Teopis moxkymeHTHHX To- | 12 | 6 4 2 6
TOKIB i MacHBiB

=
. 5| % g | 5
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4. Teopernuni 3acamu ¢yH- | 10 | 6 4 2 4
KI[IOHYBaHHSI JIOKYMEHT-
HUX PECypCiB 1 IOKyMEH-
THUX (DOHIIB
5. Tepminocucrema  Hayk | 8 4 2 2 4 TECT
JIOKyMEHTHO-
iH(hOpMaNiHHOTO IUKITY
56 |30 |18 |12 |26
Po3zain 2. JlokymeHTHO-iH(popMaNiiiHi cHcTEeMH B CTPYKTYPI KHTTE-
BOI0 IIMKJIY TOKYMEHTa
6. Cucrema reneparuBuux i | 12 | 4 4 8
TPaH3UTHUX JTOKYMEHTHO-
iHpOpMaLiHHUX CTPYKTYP
1 2 3 4 5 6 7 8
7. Bunu tepminanbHux 10- | 20 10 | 8 2 10
KyMEHTHO-1H(popMa-
MIAHUX CUCTEM
8. Crenndika yruizamin- 12 |4 2 2 8 TeCT
HUX JIOKyMEHTHO-
iHpOpMaLiHHUX CHCTEM
44 118 |14 |4 26
Po3zain 3. MeroaoJioriuni 3acaau 10caiIkeHHs] 10KYMEHTHO-
indgopmaniiiHux cucrem
9. | 3araJibHOHAyKOBI ITPUH- 10 |6 4 2 4
UMK Ta METO/H ITi3HAHHS
JIOKyMEHTHO-
iHpOpMaLiHHUX CHCTEM
10. | KonkpeTHOHAYKOB1 10 |6 4 2 4 TECT
METOJI! JIOCIIJIKEHHSI J10-
KyMeHTHO-iH(opma-
LIITHUX CHCTEM
20 |12 |8 4 8
Yeboro 120 |60 |40 |20 |60 | icmur
7




VI. BMICT KYPCY

Po3ain 1. 3aranbHoTeopeTHYHi 10J107KeHHS
JOKYMEHTHO-iHGopMaLiiiHuX cucTeM

Tema 1. /lokymenmonocia ak memameopia po3eumKy 0OKyMeHm-
Ho-inghopmayinnux cucmem (1C)

Craryc JOKyMeHTOJIOTii K Hayku. O3HaKH (yHIaMEHTAIBHOCTI J10-
KyMEHTOJIOTi: PO3BHHYTICTh TEPMIHOCHCTEMH i TEOPETHYHOTO arapary;
IPYHTOBHICTb JIOCHIIHUIBKOI POOJIEMATHKH: CTATyCHICTh JIOKYMEHTa, 10-
TO OHTOJIOTIYHA 1 (PYHKIIOHAIBHA CYTHOCTI; €Talli3alis eBOOLii JOKYMEH-
Ta, 3aKOHOMIPHOCTI HOr0 PO3BUTKY; CYTHICThH iH(opMmauiiinoi (yHKuii no-
KyMEHTa 1 HOXiHNX BiJ Hel comianbHUX (QyHKIIIH; 0OTpyHTYBaHHS HaWIIN-
PILIOTO TIIyMadeHHs JIOKYMEHTOJIOTIT SIK METaHayKH.

O0’ekT, IpeMeT, METO/IM, CTPYKTYpa Ta iHIII MapaMeTpu J0KyMeH-
TOJIOTII: AMCKYCiiHI mpobimemu. IcTopis, Teopis, METOHOIIOTIST OKYMEHTa i
JOKyMEHTHO-KOMYHIKAI[IHOT AisIIbHOCTI. 3aKOHHM JOKYMEHTOJIOTII.

CyuacHi KOHIIENIi{ JOKyMEHTOJIOTIi sIK HayKd. Tpu Mozer ToKyMe-
HTOJIOTI{: MeTaHayKa, MDKIMCIUILTIHApHA cdepa 3HaHb, IHTErpaTHBHA Hay-
KOBa JUCIHILTIHA.

Ceminapcore 3anamms: CydacHiI KOHICIIII PO3BHTKY JOKYMEHTO-
JI0Tii SIK MEeTaHayKH — 2 TOJI.

Ceminapcore 3anamms. 3aKOHH JOKYMEHTOJOTI{ — 2 ToJI.

Tema 2. Teopin ¢hynkuionyeanna O0oKymenmmuo-inghopmauinnux
cucmem

CytHicTh Ta QyHKII, 03HakH, BiacTHBOCTI, mapamerpu JIC. Ocob-
nuBocTi GyHkiioHansHOI cTpykTypu JIC. 3akoHOMipHOCTI (QyHKIIIOHYBaH-
Hs1 [1IC. OcHoBHi etanu ¢popmysanns JIIC.

CyvacHi mpobiemu po3BuTKy Ta (yHkumionyBaHHs /IIC B ymoBax
rio0aizanii KOMyHiKamiiHOTO IPOCTOPY.

Ckragn cydacnoi cucremu J{IC. Cuctemu JOKyMEHTaLil: TeopeTnd-
HUI acmekT. YHiBepcalibHI CUCTEMH JOKyMeHTallii. ['amy3eBi cuctemu no-
kymeHTamii. CrieniaibHi 1 crieriaiizoBaHi CHCTeMH JOKyMeHTarlii. Xapak-
TEPUCTHKA CHCTEM IIEPCOHAIBHOT TOKyMEHTAIli.

Knacudikanis JIIC 3a incrurymionansHoo o3nakoro. JIC mimmpu-
€MCTB, opranizamiii, ycranoB. JIC apxigiB. AIC 6ibmiorek. JIC myzeis. JIC
HAayKOBO-TEXHIYHO] i cTatrcTraHO1 iH(opmarii. Poznoxineni JIIC.

Knacudikanis JIC 3a ix micueM y TOKyMEHTHBHOMY Iporieci. ['eHe-
parusHi JIC. Tpamsurai JIC. Tepminansai AIC. Yrumizamiiai AIC. Cme-
miaxizoBai 1 HecnierianizoBani J{IC.

CyuacHi quckycii mozo nepcrektus tpancdopmanii AIC B uudpo-
BOMY KOMYHIKalliiHOMY ITPOCTOPi.

Ceminapcore 3ansmms: @ynknionanssi ocoonusocti JIC sk 00’ ek
HAYKOBO-TIPAKTUYHOTO JIOCIIPKEHHS — 2 TOI.

Tema 3. Teopia 0oKymenmuux nomoxis i macueie

CHiBBIJJHOIICHHS TIOHATH «TOKyMeHTHUI noTiky (JI1), «1okymeHTHUI
MacuBy (JIM), «tokymenTauit pecypey (IP), «mokymernTtauit houm» (D).

Cucrema JIIT 1 IM sik 00’€KT HayKOBO-ITPAKTHYHOTO JIOCII/IKESHHSL.
[puknanui mocmimxenns A1 i JIM B apxiBax, 010mioTekax, My3esx, opra-
Hax HTEI inmux Bugax J1IC.

3aranbHi 1 criermgivni 3akoHoMipHOCcTi QyHkuionysanus I 1 JIM
SIK I{IJTICHOTO SIBHIIIA.

Oyukuii 11 i JIM. Bayrpimnzi Gpyskuii. 3o0BHIIIHI (yHKIIT.

CrinbHi Ta BigminHi o3Haku JI11 IM.

Bnactusocti JIIT 1 JIM. CrinbHi arpubyTtuBHi BiaactuBocti 111 JIM.
Crneundiuni arpudyrusHi BnactuBocti AI1 1 JIM. [IparmaTu4ni BiacTuBoc-
ti AI1 1 JIM. Cdepu 3acrocyBaHHs OCHOBHUX O3HAK, BIIACTUBOCTEH 1 mapa-
metpiB JI1 i IM nnst BUKOHaHHSI OCHOBHUX (YHKLIH B iHpopmaiiinii, Oi-
OJrioTeUHIN Ta apXiBHIH CIIpaBi.

Ceminapcvre 3anamms: 3aranbHi 1 cnenudivi 3akoHOMIpHOCTI (y-
HKI[IOHYBaHHS JIOKYMEHTHHX MTOTOKIB 1 MACHBIB — 2 TOJI.

