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1. BATAJIBHI HOJIOKEHHSA

1.1. Kagenpa € 0a30BUM CTPYKTypHUM MiApO3AUTIOM XapKIBChKOI JEp/KaBHOI aKaaeMmii
KyJIbTypH (Hani - Axajaemis), 110 3A1MCHIOE MIATOTOBKY (haxiBIliB 3 BUIIOIO OCBITOIO 3a
OCBITHBO-TIPO(ECITHUMHU Ta OCBITHHO-HAyKOBUMH IpPOTpaMaMH HaBYaHHS; MPOBOIUTH
HaBYaJIbHO-METO/IMYHY, HAYKOBY, OpraHi3aliiiHy, BUXOBHY JISUIbHICTh, € BUIIYCKOBOIO
3a OCBITHIMH Tmporpamamu: «lHpopmariiiiHa Ta JOKyMEHTalllHA JISUIBHICTHY,
«YmpaBninHs 1udpoBoo iHQopmanieo», «lHpopmamiiiHa Ta JAOKyMEHTauiliHa
TISUTBHICT (31 CKOPOUYEHHMM TEPMIHOM HaBUYaHHS)» MNepiioro (6akamnaBpChbKOro) piBHS
BUIOI OCBiTH; «IHpOpMaliliHO-IOKyMeHTHa Ta O010Ji0TeYHa MAISUIBHICTBY) JIPYroro
(maricrepcbkoro) piBHs BHIIOI OCBITH; «lHpopmamiiiHa, O6i0mioTeyHa Ta apxiBHA
crpaBa» TPETHOTO OCBITHHRO-HAYKOBOTO PIBHS BHINOiI OCBITH 31 CHEMIaIbHOCTI
029 «Indopmariiina, 6i6mi0TeUHa Ta apxiBHa crpaBa». Jlo ckiagy Kadeapu BXOIUTh
JIBaHAMIIATh HAYKOBO-TIEarOTIYHUX TMPAIIBHUKIB, A SKUX Kadeapa € OCHOBHUM
MicLeM poOOTH, yC1 MalOTh HAYKOBUH CTYIIHb, OAUHAIATh 3 HUX MAalOTh BUEH] 3BAHHS.

1.2. Kadenpa crtBOproerbcsi 3a pimeHHss Buenoi pamu Akazaemii. IlonoskeHHs mpo
Kadenpy, a TakoX 3MIHU 1 JOTIOBHEHHS 10 HBbOTO, PO3MIISIAIOTHCS 1 3aTBEPDKYIOTHCS
Buenorw pamoro Akanemii Ta BBOAATHCS y AIF0 Haka3oM pekTopa Akaaemii. Y cBoiid
nisbHOCTI Kadenpa kepyerbes Konctutymiero Ykpainu, 3akoHamu Ykpainu: «IIpo
oCBITY», «IIpo BuILy OCBITY», HOPMAaTUBHUMHU J0KyMeHTaMu BepxoBHoi Panu Ykpainu,
Kabinety MinicTpiB YKpaiHu 1100 OCBITHBOI raiy3i; HakazaMu Ta PO3MOPSIKEHHIMU
MiHicTepcTBa  KyJbTypd Ta  IHQOpMAIIMHOI TOMITHKA  YKpaiHW;  IHIIUMH
3aKOHOJABYMMHM Ta HOPMATHUBHO-TNIPABOBUMHU aKTaMHU 3 TMHTAaHb OCBITH; MpaBUIAMHU
1 HOpMaMH 3 OXOPOHU 1 O€3MeKH Tparli, MPOTUNOXKEKHO1 O6e3neku; CtaTyToM Akaaemii,
KonexktuBHuM noroBopoM Akajemii, HakazaMud pPEKTOpa, IO PETYIIOIOTh OCBITHIO
nisapHICTH Ta [lomoxxkeHHAM TIpo Kadenpy.

1.3. Pobora kadeapu TIpyHTYETbCS Ha TPUHIMIAX HAYKOBOCTI, CaMOpPO3BUTKY,
TYMaHi3My,  JIEMOKpaTH3My,  HACTYIHOCTI, TEPCOHAJIbHOI  Ta  KOJEKTHUBHOI
BIJIMOB1IAJILHOCTI; OPTaHi3yeThCs 1 3MIHCHIOETHCSA Ha MIJCTaBl MEPCIEKTUBHUX IUTAHIB
Ta BIAMOBIAHO 110 TUTaHY poOOTH Kadeapu Ha HABYAIBHHN pIK 3a BCiMa BHJIaMH
OCBITHBOI Ta HayKOBOi JisuibHOCTI. OOTOBOpEHHS XOAy BUKOHAHHS TUIaHIB pOOOTH Ta
IHIMUX TUTaHb JISVIBHOCTI Kadenpu 3IIMCHIOEThCS Ha 3aciiaHHi kadeapu, sKe
MPOBOJUTHLCS HE MEHIIIE OJIHOTO Pa3y Ha MiCSIIb.