Tema 4. Teopemuuni 3acaou 0OKymMeHmHux pecypcie i 00Kymenm-
HUX (ponoie

Meroposnoriuni 3acaqu nokymentHux pecypeis (JAP) HAIC. Bnacru-
BOCTI JTIOKYMEHTHHX PECypCiB: HEBHUYCPIHICTB; 3MATHICTH IO 3POCTAHHS,
THPaXKOBAHICTh; O€3aIbTePHATUBHICTh; 3MATHICTh BigoOpakaTu BCi cepu
JIFOJICHKOT JTISUTBHOCTI; KOMYHIKaTHBHICTb.

Oyukuii Ta npuHnUnm ¢yHkuionyBanus JP. dynkuii JIP: inentudi-
KallilfiHi; JIeriTuMi3aliiiHa; eBpucTUYHA; 00JIIKOBO-3BiTHA, CTATHCTUYHA; iH-
criektopebka. [lpuHinnu ¢yHkmionyBanas JIP: minecnpsMoBaHiCTh; KBaH-
TOBAHICTh; CHCTEMATH30BaHICTh; ONTHMAJBHICTh, CYyMICHICTB; OOIPYHTOBA-
Ha JyOJIbOBaHICTh; BUOIPKOBICTh; 3aXHIIECHICTh B/l HECAaHKIIIOHOBAHOTO J0-
CTYITy, HECTIPUSITIIMBUX YMOB 30BHILIIHBOTO CEPEIOBHIIIA.

Buau noxymentaux pecypceis pizaux J{IC. Buan JIP 3a cy0’exramu,
110 CTBOPIOIOTH JOKYMEHTHHHI pecypc: HalllOHAIbHUH, Iep>KaBHUN, OpraHiB
MICIIEBOTO CaMOBPSITyBaHHS, IOPUINUHOI ocodu ((ipmu, opranizarii, ycra-
HOBH, IMIANPHUEMCTBA, iX CTPYKTYPHOTO MigPO3ALTY), TPOMAJCHKOTO
00’eqnanns. Bunu JIP 3a macmitabom: mepcoHaabHUMN, JTOKATBHUIMA, pErio-
HAJIbHUH, HalliOHAJIbHUH, riobampHUi. Bumm JIP 3a Micuem aoxkymeHTa
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B IICBHIM CTalil JOKYMEHTHBHOI'O NpOLECy: FCHEPAaTHBHI, TPAaH3MUTHI, Tep-
MiHaJIbHI, yTHITI3aliiHI.

[Monsrrs noxymentHoro douny (D). Knacudikamis D 3a pizau-
MU o3Hakamu. Teopis QopmyBaHHS (OHAIB PI3HUX JOKYMEHTHO-
iHpopmaniifHux cucreM. OcoOIMBOCTI THUIIOJIOTIYHOTO Ta BUIOBOTO CKIIATy
[P apxiBiB, my3eiB, 0i6miorek, opranis HTL.

Ceminapcore 3ansammsi: 3arajibHi 3aKOHOMIPHOCTI (DYHKITIOHYBaHHS
JOKYMEHTHHX PecypciB — 2 rojl.

Tema 5. Tepminocucmema HAayK OOKyMeHMHO-IHGOpMAaUiliHO20
UuKy

[MonsiTTst HaykoBoOi Ta mpodeciiiHoi Tepminodorii. KareropiaabHo-
MOHSITTEBUN amapar Hayku. CUCTEMHHUH PO3BUTOK JTIOKYMEHTOJIOTIYHOI Te-
pmiHoJorii. TepmiHu, MOXIHI Bii MOHSTTS «IOKYMEHT», X 3MICTOBE Harlo-
BHEHHSI.

Posib TEpMIHOJIOTIYHUX CHIMKIIONCAIN, JOBIIHUKIB, CJIOBHHUKIB Ta
cTaHapTiB y popmysanHi Tepminocuctemu JIC. ba3oBi qoKkyMeHTOIOTIUHI
MOHSTTS: 3arajibHa XapakTepPUCTHKa, CydacHi mpobsieMu aediHililoBaHHS.
Buecok 0. M. Cromsipoa ta I'. M. IlIBenioBoi-Boaku B po3poOKy TOKy-
MEHTOJIOTI9HOT TePMIHOJIOT1.

ETtumororist moHATTS «IOKyMeHT». JlOKYMEHT SIK y3arajbHIOIYe
MOHSTTS JUIsl PI3HUX JDKEpEN JOKYMEHTOBaHOI iHpopmanii. [Hrerparmiitnmii
MIAX17 10 BU3HAYCHHS MMOHATTS «IOKYMEHT» Y 3aJI€KHOCTI Bix cepu ioro
BUKOpHCTaHHs. HeoCcKoHamicTh BU3HAUCHD MOHSATTS «JIOKYMEHT» Yy CTaH-
JapTax, 3aKOHaX, CJIOBHUKAaX, HOPMAaTHBHO-TEXHIUHIN MOKyMeHTamii Ykpa-
iHu 1 3apyObKHMX KpaiH. HeoOXimHICTh MOETAarmHOro 3BYXKEHHS MOHSTTS
«IOKYMEHT» ISl TIparMaTHYHUX Mijeid. OOCHT 1 3MiCT TOHATh y JOKyMEH-
TOJIOTII: «comiaTbHa KOMYHIKAIis», «JOKYMEHTHA KOMYHIKAIisg», «IOKyMe-
HTHO-iH(opMaIliifHa cucTeMay, «JOKYMEHTHHUH MOTIK», «IOKYMCHTHUHA Ma-
CHUBY, «TOKyMEHTHHH pecypcy, «IOKYMEHTHHH (HOHI Ta iH.

JuckyciifHi muTaHAsS (GOPMYBaHHS IOHSATTEBOTO armapary Hayk Jo-
KYMEHTHO-1H(QOPMAIIITHOTO ITHKITY.

Ceminapcore sausmms: HaykoOMeTpUIHUN aHATi3 TOKYMEHTOJIOT14-
HOI TepMiHOJIOTi{ — 2 T,

Po3zain 2. loxymeHnTHO-iH(opManiiiHi cucTeMu
B CTPYKTYPIi )KHTTEBOI0 HUKJIY TOKYMEHTA
Tema 6. Cucmema zenepamugHux i mpan3umMHux OOKYyMeHMHO-
iHghopmayiiinux cmpykmyp
TIoHATTS KUTTEBOTO IUKITY OOKYMCHTA. LII/IKJ'II/I JOKYMCHTOT'CHC-
3y, JOKYMEHTOPO3MOBCIOJKEHHS, NOKYMEHTOBUKOPHCTAHHS, NOKYyMEH-
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TO30epiraHHsi, JOKYMEHTOYTHJII3yBaHHS. 3MICT OCHOBHHUX eTamiB (op-
myBaHHs JIIC K LiJICHOTO SBUIA 3 BJIACHUMHU 3aKOHOMIpHOCTSIMH (Y-
HKIIOHYBaHHS B CTPYKTYpPl XHUTTEAISUIBHOCTI JTOKyMeHTa. Micie KOHK-
peraux J{IC y cucremi.

CrpykTypa TEHEpaTUBHHX JOKYMEHTHO-IHOPMAIIHHUX CHUCTEM.
Bunm renepatmBHHMX cucteM. Pomp aBTOpa mOKyMeHTa. PemakiiitHo-
BUJIaBHUYMH IIPOIEC SIK YMOBAa CTBOPEHHS OITyOJIIKOBAaHMX JOKYMEHTIB.
CTpyKTypa pemakuiiftHo-BuiaBHHIOr0 npouecy. OQopMIIeHHS BUIAHHS /10
BHITYCKY Y cBiT. CucTtemMa 000B’13KOBOTO PUMIpHUKA TOKYMCHTIB.

TexHivHi 3acO0M IreHepyBaHHS TEXHOTPOHHUX IOKYMEHTHHX Pecyp-
ciB. OcHOBHI BN BUPOOHHKIB JOKYMEHTHHX PECYpCIB.

OcobnmBocTi (yHKIIOHYBaHHS TPaH3UTHOI  JIOKyMEHTHO-
iHpopMmariitHoi cuctemu. TpaH3WUTHI TOKYMEHTHI KaHanu. Tpanutiitai cuc-
TeMHU 3a0e3MeUYeHHs JOCTABKH OYyIb-SKUX JIOKYMEHTIB: MOIITa, Kyp €pCchKa
ciyx0a. CriocoOu po3MOBCIOHKEHHST BUIABHUYOI TPOAYKITii. Buan kauTO-
TOPTOBENBbHUX YCTaHOB. KaHaim pO3MOBCIOIKEHHS HOHEIEKTPOHHHUX Ta
CJIEKTPOHHHX JOKYMEHTIB.