1.4. JTo cxnany kadeapu BXOIATh MpodecopH, TOMECHTH, CTapIli BHKIaAadi, acIipaHTH,
MeIaroriYHUi Ta HaBYaJIbHO-IOTIOMKHUHN TIEpCOHAI.

1.5. Be3nocepenHim kepiBHUKOM Kadenpu € 3aBimyBau kadeapu, KU OpraHi3oBye ii
po0OTYy 1 Hece BIAMOBINANBHICTH 3a PE3yJbTaTH ii iSUIBHOCTI B TOBHOMY OOCS3i.
3aBigyBau kadenpu oOMpaeThcs Ha KOHKYPCHi OCHOBI.

1.6. Ha 3acimanns kxadeapu MOXKYTh 3aIllpOIIyBaTHCh, 3 MPaBOM JIOPAaYOro TOJIOCY,
MpeICTaBHUKY 1HIMX Kadenp Akagemii abo THIIMX 3aKIJIaJiB BUIIOT OCBITH.

1.7. 3acinanss kadeapu ymOBHOBaXCHE YXBAIIOBATH PIIIEHHS 3a YMOBHU NPHUCYTHOCTI
Ha HHOMY HE MEHII HIX JIBOX TPETHH MpaIliBHUKIB Kadeapu. PimeHHs yXBamtoeThCs



MPOCTOI0 OUIBIIICTIO TOJIOCIB MPUCYTHIX wWieHiB kadeapu. [IpoTokon 3acinaHHs Beje
cekperap Kadeapu.

1.8. [Ipu mpoBeneHi KOHKYpCHOTO BigOOpy Ha 3aMillleHHS BaKaHTHUX TOCAJ HAyKOBO-
MeJaroriyHuX MpaliBHUKIB 3a pe3yibTaTaMH pO3IJIALy 1 OOrOBOpPEHHS MpoQeciiiHuX
SAKOCTEH KOXXHOI KaHIUAATypH, siKka Oepe y4yacTb y KOHKypcli, Kadeapa BiIKpUTUM
rOJIOCYBAaHHSAM 3aTBEP/UKY€E BUCHOBOK. PilmeHHs Kadeapu 3 1bOro NUTaHHS BBAXKAETHCS
IICHUM, SIKIIO y TOJIOCYBaHHI B3sUIM y4YacTh HE MEHILIE JABOX TPETHUH 13 CKIIATy
TPYJIOBOTO KOJEKTUBY KadeIpH 1 32 HbOro IMPOroJiocyBajiu O1IbIE MOJOBUHHU 0Ci0, SKi
Opaiu y4acTb y rOJIOCYBaHHI.

1.9. ITozaueprose 3acigaHHs Kadeapu Moxe OyTH CKIMKAHO 3a 1HIIIaTUBOIO HE MEHIIE
JIBOX TPETHH YCiX MpalIBHUKIB Kadenpu abo 3a pillleHHsAM 3aBigyBaua Kadenpu.

1.10. lokymenTanis kadeapu 3 KaJpOBUX Ta BUPOOHUYMX MUTaHb, 3MICTY 1 METO/IB
MPOBEJICHHS OCBITHRO-BHXOBHOTO IPOIECY, HAYKOBO-JOCIIAHOI pPOOOTH  TOIIO
0(OPMITIOETHCS 3T1THO 3 THCTPYKITIEIO 3 I1TIOBOJICTBA.

1.11. IlpunuHeHHsT OiAAbHOCTI Kadeapu 3AIMCHIOETbCS MUIAXOM ii JikBimauii abo
peopraHizailii Haka3oM peKTopa Ha mijacTaBi pimeHHs Buenoi pagm Axanmemii. Ilpu
peopraHizailii ycs JOKyMEHTaiis Kageapu 3 OCHOBHHUX BHJIB JISTIBHOCTI Mae OyTH
CBO€YACHO TIepefaHa Ha 30€peKeHHsS MPABOHACTYITHUKY, a MiJl 4Yac JIKBiAamii — [0
apxiBy Akaaemii.

1.12. KoHTpomas 3a aisiabHICTIO Kadeapu 31HCHIOE 1eKaH (aKyIbTeTy.
2. OCHOBHI 3ABJAHHA

2.1. T'onoBHOIO MeTOrO Kadeapu € 3a0e3NMeueHHs] BUKIATaHHsI Ha BUCOKOMY HayKOBO-
TEOPETUIHOMY 1 METOJWYHOMY DPiBHI HAaBUAJbHUX IUCUUIUIIH BIAMOBIIHUX OCBITHIX
mporpam; 3IiHCHEHHs HayKoOBOi, HAayKOBO-JOCIIJIHOI, HaBYaJIbHOI, IHHOBAIIHHOI,
METOJWYHOI, BHXOBHOi POOOTH Yy BIAMOBIIHOCTI JO CTaHJIAPTIB BHINOi OCBITH;
YAOCKOHAJIGHHsT ~ TpodeciiHuX  KOMIIETEHTHOCTeW  3700yBayiB  OCBITH  4Yepe3
IHIUBIMyabHy pOOOTY 3 KOXKHHMM 3 HHUX, (DOpPMyBaHHS TapMOHIHHO PO3BHHEHHUX
0COOMCTOCTEHN Ta BUCOKOKBaTI(hiKOBaHUX (haxiBIIiB.

Ha xadenpi MOXyThb NO€IHYBATHCHh Pi3HI (POPMH MATOTOBKH, IEPEIiArOTOBKH,
MiBUIIEHHS KBaTi(ikallii Ta CTaKyBaHHS yYaCHUKIB OCBITHHOTO MPOIIECY.

2.2. OCHOBHHMMH 3aBJIaHHIMU KadeapH €:

e 3a0e3neueHHs] SKOCTI OCBITHBOTO IMPOIIECY BIAMOBIIHO JO CTaHAAPTIB BUIIO]
OCBITH Ta HOPMATHUBHUX JJOKYMEHTIB 3 OpraHi3ailii OCBITHBOI MisITLHOCTI;

e peaiizamis OCBITHHO-IPO(ECITHUX, OCBITHbO-HAYKOBUX IPOTPaM, HABUYAIbHUX
TIaHIB TATOTOBKH, IEPETiITOTOBKH i TABUIIICHHS KBami(ikarii ¢axiBIlis;

® VNpaBIiHHA 3MICTOM Ta HporecoM MpodeciiHOi MiArOTOBKH YYacCHHKIB
OCBITHBOTO TPOIIECY, HOTO HAYKOBO-METOJHMYHUM CYIPOBOKCHHSM;



e 3a0e3neuyeHHs1 TBOPYOI JISIIbHOCT] YYACHHUKIB OCBITHBOI'O MPOLIECY, BUKOPUCTAHHS
OTPUMaHUX pe3yJibTaTiB B OCBITHBOMY IIpOLIECl, MIATOTOBKM HAyKOBUX KaJpiB
BUINOI KBasi(ikarii;

® IMITOTOBKA HAyKOBO-MEJAroriyHUX KaJpiB Ta oOpra”izaimis MOiABUIIEHHS 1X
KBamiQikarii;

e (QopMyBaHHS OCOOMCTOCTI HUIIXOM MATPIOTUYHOTO, MPaBOBOIO, EKOJOTTYHOTO
BUXOBAHHS; PO3BUTOK B YYAaCHHUKIB OCBITHHOI'O IPOLECY MOPAJIBHUX LIHHOCTEMH,
COIlIaIbHOT aKTUBHOCTI, TPOMASTHCHKOT MO3UIIT Ta BIAMOBIAAIBHOCTI,

® HAJIaro/PKEHHSI MIKHAPOJIHUX 3B’SI3KIB Ta MPOBAKEHHS MI>KHAPOIHOI AsUIBHOCTI;

® BUBUCHHS MOMUTY HA OKPEMI CIIEIIaIbHOCTI Ha PUHKY Mpalli;

® CHOpUSIHHS MpaIeBIAITYBAHHIO BUITYCKHHUKIB.

3. DYHKIIII KA®EJIPU

3 HaB4YaJILHOI podoTH:

3.1. IlpoBeneHHss Ha CydacHOMY pIiBHI OCBITHBOIO IIpoliecy 3a BciMa ¢opMaMu
HAaBYaHHS BIANOBIIHO JO 3aTBEPKEHUX pOOOYMX HaBUaJbHUX IUIaHIB 1 TrpadikiB
OCBITHBOTO TIPOIIECY.