Tema 7. Buou mepminanbnux 00KymeHmHuo-ingpopmayiiinux
cucmem

Cucrema crienianizoBaHuX Ta HecrienianizoBaHux TepMinanbaux JIC.

YnpaBiiHChKI JOKyMeHTHO-iH(popMartiiHi cucremu. Kannemspist Ta
BHKOHABYI MAPO3IINA YCTAaHOBH, IO 3a0€3MEeIyI0Th BUKOPHCTAHHA Ta 30e-
piraHHsi HEOIyOJIKOBAaHHMX CIY)KOOBHX JIOKyMEHTIB. ApXIB yCTaHOBHU
1 Iep KaBHUM apXiB.

ApxiBHa JIOKyMeHTHO-iH]opmaniiina cuctema. IToHSTTS apxiBy Ta
apxiBHOTO HmOKyMmeHTa. Bumu apxiBiB. [loctaHoBka apxiBHOI crpaBu. Exc-
mepTu3a MiHHOCTI JokyMmeHTa. OcobmmBocTi GopMyBaHHS apXiBHUX (OH-
niB. Jhxeperna KOMIDICKTYBaHHs apxiBy. HamioHampHHN apxiBHHIA (DOHI
(HA®) VYkpaiau. Kpurtepii 30epiraHHs apXiBHUX TOKYMEHTIB. ApXiBHa
cripaBa SIK OIMHMIL (POpMYBaHHS Ta 30epiraHHs apXiBHOTO (OHITY.

BibmioTeuna nokymeHTHO-iH(opMartiitHa cuctema. Bumoswmii cxmaz
6iomioteunux JIC. Cnenudika cxiiagy Ta ctpykrypu 6i6mioreunux JIP ta
6i0mioTeuHNX (OHIB, CIIBBIIHOIICHHS HOHEJICKTPOHHUX Ta CICKTPOHHHUX
JIOKYMEHTIB y 0i0mioTeunnx (onmax. YHiBepcaabHi, CIeiaIbHi Ta CIemia-
nizoBani JIP 6i6moreunux JIC.

Opraan HTEI B cTpykTypi HOKyMEHTHO-iH(OpPMAIiHHUX CHCTEM,
0COOMMBOCTI TXHBOrO (PYHKI[IOHYBaHHsS. JlepkaBHA CHCTEMa HAyKOBO-
TEXHIYHOI Ta eKOHOMIYHOI iHpopMmartii. Bunosuii 1 Tunonoriuamii ckmazn JIP
opraniB HTEI. Creundika popmysanns [P opranis HTEIL
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My3ei Ta BHCTaBKH SIK JOKYMEHTHO-iH(popMamiiHi cucteMu. Buam
JIOKyMEHTIB, 10 30epiratoTbcsi B My3esiX. CiBBIZHOLIEHHS HOHSTH «My-
3eitHnit oy, «mysernuit [IP», «MmyseiiHa Koiekmisy, «MmyseiHe 3i0paH-
Hs». CTpyKTypa Ta npuHuunu GopMyBaHHs My3eiiHuX ¢onaiB. Exciepruza
LIHHOCTI MYy3€H{HHX ITPEAMETIB.

Tami Buan [AIC: rpomanceki Ta komepiiitai JIC (pexmamHi areHTCT-
Ba, TOBApHCTBA, YCTAHOBH; JIOBIAKOBI CIIy)KOH, IOPHIMYHI KOHCYJbTALIil;
3acobu MacoBoi iHpopmarii (3MI). OcoOnuBocTi ckiamy MepCOHATBHIX
(ocoboBux) JIC (apxiBiB, 0i07i0TEeK, KONEKIIiH TOKYMEHTIB-apTe(aKTiB).

Ceminapcore 3anamms: Micne TOKYMEHTHO-iH(QOpMAIIHHUX CHC-
TeM y TOKYMEHTUBHOMY TIpo1ieci — 2 TOI.

Ceminapcore s3ansmms: OcoOnmuBocTi (HOpMyBaHHS JOKYMEHTHHX
pecypciB pizanx Buais AIC — 2 rox.

Tema 8. Cneyughixa ymunizauistnux 00OKymMeHmHo-iHghopmayiiinux
cucmem

[MonsiTrst  yrwmizauii  qokymeHTiB. OCHOBHI BHJIM YTHJII30BaHHX
JIOKYMCHTIB: YepHETKH, HEaKTyalbHa TOKYMEHTAIIisl, 3aCTapili Ta BeTX1 J10-
KyMEHTH, BiZIOMYl apXiBH, YTHILCUPOBUHA Ta iH.

[IpaBoBe perysroBaHHS MPOIIECIB 3HUIICHHS 1HPOpMAITL.

[onarTs yTumizamiitHoi JOKyMEHTHO-iH(pOpMamiiHOi cucTeMu. 3a-
BIaHHA Ta (QyHKIIi, o0 BUKOHYIOTH yrwmizamidai IC. Cucrema mimnpu-
€MCTB YTWIbCUpOBUHE YKpainu. OcobmuBocti ckiaxy JP yrumizamiiHux
JIC. ®opmysanns [P yrumizamiiaux [IC. TexHoOTis 3HUIICHHS TOKY-
MEHTIB, CTPOK 30epiraHHs SKUX 3aKiH4nuBcs. OCHOBHI €Tany 3HUIICHHS J10-
KyMeHTiB. 3B’s30K yrwiizamiinux J{IC 3 iHmMMH BHIaMH JOKYMEHTHO-
iHpOpMaNifHAX CHCTEM: T€HEPATUBHUMHM, TPAH3UTHUMH, TEPMiHATLHIMH,
TPOMaJICBKIMH, IEPCOHAIBHIMH Ta iH.

Po3aia 3 MerogoJioriuni 3acaay BUBYEHHS
JOKYMEHTHO-iH(opMaLiiiHuX cucTeM
Tema 9. 3azanvnonaykosei npunyunu ma memoou RIZHAHHA
0OKYMEHMHO-IHpOpmayilinux cucmem
[ToHATTSI METOIOMOTIT 1 METOLY JOCHIKEHHs. MEeTO K IHCTPYMEHT
mi3HaHHA. MeTtomomorist ik (hopMa HAYKOBOTO Ti3HAHHS IOJ0 TPUHIIUIIIB,
METO/IiB, 3aC00IB 1 TIPOIIECiB HAYKOBOTO Mi3HAHHA, 5K (hopMa MOOYIAOBH, Op-
raHi3amii Ta MpoBeICHH HAYKOBOTO JOCIIIKCHHSI.
OyHKIIT MeTOIOIIOTi1: 3a0e3MeYeHHsT YITKOCTI TTOCTaHOBKH TIPO0ITe-
MU; 3IIACHEHHsS CBITOTJIIIMHOI IHTEpIpEeTalii pe3yabTaTiB OCITIHKCHHS;
CIPUSHHS PO3POOICHHIO CTpATeTii PO3BUTKY HAYKH 1 PAKTHKHU, CTUMYJTIO-
BaHHS Ta MPOTHO3YBAaHHS ii PO3BHUTKY; HAaJaHHS KOHKPETHHX 3acOO0iB IS
BUPILICHHSI IOCTABJICHHUX AOCIIIHUIIbKUX 3aB/aHb.
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CIiBBiTHOIICHHS 3arallbHOHAYKOBOI 1 KOHKPETHOHAYKOBOI METOMO-
norii. HaykoBwuii cTatyc MeTomosiorii JOKyMeHTa Ta JOoKymeHTousorii. Me-
tononoriunauit anapar mizHanHs JIC. [IpuHOMIM Mi3HAHHS: UTICHOCTI, Bi-
JITBOPEHHS, JIOTIYHOI JIeTepMiHAIlil, CHCTEMHOCTI, (DYHKIIIOHAJIBHOCTI, 1CTO-
pusmy. Emnipuunnii i Teopernunuii pisHi nizHanus 1IC.

3arampHOHaYKOBI miaxoau B nociimkenHsax JIC. IlizHaBambHI MOXK-
JIMBOCTI CHCTEMHOTO (CHCTEMHO-(YHKIIOHAIBHOTO, CHCTEMHO-CTPYKTYp-
HOTO), CHHEPIreTUIHOT0, 1H()OPMAIIfHOTO, MisSIEHICHOTO, KOMYHIKATHBHO-
T0, KOTHITHBHOTO, aKCiOJIOTiYHOTO, MOJEIHHOTO, 1CTOPUKO-TEHETHYHOTO,
TEPMIHOJIOTIYHOTO Ta iH. MiAXOIIB.