3.2. Opranizamis  wieHamMd  KadeIpu  IEJarorivHoro  KypaTopcTBa  HayKOBO-
nenarorivHoro ckiaaxy XAK momo onmaHyBaHHS IMCTaHIIHHUMH TEXHOJIOTiISIMH Ta
riaTopMaMi HaBUaHHS.

3.3. [linrotoBka crpaB Mo akpeauTallii OCBITHIX MPOTrpaM.

3.4. 3nificHeHHsT KOMILJICKCHOTO HAyKOBO-METOIMYHOTO 3a0e3leueHHsT HaByYaIbHUX
JTUCIUILIIH Kadeapu: TMIAroTOBKAa HaBYAIBHUX Ta POOOYMX TIpOrpaM JAUCIMILTIH,
MiIPYYHUKIB, HAaBYAIBHUX TMOCIOHWKIB, pO3po0Ka HAaBUAJIbHO-METOIUYHUX MaTepiajiB
III0JTI0 TIPOBEACHHS yCiX BHUIIB HAaBYAJBHHX 3aHITh 1 CaMOCTiIMHOI poOOTH 3100yBadiB
OCBITH.

3.5. BripoBapkeHHsT B OCBITHIM Tiporiec  €Bpomeichbkoi KpeauTHOI TpaHchepHo-
HAKOMMMYYBAJILHOI CHUCTEMH Ta PEHTHHIOBOTO OIIHIOBAHHS aKaJeMIYHUX JOCATHCHb
3100yBaviB OCBITH.

3.6. 3aiiicHeHHsS TOCTIHHOTO KOHTPOJIO SKOCTI HaBYaHHS 3700yBadiB 13 JUCIHILIIH
kadenpu, aHami3 pe3yJbTaTiB MOTOYHOTO Ta MiJICYMKOBOTO KOHTPOJIO, 3a0€3MedeHHS
YMOB JUIS SIKICHOTO 1X IMPOBEICHHS.

3.7. Oprani3zaiiist Ta KOHTPOJIb CAMOCTIHOT POOOTH 3100yBaviB OCBITH.

3.8. BnpoBajpkeHHsI Ta BIOCKOHAJICHHS CHCTEMH 3a0e3leUYeHHs SKOCTI OCBITHBOI
IISIIBHOCTI.

3.9. Pozpobiienns Ta 3acTocyBaHHS 3aco0iB JIIarHOCTHKH pPE3yJbTaTiB HaBYaHHS
(TecToBi 3aBHaHHS, 3aBJAHHS JIJIs1 KOHTPOJIBHUX POOIT, €K3aMEeHalliliHi 0i1eTH TOIIO).



3.10. BHecenns mnporosuiiid AeKaHOBi (aKymbTeTy MIOM0 CKJIAAy eK3aMeHaI[iHHUX
KOMICIH 3a CIeniaabHOCTIMH.

3.11. Opranizariss i mpoBeneHHS aTecTallii BHUITYCKHHUKIB, 3a0€3MEYeHHS YMOB IS
e(eKTUBHOI pOOOTH €K3aMEHAIITHUX KOMICIH.

3 HayKOBO-MeTOAMYHOI podoTH:

3.12. Po3poOka Ta BHOCKOHAJCHHS TEPETiKy KOMIIETEHTHOCTEH JUIsI MiATOTOBKU
3100yBaviB BUIIOi OCBITH.

3.13. Po3poOka Ha mijcTaBl CTaHAAPTIB BUIOT OCBITH OCBITHIX MpOTpaM, CTPYKTYypHO-
JIOTIYHUX CXEM, HaBUAJbHUX IUJIaHIB 3 OCBITHIX MPOrpam, sIKi peaiizyroThCs Ha Kadeapi.

3.14. Po3poOka, y3rojkeHHs Ta 3aTBEp/KEHHS poOOYMX HABYAIbHHUX IIJIAHIB,
HaBYAJIbHUX NpPOrpaM JUCLHUILIIH, TEMAaTUKH KYpPCOBHX 1 MariCTepChbKUX TUIUIOMHHUX
poOIT (MPOEKTIB), 3ac00IB AIarHOCTUKU pPE3yJbTAaTiB HaBYAHHS, KPUTEPIIB OLIHIOBAHHS
piBHA npodeciiiHOl MiIrOTOBKH 3100yBayiB OCBITH.