3arampHOHAYKOBI MeToau AocuimpkeHs IC: aHami3 i cuHTe3, 1HAYK-
miss 1 gemykmis, kimacudikamidHUA, TOPIBHAIBHHUN, CTATHCTHKO-Mate-
MaTHYHHN, ICTOPUKO-TIOPIBHAIBHAHN, IHTYITHBHAN Ta iH. METOMIH.

Ceminapcore 3ansamms. JIOCHITHULIBKAN MOTEHIAT JOKYMEHTOJIO-
TiYHOT METOMOJIOTIT — 2 TOJI.

Tema 10. Konxkpemnonaykogi memoou 00cnioxiceHHA OOKyMeHm-
Ho-inghopmayinnux cucmem

Jluckycis 1010 HasBHOCTI CHEMiaJbHUX METOJIB JOKYMEHTOJIOTII.
IcHyBaHHS METOMIB TOKYMECHTOJIOTIYHUX JOCIHIPKEHB 32 MEKaMH JOKYMCH-
TOJIOTII.

Knacudikamidaumii MeTos gociimkeHHs. [1oaim MeToIiB Ha KUTBKICHI
Ta sKicHi. MeToau, 3aro3uyeHi JOKYMEHTOJIOTIEI0 3 1HIINX HayK: MaTeMa-
TUYHOTO MOJICITIOBAHHS, ICTOPUKO-TCHETHYHHM, JOTICTUYHHUHA, CEMIOTHY-
HUM, CeMaHTHYHHH, PKEPETO3HABUMH, TICHXONIHTBICTUYHUH, COIIOJOTIY-
HUH, HayKOMETpUYHMH, OiOmiorpadiunuii, OiOmioMeTpuyHMH, aTpHOYIIl
JIOKYMECHTAIBHUX TaM’STOK, TeKCTOJIOTIYHUH, METOA KOHTECHT-aHaJIi3y, eK-
CHEepPTHHX OIIHOK Ta iH.

THUIIOIOTIYHII METO TOCIIKEHHS. 3arajibHa 1 crieriajibHa THIIOJIO-
risg AIC. O3naxu 1 mpuanmnu tunosorii {IC. Bapianta moOyaoBu THIONO-
rigaux cxem J{IC.

Ceminapcoke 3anamms.: HaykoBi IIKOIM TOKYMEHTOJIOTI] — 2 TO.

VII. METOANYHI PEKOMEHgAﬂli 10 CEMIHAPCBKHUX
3AHATH, CAMOCTIMHOI POBOTHU ACITIPAHTIB

Po3zain 1. 3aranbHoTeopeTHYHI M0/10KEHHS
AOKYMEHTHO-iH(opManiiHuX cucrem

Tema 1. JlokymMeHTOJIOTisl SIK MeTATeOPist JOKYMeHTHO-iH(opMma-
uiiHux cucrem (AI1C)
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Ceminapcoke s3anammsa: Cyyacni KoHyenuyii 00OKyMeHmON02Iil AK

Memanayku — 2 200.

Mema: 3MIACHUTH TIOPIBHSUTBHUHN aHANI3 Cy4aCHHWX KOHIICTIIH 10-

KymeHToJjIorii sik Metanayku J{IC, 3acBoitu i cTaryc, CTpyKTypy, CUCTEMY
MDKIUCIIATUTIHAPHUX 3B SI3KIB 3 1HITUMH HayKaMH.

1.

©COoNor~WN

Tumanns:

OcHoBHI eranu (HOPMYBaHHS TECOPETUKO-METOIOJIOTIYHUX 3acall JI0-
KYMEHTOJIOTi.

Konmneris noxymenronorii C. I'. Kymnerrona.

Konmermis noxymenromnorii H. M. Kymaaperko.

Konmermis noxymenronorii M. C. JlappkoBa.

Komnmeris nokymenromnorii €. A. [TremkeBnya.
Konmeris noxymenronorii M. C. CnobonsHuKa.
Konnenuist rokymenrodorii A. B. CokoJioBa.
Konmermis noxymenromnorii A. A. CoJsHUK.
Konmnermis noxymenrosorii FO. M. Ctomxsposa.

10 Konnemis noxkymenromnorii I'. M. [IIBeroBoi-Boaku.

11. CyTHICTb Ta CTaTyC JOKYMEHTOJIOTI1 B KOHIICTIITISIX 1HIIINX HAyKOBIIIB.

12. MiKAUCHUILTIHAPHI 3B’ A3KH JOKYMEHTOJIOTIT 3 IHIIUMH HAyKaMHU.
Jimepamypa. [3, 4, 6, 8,9, 11, 20, 24, 26, 28, 32, 39, 46, 48, 62, 63, 66].

Camocmiina poooma:Cyuacni naykogi cmyoii wyo0o cmamycy ma

CMpYyKmypu 00KyMeHmo102ii — 6 200.

Mema: 3acBOITH CYTHICTb HOIJISIIIB NPEACTaBHUKIB Pi3HUX HayKo-

BHX IIKIJ HAa CTAaTyC Ta CTPYKTYPY AOKYMEHTOJIOTII.

1.

3asoanms:

Ha 3acamax koMIapaTHBHOTO TiXOIy BHSBUTH CIIUTGHE 1 BiIMiHHE
B KOHIIETIITISIX CTPYKTYpH3allii JOKYMEHTOJIOTi SIK HAyKOBOI JTUCIUILITI-
an Ttakmx  QaxiBmiB:  C. . Kymemos,  H. M. Kymmnapenko,
M. C. JIappkos, €. A. [Tnemkesnd, M. C. Cnobomsgank, A. B. Cokoros,
A.A. Consiruk, 1O. M. Cronsipos, I'. M. LlIsenoBa-Boaka, B.B. be3n-
padKo Ta iH.

OdopMuUTH pe3yabTaTH aHATI3Y Y BUIJIS/I MOPIBHSIBHOT TaOHIII.
Jlimepamypa: [3,4, 6, 8, 9, 11, 20, 24, 26, 28, 32, 39, 46, 48, 62, 63, 64].

Ceminapcoke 3anamms: 3aKoHu 00OKYMeHmo102ii — 2 200.
Mema: 3acBOITH CYTHICTh 3arajJIbHUX Ta YaCTKOBUX 3aKOHIB JJOKyMe-

HTOJIOTI.

Tumanns:

1. CytHICTb 3arabHUX 3aKOHIB JIOKYMEHTOJIOT11.
2. OcobuBocTi J1ii 9aCTKOBHUX 3aKOHIB IOKYMEHTOJIOTII.
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3.

4.
5

BazoBi 3akoHOMIpHOCTI (YHKIIIOHYBaHHS TOKYMCHTHHX IIOTOKIiB
i pOHIIOyTBOPEHB.

OCHOBHI TeHJICHIIiT PO3BUTKY JJOKyMEHTOJIOTIi SIK HAyKH.

YHecok yKpaiHCBKHX Ta 3apyOKHHX JOKYMEHTOJIOTIB y BIKPUTTS
3aKOHIB JIOKYMEHTOJIOTI.

Jlimepamypa: [8, 9, 14, 20, 31, 40-42, 55-60, 65, 66].

Camocmiitna poooma: 3aKoHU ma 3aKOHOMIpDHOCHI AK CK1A008I

meopii 00Kymenmonozii — 6 200.

Mema: 3’sicyBaTH CyTHICTh 3aKOHIB Ta 3aKOHOMIPHOCTEW IOKyMEH-

TOJIOT1{, YCBIIOMUTH OCOOJMBOCTI iX Jii Ha PI3HUX €Tarmax eBOJIOIIl IOKY-
MEHTHOT KOMYHIKalIlii.

1.

2.

2.1.
2.2.
2.3.
2.4.
2.5.
2.6.

3.

3.1.

3.2

4.2.

4.3.

4.4,

4.5.

3asoanns:

3’scyBaTH CYTHICTh Ta CIIBBIJIHOIICHHS MOHAThH «3aKOH», «3aKOHO-
MIPHICTBY, «TEHJICHILIS.

3araibHi 3aKOHH JJOKYMEHTOJIOTI.

3aKOH JOKYMEHTATUBHOI IIATPUMKH BCIX CYCHUIBHUX BIJHOCHH.
3aKoH reHepalii JOKyMEHTIB COLliaIbHUMU CHCTEMaMH.