3.15. Opranizaiiiss TBOPYOro CHIBPOOITHUIITBA 3 3aKJaJaMU BUINOI OCBITH YKpaiHU Ta
THIITUX JepXKaB 3 METOI0 yJIOCKOHAJICHHS MIsUIBHOCTI Kadeapu.

3.16. ITigroToBKa MiAPYYHUKIB, HABUAJbHUX TMOCIOHUKIB, IHIIUX HaBYaJIbHO-
METOJAMYHHUX MaTepiajiB BIAMOBITHO J0 MOTOYHUX Ta MEPCIEKTUBHUX TUIAHIB Kadeapu.

3.17. IlnanyBaHHsa 3ax0JiB IIOJ0 IMMABHUINCHHS KBaliikamii HayKOBO-TIEIaroriuHUX
IpaIliBHUKIB.

3 HAyKOBOI Ta IHHOBALIHOI po0OTH:

3.18. IlinroTroBKa HAyKOBHX KaJpiB BHINOi KBamidikalli (acmipaHTiB, JOKTOPaHTIB),
KOHTPOJIb 332 TEpMiHAMU BUKOHAHHS HUMH II€BHOI OCBITHHO-HAYKOBOI NPOTpaMu Ta
MyOJIIYHOTO 3aXUCTY JUCEPTAIil.

3.19. IIpoBeacHHS MTONIEPEAHHOTO aTECTYBaHHS aCIiPAHTIB 1 JOKTOPAHTIB.

3.20. 3niiicHEHHST TIATOTOBKM Ta MIiABUINEHHS KBadi(ikallii HayKOBO-II€IaroriqHUX
KaJpiB, PO3IJIsA Ta OOTOBOPEHHS JUCEpTalliid, MiATOTOBJICHHUX JO 3aXUCTy YICHAMHU
kadenpu abo 3100yBagamMu.

3.21. IlpoBeaennst HaykoBo-mochigHoi pobotu (H/IP) 3 TeopeTmunux, HayKoBoO-
METOJWYHUX, TBOPYMX Ta IHIMMX mpobrem 3a mpodinem kadeapu Ta 3 mpodiIeM
[EArOoTiKA BUIIO] IIKOJIH.

3.22. O6roBopeHHs 1 BrpoBapkeHHs pe3ynbTaTiB HJIP y mpakTuuHy AisUIbHICTH Ta B
OCBITHIW TIpollec, BUa4a PEKOMEHAAIIN Ul 1X myOumiKallii, 3ady4eHHs] O HayKOBUX



JOCIIJKEHb CTYACHTIB, oOpraHizamisi iX yd4acTi B KoOHGepeHIsX, (ecTuBaisx,
KOHKYypcax, OJiMIIa/iax, 10 MPOBOJAThCS AKaaeMmielo abo 1HIIUMHU 3aKjiaJlaMHd BUILOi
OCBITH.

3.23. KoopauHariiss B3aeMofii 3 iHMUMH KadeapamMu Ta HAyKOBHUMH ITiIPO3JiIaMu
Axanemii.

3.24. 3abe3nieueHHsT MIATOTOBKM Ta BHIAHHA MyOmikamiii (MoHorpadii, CIOBHHKH,
JOBIIHUKH, CTaHJAPTH, HAYKOBI )KYpPHAJIH, CTATT1, JOMOB1/Il TOILO).

3.25. Opranizanisi KyJIbTypHUX Ta TBOPUYMX OOMIHIB, Y4acTh BHKJIa/JayiB Ta 3700yBaviB
OCBITU B HAI[IOHAIBHUX 1 MDKHAPOAHUX OJIMIIIaJax, KOHKypcax, KOHIpecax,
(dhecTuBaAX, MPOCBITHUIILKUX 3aX0JaX.

3.26. CTBOpEHHs yMOB JUIsl 3aJly4eHHsI 3700yBaviB OCBITH JI0 HAYKOBOI POOOTH.

3.27. Opranizanisi yyacTi 37100yBauiB OCBITM y HayKOBUX KOH(epeHIIsX, ceMiHapax,
KOHKYpPCaxX CTYJIEHTChKUX HayKOBHUX POOIT.

3.28. CTBOpeHHsI yMOB JUIsl y4acTi CIIBPOOITHUKIB Kadeapu y poOOTI eKCIepTHUX Pa/,
KOMICi#, poOOUYUX TPyI, IHIIUX OpPraHiB 3a0e3MedYeHHs SKOCTI OCBITH, CHEIliaTi30BaHUX
pazax i3 3aXUCTy AMCEPTAIliil TOIIIO.