3aKOH 3yMOBIICHOCTI ICHYBaHHSI JIOKyMEHTa HOTO SIKICHUMH TIepeBaramu.
3aKOH aKyMYJIIOBaHHS B IOKYMEHTaxX yCiX 3HAHb JIIOJICTBA.

3akoH criBBijHOLIEHHS iHopMalii Ta ii HoCis.

3aKOH BIJIIOBITHOCTI 00CSTY JOKyMEHTOBAHOI iH(pOpMaii MpoIrycK-
HUM MO>KJIMBOCTSIM KaHAJIB TOKYMCHTAIBHO! KOMYHIKAITii.

YacTKOBI 3aKOHHU JIOKYMEHTOJIOT .

3aKOH YTBOPEHHS COLIaJIbHUMH CHCTEMaMH I'€HETHYHO CIIOPiJHEHHUX
(hoHIB (TOKYyMEHTHHX PECYpCiB).

3aK0H IPOMOPIIIHHOCTI 00CATY, 3MICTY Ta CTPYKTYPH JOKYMEHTHOTO
MOTOKY MacIITadaM pO3BUTKY JOKYMEHTAJIHHOI KOMYyHIKaIIii.
3aKOHOMIPHOCTI (DYHKI[IOHYBaHHS JOKYMEHTIB Y ITOTOLI.

. JluHamika JOKYMEHTHOTO TOTOKY. EKCIIOHEHIlialbHO-JIOTiCTHYHA

KOHIIETIIIISl PO3BUTKY JOKYMEHTHOTO 1MOTOKY. [lepios mogBoeHHs 00-
CSr'y JOKYMEHTHOT'O IIOTOKY.

CrapiHHS i akTyanizalisi JOKyMEHTIB Y JJOKyMEHTHOMY IOTOIIi. 30HHA
MOJICITb CTApPIHHS JOKYMEHTIB. [[0Ka3HUK «HAMIBIICPiOLy CTapiHHS.
YacToTa IMTYBaHHS HAYKOBHX JOKYMEHTIB SK IIOKa3HHK TEMIIIB IX-
HBOT'O CTAPiHHS.

3axon C. bpeadopaa — 3akoH po3citoBaHHA-KOHIICHTpaIii TOKyMe-
HTIB B TIOTOLI.

®parMeHTapHICTs 1 AyOnroBaHHA iHQOpMaIii B JTOKYMEHTHOMY
MOTOII.

Jimepamypa: [8, 9, 14, 20, 31, 40-42, 55, 57-60, 65, 66].
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Tema 2. Teopist pyHKUIOHYBaHHS TOKYMEHTHO-iH(popManiiiHux

CHUCTEM

Ceminapcoke 3anammsn: Cucmema JIC ak 006°ckm Haykogo-

RPAKMUYUHO20 00CNi0MHCeHHA — 2 200.

Mema: 3’scyBaTi 0COOJIMBOCTI CKJIa/y, BIACTUBOCTEH 1 QPyHKIIH 110-

KyMEHTHO-1H()OpPMAIiHOT CHCTEMH.

1.

NogasrwD

Tumannus:

CyTHICTh JOKYMEHTHO-1H(GOpPMAIIifHOT CHCTEMHU: OCHOBHI KOHIIE-
i

Knacudixanis JIIC: ocCHOBHI 03HaKH BHI0BOI CTPYKTYpH.
VYHiBepcallbHI CHCTEMH JJOKYMEHTAIlIi.

CrieriaipHi i crierianizoBaHi CHCTEMH JOKYMEHTAIIIT.

OcnoBHi Buau JIC 3a iHCTHTYIIIOHATEHOIO 03HAKOIO.

Ocuosni Buju JIC 3a ix mMicueM y TOKyMEHTHBHOMY ITPOIIECi.
Opranizanis HaykoBux nociimkens JIC B YkpaiHi Ta 3a KOpJOHOM.
Jlimepamypa: [1, 2, 4, 5, 8, 10, 12, 13, 15, 18, 22, 23, 25, 29, 30, 32,

34, 35, 45, 49 50, 53, 54, 65].

Camocmiina pobdoma: Ocobausocmi cknady ma cmpykmypu cy-

uacnoi /[IC - 6 zo00.

Mema: BU3HAUMTH 0COOIMBOCTI CKIany i cTpykTypu cydacHoi J{IC B

YMOBaX TI00aiti3alii eIeKTPOHHOTO TIPOCTOPY.

1.

2.
3.

3asoanns:

3MifiCHUTH TOPIBHSUIBHHUN aHANI3 YSBJICHb JOCHIIHUKIB MPO CTPYK-
Typy AIC, opopMuUTH Y BUTIISIII TOPIBHSIBHOT TAOIHILI.

Jatu rpadiune 300pakeHHs BiacHoro 0adeHHs crpykrypu HIC.
OxpeciuTh cdepu 3aCTOCYBaHHS OCHOBHUX O3HAK, BIIACTHBOCTEH 1
napametpiB J{IC aust 3abe3rieueHHs] BAKOHAHHSI OCHOBHHX (DYHKIIIH B
iHpOpMaIiitHii, 010J1I0TeYHIN Ta apXiBHINA HisUTBHOCTI.

Jlimepamypa: [1, 2, 4, 5, 8, 10, 12, 13, 15, 18, 22, 23, 25, 29, 30, 32,

34, 35, 45, 49, 50, 53, 54, 65].

Tema 3. Teopist HOKYMEHTHHX NMOTOKIB i MacuBiB
Ceminapcoke 3anamms: 3azanvHi i cneyugpiuni 3aKoHOMIpHOCHI

¢ynKuyionysanna 00KyMeHmHux nomokie i macugie — 2 200.

Mema: 3’sicyBaTH CyTHICTb, 3arajibHi 1 crienudivyHi 3aKkoHOMipHOCTI ]y~

HKITIOHYBaHHS JOKyMeHTHHX TIoToKiB (/II1) i moxymeHTHHX MacuBiB (JIM).

1.
2.

Tumanns:
JIOKyMEHTHI IOTOKH 1 TOKYMEHTHI MACHBH SIK CHCTEMHI 00’ €KTH.
Osuaku JI11 JIM: crinbHe 1 BiAMIHHE.
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Buiractusocti AI1 i /IM: crijbHe i BiIMIHHE.
[Mapamerpu AIT1 AM.

3aranpHi i cnerudivni ynxnii 111 M.
Oco0mnuBocTi ctpykrypyBanus JAIT1 JIM.
3akonomipHocti pynkuionysanss I i JIM.
Jlimepamypa: [6, 7, 8, 16, 17, 21, 32, 55, 57, 63, 64].

Camocmiina poooma: Ipuxnaoui oocnioncennsn /I i JIM — 6 200.
Mema: po3poOUTH AITOPUTM MPHUKJIAAHOTO Aociiprerts T 1 JIM.
3asoanms:

3’sicyBaTH METOJOJOTIYHI CKJIAJHOCTI MPHUKIATHOTO JTOCIIHKEHHS
JIOKYMCHTHUX SIBHIIL.

3MiIMCHUTH JIOKaTI3aLifo 00’ €KTa TOCITIIKEHHS.

KoHkperusyBatu MeTy i rinoTesy OCHiPKEHHSI.

Busnauntu cucremy ingukaropis ominku JI1 1 JIM.

3i0partu Ta OmpaIoBaTH EMIIPHYHIA MaTepian qociimkeHns JI1

ta JIM.

OOrpyHTyBaTH nepcrekTuBHi Hanpsimu BuBuenHs JI1 1 JIM.
Jimepamypa: [6, 7, 8, 16, 17, 21, 32, 55, 57, 63, 64].

Tema 4. TeopeTuuni 3acaam J0KyMeHTHHX pecypciB i JOKyMeHT-

Hux pouain

Ceminapcoke 3auamms: 3azanvhi 3aKoHomipHocmi ynKuiomny-

6AHHI 0OKYMEHMHUX pecypcie — 2 200.

Mema: 3acBOITH TEOPETHYHI TTOJIOXKEHHs (DYHKI[IOHYBaHHS JTOKyMe-

HTHHX PECYPCIB.

1.

Nogobkwd

Ilumanna:

JIoKyMeHTHI pecypcH y CTpYKTypl pUHKY 1H(OPMAIIHHUX ITPOIYKTIB
1 TIOCITYT.

JloxymeHTHI pecypcu sik 6azoBa nigcuctema J{IC.

Knacudixamis JIP.

Knacuikarris J1D.

Bnactusocrti JIP i JI®: crinbHi i cnienugivHi.

Oyukii JIP 1 I®: ciineHi 1 crienudivHi.

puannnu ¢pynxnionysanus AP 1 JId: criibHi 1 BiAMiHHI.
Jimepamypa: [7, 17, 20, 58, 65].

Camocmiiina poooma: /lokymenmni pecypcu YKpainu ak cucme-

ma — 4 200.

Mema: 3acBoiTH (QyHKLIOHAJIBHI OCOOJIMBOCTI PI3HUX BHUJIB JIOKY-

MEHTHHUX PECypCiB.
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3asoanns.

1. 3’scyBat miIXoay pi3HHUX JOCITIJHUKIB 10 00CATY 1 3MICTy MOHSTTS
«IOKyMEHTHHH pecypc». ODOpMUTH pe3ysbTaTh aHANIZy y BUTISII
MOPIBHSUTEHOT TAaOHIT.

2. Bu3HauuTH OCHOBHI O3HaKHU Kiacudikarmii /IP.

3. 3’sacyBatH BIUIMB (PYHKIIIOHAJIBFHOTO MPH3HAYCHHS TOKYMEHTHHX
yCTaHOB Ha ckinaf ix JIP.

4. OxapakTepu3yBaTd 3aKOHO/aBYy 0a3y ¢yHKmioHyBaHHs [P
B YkpaiHi.

Jimepamypa: [7, 17, 20, 57, 64].

Tema 5. Tepminocucrema JOKyMeHTHO-iH(popMAaLiiiHUX cHUCTeM
SIK HABYAJILHOI i HAYKOBOI JUCUMILIIHI
Ceminapcoke 3auamms: Haykomempuunuil ananiz 00KymeHmono-
2iuHoi mepminonocii — 2 200.
Mema: BUpOONTH BMIHHSI 3aCTOCOBYBATH iH(GOPMETPIIO VISl BHSB-
JICHHSI 3aKOHOMIPHOCTEH PO3BUTKY JOKYMEHTOJIOTIYHOI TePMIHOJIOTIT, 11 Imi-
JICHCTEM 1 KOMITOHEHTIB.
3aeoanms:
1. BusBUTH OCHOBHE KOJIO TEPMIHOJIOTIYHUX CTaHAAPTIB, CIOBHHKIB,
JOBITHHKIB, CHIMKIIONCAIA Ta iH., SKi MICTSTH TCPMIHH 1 TOHATTA
npeamertHoi ramy3i. Ckiactu 6i6miorpadiuny B/l (crmiucok Tepmino-
JIOTTYHUX BUAHB).
2. BUKOPHCTOBYIOUM METOAW KUTBKICHHX BHMIPIOBaHB 1H(POPMETPIi,
OTpHUMATH KUIBKICHI JIaHi II0JI0 TePMIHOJIOITYHOI CUCTEMH JJOKyMEH-
ToJIOTII Ta Ti CKIIamoBUX. AHaii3 3QIHCHIOBATH 3a JOIIOMOTOK a0co-
JIFOTHUX 1 BIIHOCHUX IMOKA3HHUKIB 338 CXEMOIO:
e 3araJbHa KUTBKICTP TEPMIiHIB JTOKYMEHTOJOTIYHOTO 3MICTY
B CJIOBHUKY (JOBIIHHKY);

® BIJICOTOK JOKYMEHTOJIOTIYHMX TEPMIHIB y 3araibHoMy 0OCs3i
CJIOBHHUKA (JIOBITHUKA);

® DPO3MO/LI TEPMiHIB 32 OCHOBHUMHM CKJIaJJOBUMHU JOKYMEHTOJIOTIY-
HOI TepMiHOIIOTI1 (3araibHe, 9aCTKOBE, 0CO0IHBE) B a0COIFOTHIX
1 BIJHOCHHUX ITOKA3HHUKAX;

e (opmymrOBaHHS BUCHOBKIB 1 peKOMEHIALIN MO0 PiBHA PO3p00-
KU TOHSATTEBOTO anapary JIOKYMEHTOJIOT].

3. OTpumaTH KiJbKicHI JaHi, nmojat ix rpadiuHo y ¢opmi cekTopHOi
JiarpaMu.
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4. Cxmactu riocapiii OCHOBHHMX JOKYMEHTOJIOTIYHMX TEpMIiHIB Ta ix
BU3HAYCHB, MOJIAHUX y TEPMIHOJIOTIYHHUX CJIOBHHMKAaX, JOBIIHHKAX,
ESHIIMKJIOIEMIAX TA 1H.

Jlimepamypa.: [actipant 100upae caMoCTiiHO].

Camocmiina poooma: Ilpoonemu oeinysanns d6azoeux mepmi-
Hi6 0OKYyMeHmon02iunoi memamuku — 4 200.

Mema: ormubutn ysaBieHHs npo Tepminocucremy JIC: medinirmii,
TEPMIHH, TOHSTTSI.

3asoannsa:

1. BiniOpaTtu 5 Ha3B €HIMKIIONEiH, CIOBHUKIB, MiAPYIHUKIB Ta HABYa-
JBHHUX TOCIOHUKIB i3 COIlaIbHUX KOMYHIKamii, iH(GOpMaTHKH, 10~
KyMEHTO3HABCTBa, apXiBO3HABCTBA, O10JI0TEKO3HABCTBA, (HOHI03-
HABCTBA, [IC € BU3HAYCHHS IOHSTH: COLialbHA KOMYHIKAIliS, TOKY-
MEHTHAa KOMYHIiKalisl, JOKyMEHTHO-iH(pOopMalliiiHa cucTteMa, JOKy-
MEHTHHH TOTIK, JOKYMEHTHUI MacuB, TOKyMEHTHHH Pecypc, JOKY-
METHHH (OHI.

2. BinmiOpatu cranmapté YKpaiHu, ¢ MOJaHO BH3HAYCHHS 3a3HAYCHIX
TEpMIHIB.

3. Ckuactu bJ1 BiniOpaHux TepMiHiB.

4. Po3mictutu TepMiHH B andaBiTHOMY Topsiaky. HaBectn ix Bu3Ha-
YeHHS B PI3HUX BUAAHHAX. 3adikcyBartH ix y Tadu. 1.

Ta6mums 1

Ne Tepmin BusnaueHHs Jxepeno

5. TpoananizyBaTi BU3HAYCHHS, PE3yIbTATH aHAII3Y MOJATH B EJIEKT-
POHHOMY BUTJISII.
Jlimepamypa. [actipaHT 100HUpae caMOCTIiHHO].

Po3zain 2. lokymeHTHO-iH(popManiiiHi cucTeMu
B CTPYKTYPi JKHTTEBOT0 MUKy TOKYMEHTa
Tema 7. Buau TepMiHa/ILHUX JOKYMEHTHO-iHopManiiHuX cuc-
TeM
Ceminapcoke 3auammsa: Micue 00Kymenmuo-ingpopmayininux cu-
cmem y 00KyMeHmugHomy npoueci — 2 200.
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Mema: 3acBoitH crinpHe 1 BinqmiaHe y pisHuX BuaiB JIC, mo 3a6e3-

MCYYIOTh CprOBiZ[ JKUTTEBOI'O UKLy JOKYMCHTA.

Tlumannus:
1. Micne AIC y cTpyKTypi KUTTEAISIIBHOCT] JOKYMEHTA.
2. OcobmuBocri reneparnBaux J1IC.
3. Cneuundika rpamuraux JIC.
4. Csoepinnicts Tepminansaux JIC.
5. OcobmmBocti yrumizamiitaux JJIC.
6. VYmpasniuceki JIC.
7. Apxisui JIC.
8. Bbibmioreuni JIIC.
9. Mygzeitni JIC.
10. JIC indopmamiiinux neHTpiB cuctemu HTEL
11. Mepconainshi JIC.
Jlimepamypa: [1, 2, 5, 7, 10, 15, 16, 17, 18, 20, 22, 25, 29, 30, 32,
33, 34, 35, 65].

Ceminapcovke 3auammasa: Ocobaugocmi opmyeanus OOKymeHn-

Hux pecypcie piznux euois /[IC — 2 z200.

©CoNSOR~WNE

Mema: 3acBoiti ocobnuBocTi hopmysannst JIP pizanx Buzis JIIC.
Ilumanua:

[Monituxa ¢popmysanus AP y JIC.

MopemntoBanns JIP.

KommnexryBanus JIP.

OO6mix [IP.

OmnpartoBanss J[P.