3 opranizaniiinoi podormu:

3.29. Posrmsin  iHAUBiAyadbHUX IIIaHIB POOOTH HAYKOBO-TIEAArOTIYHMX TPAIliBHUKIB
kadeapu; BUBYCHHS, y3araJbHEHHS Ta PO3MOBCIODKCHHS KPAIOTro J0CBi Iy pOoOOTH.

3.30. YuacTte y CTBOpEHHI PO3KJIaJiB HABYAIBHHX 3aHAThH, 3aJIKOBO-EK3aMeHaIlIMHUX
cecii, arecrairii 3700yBayiB OCBITH.

3.31. CripusiHHS 'y TIPOXO/DKEHHI CTa)KyBaHHS Ta MIABUINEHHS KBamidikailii HayKOBO-
MeJaroriyHuX MpaliBHUAKIB y BignmoBigHOCTI g0 Ilnany migBumeHHs KBamidikaiii
HayKOBO-TICJIarOT1YHUX MPAIiBHUKIB KadeIpH 3TiTHO YNHHUX BHUMOT.

3.32. IlpoBeaeHHsT  opradizamiiiHOi Ta  IHAWBIAyaJdbHOI poOOOTH 3  HAYKOBO-
MeJaroriYyHUMH  TIpalliBHUKaMHu Kadenpu, 3700yBadaMH OCBITH, CHpPSIMOBaHOI Ha IX
aKTUBHY y4YacTb B OCBITHBOMY IIpOII€Ci, Ha PO3BUTOK MpodeciiiHOi KyIbTypH,
JOTPUMAHHS €THYHUX HOPM, TPAaBWJI BHYTPIIIHBOTO PO3MOPSAKY AKauemii,
3a0e3nedyeHHsT aTMocepy BHMOTJIHMBOCTI, JOOPO3WWIMBOCTI Ta B3a€EMHOI IOBaru
y CTOCYHKaX MiX IMpaliBHUKaMH, BUKJIaladaMH Ta 300yBauaMu OCBITH.

3.33. BcTaHOBIIGHHSI HAyKOBHX 1 TBOPYHMX 3B’s3KIB 13 3aKjaJaMd BHIINOi OCBITH,
npodIIbHIMHU OpPTaHi3alisiMH, yCTaHOBAaMH, 30KpeMa 3 IHO3EMHHUMH.

3.34. AxTHBI3allis CTYJEHTCHKOI Ta MOJIOJII’KHOT HAYKOBOI JISUTBHOCTI Yepe3 3alydeHHS
3m00yBayiB BHUIIO1 OCBITH bi (o) BUKOHAHHS OCIITHUIBKUX TEM 1



HayKOBO-TBOPYMX IPOEKTIB, Y4YacTl y HpoLecl KoMepliami3amnii HayKOBO-TBOPYHUX
PO3pO0OK.

3.35. CripusiHHA ~ MiIBUIICHHIO €(QEKTUBHOCTI TMpoIecy Komepmiamizamii 00 exTiB
1HTEJIEKTYyaJIbHO1 BIIACHOCTI aKaIeMii.

3.36. 3aificHEHHSI KOHTPOJIIO 3a MPOBEACHHSIM HAayKOBO-TICIATrOTIYHUMHE ITpaIliBHUKAMH
kadeapy HaBYATbHUX 3aHATH, PAKTUK TOIIIO.

3.37. Opranizariist poOOTH KypaTopiB akaJeMIqHUX TPYII.
3.38. YuacTh B oprasizauii Ta NpoBEJEHHI BCTYITHOT KaMIIaHii.

3.39. IIpoBeaennst npodopieHTalIiHOT POOOTH 3 METOI0 3allydyeHHs alITypi€HTIB Ha
HaBYaHHS 3a Clieliani3aiiero kadeapu.

3.40. 3abe3neueHHs CUCTEMAaTUYHOI KOMYHIKaIli 3 BUIYCKHUKAMHM Ta MOTEHUIHHUMU
cTeiikxonepamu kadeapu.

3.41. Opranizanisi 1 CynpoBOJKEHHS BeOCTOPIHKU Kadeapu Ha cailTi Akagemii.

3.42. BUCBITJIIEHHSI pe3ysbTaTiB AiSUIBHOCTI Kadeapu Ha iHPOpMAIIMHUX CTEHAAX, Y
COIllaIbHUX MEpPEekKax 1 B 3ac00ax MacoBoi iH(popMaIii.

3.43. 3abe3neueHHs BUKOHAHHS pimieHb BueHoi paam Axanemii, po3mopspKeHb Ta
JOpYYEHb KepIBHUIITBA AKageMmii.

3 BUXOBHOI po0oTH:

3.44. 3nilicHEeHHSI KOMIUIEKCY 3aXO/liB, CIPSIMOBAaHUX Ha BUXOBAHHS BHCOKOPO3BUHEHOT
0COOHMCTOCTI B JAycCl YKpaiHChKOTo marpioTu3my 1 moBard jgo Kouctutyiii Ykpainu
B YMOBAaX PO3BUTKY YKPaiHCHKOI AEPKaBHOCTI.

3.45. Po3pobneHHs, 3aTBEpI)KCHHS Ta BUKOHAHHS IUTAHIB BHUXOBHOI POOOTH, 30KpeMa,
MPOBEJICHHS BUXOBHUX 3aXOJlIB y TYpPTOXHTKax Ta/abo B IUCTaHIIHHOMY QopmarTi,
BJIOCKOHAJICHHSI OCBITHbO-BUXOBHOTO TIPOIIECY B AKaaeMii.

3.46. Opranizaitisi i TpOBEIEHHS Pa30M i3 TPOMAJICLKUMHU OPraHi3allisiMi Ta OpraHaMu
CTYJIEHTCHKOTO CAMOBPSITyBaHHS BUXOBHOT poOOTH cepelt 3700yBaviB OCBITH.

3.47. ITpoBeaeHHS 3aXO0AiB 11010 TiABUIECHHS TyXOBHOTO Ta KYJIBTYPHO-OCBITHBOTO
PIBHS CTYAEHTCHKOI MOJIO/II.

3.48. Po3poOka Ta mpoBEACHHsS 3aXOJiB MO0 TNPONAryBaHHA B CTYJICHTCHKOMY
CEPEeIOBUIIII 3J0POBOTO CIIOCOOY JKUTTS.



3.49. IlpoBeaeHHsT  3aXOAiB MO0 JOTPUMaHHS 3100yBadyaMu  OCBITH  HOPM
3aKOHOJIaBCTBAa YKpaiHM, MPUHLHUIIB aKaJeMIYHOI JOOPOYECHOCTI, MOPATbHO-ETUYHUX
HOPM TOBEIIHKU SIK B Akaaemii, Tak 1 3a 1i MeXaMH, B Mepexi IHTepHeT, n0alnuBoro
CTaBJICHHA 10 MaiiHa Akamemil.

3.50. [TmanyBaHHs Ta opraHizallis 3aX0/iB MO0 COIIAIbHO-TICUXOJIOTIYHOI ajanTaiii B
Axanemii 3100yBadviB, 30KpeMa, MEPIIOKYPCHUKIB, MIATPUMAHHS 3B’S3KIB 13 OaTbKaMu
3100yBaviB OCBITH.

3.51. Opranizaniss 3a0e3neueHHss ydacTi 3100yBayiB OCBITH Yy 3arajlbHOaKkaJeMi4HHMX
TBOPYHX Ta CIIOPTUBHUX 3aX0JIax.

3 MisKHApOAHOI TiAJILHOCTI:

3.52. Po3poOka Ta peamizailisi KOMIUIEKCY 3aXOJIB IIOJO 1HTErpaiii B MIDKHApOIHUN
OCBITHBO-HAYKOBUI Ta MUCTCIIbKUAN TIPOCTIP.

3.53. 3aiiicHeHHs] MI>)KHAPOJHOTO CIHIBPOOITHUIITBA Ta MAapTHEPCTBA y MeXaxX HaJaHHMX
MMOBHOBWKEHh 3 1HO3EMHHMMH 3aKjaJaMH BHINOi OCBITH, a00 iX CTPyKTypHUMH
MiIPO3iIaMH, YCTaHOBaMH, OO €HAHHSAMHU TOIIO HA TIJACTaBl yYroj, YKJIaJICHHUX
Axanemiero.

3.54. BuB4eHHs1 MI>KHapOAHOTO JOCBIy MiArOTOBKU (axiBIiB 3a mpodiigem kadeapu ta
BUKOPUCTaHHS HOTO B OCBITHROMY TIPOIIECI.

3.55. IlpeseHTaris AisUTBHOCTI Ta AOCATHEHDb KadeIpu Ha MDKHAPOHOMY PiBHI, 30KpemMa
3a JIOOMOTo0 BeOcaiTy Akajaemii Ta BeOCTOPIHKH B Mepexi [HTepHeT.