Po3wmimennst, poscranoska /IP.

30epiranns Ta 3axuct JP.

Buxopucranns IP.

VYrunizaris JIP.

Jlimepamypa: [1, 2, 5, 7, 10, 15, 16, 17, 18, 20, 22, 25, 29, 30, 32,

33, 34, 35, 65].

Camocmiina poooma: Ocoonuseocmi gpopmysanna /[P piznux eu-

0ie JIIC - 10 200.

Mema: nornubutH ysiBieHHs npo crneundiky popmysanus [P apxi-

BiB, 0i10mioTeK, My3eiB, nenTpiB HTEIL

1.

3asoanns:
3nificHUTH TIOPIBHIBHUM aHami3 ckiamy i crpykrypu [P apxiBis,
6i0miorek, my3eiB, uentpis HTEL
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2.

3.

BusButn 3aranpHe Ta BiaMiHHe y dopmysanHi [P apxiBiB, 6i0:io-
Tek, My3eiB, nentpis HTEL

3’scyBatu ocobnmBocTi BukopucTanHs /[P B apxiBax, OibmioTekax,
Mmy3sesix, nenrpax HTEL

Jlimepamypa: [1, 2, 5, 7, 10, 15, 16, 17, 18, 20, 22, 25, 29, 30, 32,

33, 34, 35, 65].

Po3ain 3. MeTomoJioriuni 3acagu BUBYEHHA
JOKYMEHTHO-iH(opMaLiiiHUX cHcTeM
Tema 9. 3arajibHOHAYKOBi NPUMHUMIM TA METOAM Hi3HAHHSA J0-

KYMEHTHO-iH(opMaliliHUX cucTeM

Ceminapcoke 3auamms: JJocnionHuybKuii nomenyian 00Kymenmo-

J102IYHOT Memo0on02ii — 2 200.

Mema: HaOyTn HaBHYIOK 3aCTOCYBAaHHS 3araJJbHOHAYKOBHX 1 KOHKpE-

THOHAYKOBUX METO/IIB y JOKYMEHTOIOTIYHHUX JTOCIIKCHHIX.

1.

Iumannus:

[ligroryBatn KOHIENTyaJbHE OOTPYHTYBaHHS BHOOpY 3arajbHOHAY-
KOBHX Ta KOHKPETHOHAYKOBHX METO/IB JIOCII/DKEHHS 38 TEMOIO JIU-
cepramiifHoi poboTH:

e CdopmyitoBaTu akTyalbHICTh, METY, 00 €KT, NpEAMET Ta 3a-
BJIaHHSI AUCEPTALIHHOTO JTOCIIIKCHHS;

e OKpecIUTH XPOHOJIOTIYHI Ta 3MICTOBI MEXKI JHKEPEIO3HABYOI
0a3u 3 TEMH JOCIIDKEHHST;

e Bu3HAYNTH TiMOTE3Y i KIFOUOBY MPOOIIEMY TOCIiIHKCHHS;

e [IpoaHamnizyBaTu NOHITTEBHUIT arapar peaMeTHOI chepu JocTi-
JOKCHHS;

e Bu3HauuTH TEOPETHKO-METOJOJOTIYHI 3acaad — KOJIO ifeH,
KOHIIETIIIH, Teopili, Ha KX 0a3yeThcs PO3pOOIEHHS KIIFOUOBOT
TIPOOTIEMH.

[IpoBectr iHGOpMETpUUHHI aHATI3 YKPAiHCHKHX JKypHAIIIB 1 HAYKO-
BUX 30ipHUKIB, IO MyOTIKYIOTh CTATTi 3 TEMHU JHCEPTAIliitHOT pobo-
TH, BU3HAUUTH IMOAKT-(QakTop sjapa npodinbHUX MEpioANYHUX BU-
JIaHb 3 TOKyMEHTOJIOT1i.

Jlimepamypa: [3, 6,7, 8,9, 11, 12, 14, 15, 17, 20, 23, 27, 30, 32, 37-

44, 47-52, 60, 64].

Camocmiitna poooma: Memoodonoziuni 3acadu éusuenua 00oKyme-

HmMHO-IHpopmayiiinux cucmem — 4 200.

Mema: yCBIIOMHUTH CYTHICTH Ta Mi3HABaJIbHI MOXKJIMBOCTI 3arajibHO-

HAYKOBHUX TiIX0/iB i MeToxiB pociipkenss J{IC.

3asoanus:
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1

. Kopucrtyrouucs nitepaTyporo 3 TEMH, 3HAUTH BiIMOBi/II Ha TaKi Ipo-

OJiIeMHI 3aITUTAHHS:
B3aeM03B’130K 1 CIIBBITHOIICHHS TEOPii, METOJONOTI 1 METOMIB 110-
KYMEHTOJIOT1i.
[TizHaBaIBEHI MOKIIMBOCTI 3aralbHOHAYKOBUX MIAXOMIB y JOKYMEHTO-
JIOTIYHUX JOCHIHKEHHSIX.
Cucremunii miaxin y Busuensi J{IC, iforo pisHoBuan.
CormiokoMyHIKaTUBHUH miaxix y gocmimkerHi JIC.
JisutbHicHuit minxin y supuenHi JIC.
Tadopmariitanit miaxin y crynitoBansi AIC.
Icropuko-reneTmynwmii migxin y BuBueHHi JIC.

a1 3aransHOHAYKOBI Tiaxoan y pociimkerai HIC.
Jimepamypa. [27, 40-44, 47-55].

Tema 10. KoHKpeTHOHAYKOBi MeTOIU A0CTiIZKeHHS JOKYMEHTHO-

indopmaniiiHux cucrem

Ceminapcoke 3anamms: Haykosi wikoiu 0oKymenmonozii — 2 200.
Mema: BW3HAYUTH JiIEpiB JTOKYMEHTOJOTIYHHMX HAYKOBHX [IKiJ

Ykpainu Ta CBITY.

1.

Tlumannus.:

OnparroBatn  cucremaruunuii  karaor XJIHBK Ta 6i0mioTeku
XIAK, Bussuti npodinsai pecypcu IaTepHeTy. CKIACTH CIIHCOK
HAYKOBHX Ta HaBYAIbHHX BUJAHb JIOKYMEHTOJIOTIUHOI Ipo0iemMaTH-
KH.

BusHaunTé aBTOPCHKY Ta CEMAHTHUYHY CTPYKTYPY HMOTOKY BHSBIIE-
HHUX BHJaHb, BCTAHOBUTU HAayKOBI1 YCTQHOBH Ta aBTOPCBHKI KOJEKTH-
BH, III0 PO3POOIISIOTH CyYacHi MPOOIIEMH JOKYMEHTOJOT].

[InsxoM pamXyBaHHS Hpailb aBTOPIB-IOKYMEHTOJIOTIB 3a CTYIIEHEM
iX TPOAYKTUBHOCTI, KiJIBKICTIO MyOJiKaIiii Ta 3MaTHICTIO TeHepy-
BaHHSI HOBHUX 1JIeif, YaCTOTH LIMTYBaHHS IyOJIiKalliid, BCTAHOBUTH JIi-
JIepiB Cy4acHMX HAYKOBHUX IIKUI Y raiy3i JOKYMEHTOJIOTII.
Bu3HaunTH OCHOBHI HANpPSIMU JOCHIDKEHb IMPEJICTABHUKIB BHUSBIIC-
HUX JOKyMEHTOJOTIYHMX HAyKOBHX WIKUI. OQOpMHTH pe3yibTaTu
caMOCTifHOT poOOTH y BHUIJISI/II CXEMH.

Jimepamypa: [3, 6-9, 11, 12, 14, 15, 17, 20, 23, 27, 30, 32, 37-44,

47-52, 60, 64].

Camocmiiina poboma:Knacughikauin memooie 0ocnioryncenns —

4 z200.

Mema: 3aKkpiATH 1 TOTIIMOUTH 3HAHHS MIOAO PI3HOMAHITTS JOCIiA-

HHUIbKUX MeTOﬂiB, 3aIlIO3UYCHUX L[OKyMeHTOJIOFiCIO B 1HIIIKMX HayKax.
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3asoanns:

1. KopucTyrouuch JIiTepaTyporo 3 TeMH, HOAUIMTH BCl ICHYIOYI METOAN
Ha 3araJbHOHAYKOBI Ta KOHKPETHOHAYKOBI, KUIbKICHI Ta sKicHi. [lo-
JIaTH pe3yabTaTH Kiacudikamil y BUIIIIl cxeMu abo TaOIHILi.

2. 3acBOiTH OCOOIMBOCTI Ta JOCIIJHULBKUI ITOTEHITIA:

e acu}ikamifHOTO METOY;

TUTOJIOTTYHOTO METOY;

KOHTEHT-aHalli3y;

METOJly €KCIIEPTHUX OIIHOK;

0i0J1IOMETPUIHOTO METOTY;

iH(OPMETPUYHOTO METO/LY;

HAayKOMETPHYHOTO METOJY;

MICUXOJIIHTBICTUYHOTO METOLY;

IHIIIX KOHKPETHOHAYKOBHX METOJIB JOKYMEHTOJIOTIYHHUX JTOCHTi-

JDKCHB.

Jlimepamypa: [3, 6-9, 11, 12, 14, 15, 17, 20, 23, 27, 30, 32, 37-44,

47-52, 60, 64].

METOAUN HABYAHHS: nexmii, cemiHapchbki 3aHATTSA, poOOTa B
IaTepHreTi, camocTiifHa poOoTa, CKIaJaHHS CXeM Ta MOPIBHIBHUX TaOJIHIIb,
IUTOBI irpW, AMCKYyCii, DUCIYTH, MOZAEpAlis, TPEHIHTH, po0OTa B MaJHX
rpymax, MPOEKTyBaHHS, KEUC-TEXHOJIOTI],KOHpEepeHIIii, KpyTiIi CTONH, Maii-
CTep-KJIacH, HaBUaHHS Yepe3 UYeJUICHIKU (CaMOHaBYaHHA) Ta iH. 3acTOCy-
BaHHS €JIEMEHTIB €JIeKTPOHHOTO, ICTAaHIIHHOTO, MOOITFHOTO HaBYAHHSI.

METOAHN OIIHIOBAHHS: notouHe ONUTyBaHHS, TECTYBAaHHS,
pedepat, npe3eHTallii, TOMOBiIb, MCYMKOBUMN TECT, MyOJIiKaIlis.

PO3MOALJT BAJIIB, IO IMTPUCBOIOIOTHCA ACITIPAHTAM
[Ikana ouiHIOBaHHSL:
90-100 GauiB — BigmiHHO (A);
75-89 6anis — noope (BC);
60-74 6axiB — 3amoButbHO (/IE);
35-59 GauriB — HE3aIOBUIBHO 3 MOKIIMBICTIO TIOBTOPHOTO CKJIa/IaH-
us (FX);
1-34 Gayiu— He3aI0BUIHHO 3 000B’I3KOBHM TOBTOPHUM KypcoMm (F).
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BuszHayeHHsI peTHHIY HABYAJILHOL
AislJILHOCTI acnmipaHTa 3 AMCUUITiHT

Po3min 1 Po3min 2 Po3ain 3 MMigcym- Cy-
(moToune (moToune (noToune KOBUH Y
TECTYBaHH) TECTYBaHHS) TECTYBaHHS) | KOHTPOJIb Ma
) ) 3
[} (0] ]
2 a a 40 100
T1|T2 |T3|T4|T5|5 |T6 |[T7|T8|5 |T9 |TI10 |5
6 |6 |7 6|5 6 6 |8 5 |5

Ixana HapaxyBaHHs 0ajiB 32 ocHOBHi popMH OCBITHBOI AislJILHOCTI:
ITincymxoBuit KoHTpOss — 40 Ganis;
Py0ixkHe TecTyBaHHs — 5 OaiB;
Pedepar — 5 Gauis;
JlomoBiir Ha CeMiHAPCHKOMY 3aHATTI — 5 OaiB;
3BIT PO caMOCTIiiHY poOOTy — 2 6amm.

METOAUYHE 3ABE3INEYEHHS: omnopHi KOHCIEKTH JICKIIiH,
KOMILJICKC HaBYaIbHO-METOAUYHOTO 3a0e3neueHHs JUCHUILTIHA
(IKHM3/1); HopMaTHBHI JOKYMEHTH, LIIOCTpaTHBHI Matepianu, [HTepHeT-

pecypcewu.

CIIUCOK PEKOMEHI[OBAHOi JITEPATYPHU
OcHoOBHA

1.  ApxiBO3HACTBO : MiAPYY. IJIs CTYH. icT. (pak-iBBHII. HABY. 3aKJIAJIiB
Vkpaiau /3a 3ar. Pex. f. C. Kamakypu Tta I b. MaTsim. — Kuis,
2002. — 356 c.

2. Kpaiickas 3. B. ApPXUBOBEICHHE : yaeb. / 3. B. Kpaiickas,
9. B. YUemmnan. — Mocksa, 1996. — 236 c.

3. Kymemor C.I. 3arampHe IOKYMEHTO3HABCTBO : HaBd. TM0CiO.
/ C.T. Kynemos ; Ykpaepxkapxis; YHIAIACH. — Kuis: Bum. xim
«Kueso-Morunsinebka akageMis», 2012. — 123 c.

4. Kymnapenko H.M. JokymenrtoBenenue : yued. /H.M. Kymna-
penko. — 8-e u3a., crep. — Kues : «3nanHs», 2008. — 459 c.
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10.

11.

12.

13.

14.

15.

16.

Pyruncekuit M. M. Mysee3naBctBo : HaBu. moci6. / M M. Pyruuchkuii,
O. B. Cremrok. — KwuiB : 3nanns, 2008. — 428 c.

Comsank A. A. JIOKyMEHTHI TOTOKM Ta MAacWBH : HaB4Y. IOCi0.
[ A. A. Consinuk. — Xapkis : XJJAK, 2000. — 111 c.
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JloKkyMeHTOJIOTIi SIK HayKa: 00’ €KT, PeIMET, CTPYKTYpa, METO/IH.
Juckyciitai nutanHs GopMyBaHHS MOHATTEBOTO anapaTy HAYyK J10-
KyMEHTHO-1H()OpMaLiiTHOTO LIUKITY.

3aKOHHU JIOKyMEHTOJIOTi.

CytHicTb, (hyHKIIIT, 03HAKH, BIACTUBOCTI, mapametpu IC.
VYHiBepcallbHI Ta TaTy3eBi CHCTEMH JJOKyMEHTallii: 3arajibHa Xapa-
KTEpUCTHKA.

Knacudikamis JIC 3a iHCTUTYII0HATHHOIO 03HAKOIO.
Knacudikamis JJIC 3a ix Miciiem y JOKyMEHTAIIIHHOMY TPOIIECi.
Cucrema JIIT 1 JIM: cyTHICTB, BITaCTHBOCTi, OCOOIMBOCTI (PYHKITIO-
HaJIbHOTO TIPU3HAYCHHS.

3araineHi 1 ciermigHi 3akoHOMipHOCTI QyHKITIoHyBaHHs JI1

i JIM.

CyTHICTB Ta BIACTHBOCTI JOKYMEHTHHX PECYPCiB.

Bunn ta npusiumm ¢yakuionyBasas JP.

Oco0IMBOCTI THITOJIOTIYHOTO Ta BUIOBOTO ckiany [P apxiBiB, My-
3eiB, 0i0sioTek, opraniB HTI.

3MiCT OCHOBHHX €TalliB )KUTTEBOTO IIUKITY JOKYMEHTA.

Bunn remepaTHBHHUX TOKYMEHTHO-1H()OPMAIIITHAX CHCTEM: 3ara-
JIbHA XapaKTePUCTHKA.

Bunu tpansutaux [IC: 3aBnanns Ta QyHKIIIT.

Cucrema crieriaiizoBaHuX Ta HeCIeiali30BaHUX TePMIHATbHUX
JIC: 3aranpHa xapakTepHCTHKA.

Bunu apxisaux JIC: GpyHKIIOHAIBHI OCOOJIMBOCTI.

biomioreuni IC: cTpykTypa Ta GyHKIIL.

Bunosuii i Tunonoriyanii ckiian AP opraHiB HAyKOBO-TEXHIYHOT
iHdpopmaii.

CrpykTypa Ta npuHImnU GopmyBaHHs My3eiHux JIP.

3apnanss ta Gyl yrumizamidaux JIC.

[TpaBoBe perynoBaHHs MPOLECIB 3HUILEHHS 1H(OpMAIlii.
EBprcTHYHMIT TOTCHITIAT 3aTaTbHOHAYKOBHX ITiIXOIB B TOCHTi-
moxenHsx J{IC.

KinmpkicHi Ta SKiCHI METOAN TOKYMEHTOJIOTIYHUX JOCIIIKEHb.
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