3.56. Yuacte B opranizaiiii oOMiHy 3100yBadyaMu OCBITH, Ta HAayKOBO-II€JaroriYyHUMU
IpaliBHUKaMHU 31 CHOpITHEHUMH KadeapaMu 3akiajiB BHINOi OCBITH IMapTHEPIB /
CTEHKXOJI/IEpIB 3TiHO 3 JOTOBOPAMH MPO CITIBPOOITHUIITBO.

3.57. YyacTh y BUKOHaHHI MDDKHAPOJHUX OCBITHIX Ta MUCTEUBKUX MPOEKTIB, IPOrpaM 3a
criertiaizariero kadeapu.

3.58. IIpoBeaeHHS caMOaHali3y TisIILHOCTI KadeapH.

4. TIPABA 1 BIAITIOBIJAJIBHICTDb KA®EIPHU

4.1. Kadenpa [u1st BUpIIIEHHS TOCTABICHUX Tepe/l HEl0 3aBJaHb Ma€ MpaBo:

®  Ha akaJeMiyHy CBOOOJY, 110 peai3yeThCs B iHTEpecax 0COOUCTOCTI, CYCIIIbCTBA;

®  Ha akaJIeMiYHy MOOUIBHICTH JIJISl IPOBAHKEHHS PO eCciiHOT AisITBHOCTI;

e BubOpy MerTomiB Ta 3aco0iB HaBYaHHS, HIO 3a0e3MedyloTb BHUCOKY SKICTh
OCBITHBOTO TIPOIIECY;

e yyacTi B ympaBiiHHI AKaJemi€lo, y TOMy 4YHCIl OOpaHHS 3 4YHclIa HAayKOBO-
MEeIaroriyHuX MpamiBHUKIB Kadeapu NMpeCTaBHUKIB 0 BHUIIOTO OpraHy rpoMaJChKOTro



camMoBpslyBaHHs Ta BueHoi paau Akanemii;

®  CaMOCTIMHOrO NPUMHATTS PpIIIEHHS 1 3A1MCHEHHS i, 10 HE Ccylepedarb
YMHHOMY 3aKOHOJABCTBY 1 HE MOPYILIYIOTh BUMOT JIFOYUX HOPMAaTHBHHUX JIOKYMEHTIB Ta
Craryty Akanemii;

®  B3aeMOJIi 3 yciMa CTPYKTYpHUMH MiJIpo3auiaMu Akagemii mpH peai3anii cBoix
bynxuiii;

® T[IPOBEACHHS B YCTAaHOBJIEHOMY IIOPAJIKY CEeMIHapiB, KOH(pepeHU1H, Kpyriaux
CTOJIIB, TBOPUMX Ta OpraHi3alliHUX 3aXO0JlIB Y MEKaX OCBITHbO-BUXOBHOI Ta HayKOBOIi
poboTu;

® 3MIICHEHHd KOHTPOJI 3a BCiMa 3aXxO0JaMM, IO TMPOBOJAATHCS HAYKOBO-
BHUKJIAJIALIKUM CKJIaJIOM Kadeapu;

®  3acCilyXOBYBaHHS 3BITIB Ta OILIIHKU Pe3yJIbTaTiB poOOTH MpaliBHUKIB Kadeapu;

e BHECEHHS NPOMO3ULINA KEepIBHULUTBY AKaaeMmii W00 CTPYKTYpH 1 LITaTHOI
YUCEIBHOCTI Kadeapu.

4.2. Kadenpa Bianosijae 3a:

® BHKJIAJIaHHS HA BUCOKOMY HayKOBO-TCOPETHYHOMY Ta METOIUYHOMY piBHI
3aKpIIJICHUX HaBYAJIbHUX JUCIUTLTIH

® CBOEYACHE 1 AKICHE MPOTPaMHO-METOANYHE 3a0e3MeUeHHS 3aKPIIICHUX TUCITUTLTIH,
® SKICHE 1 TOBHE BHKOHAaHHS BHUMOI pOOOYMX HaABYAJIBHUX IUIAHIB 1 Mporpam
JTUACIMILIIH;

e piBeHb MpOodeciHHNX KOMIIETEHTHOCTEH, HAOyTHUX 3100yBadyaMu BHIIOI OCBITH
B IIPOILIEC] HABYAHHS;

® SKICThb BHMKOHAHHS 3alUIAHOBAHMX OCBITHbO-BUXOBHHMX, TBOPYMX 1 HAayKOBHUX
3aX0/IIB;

® CBOEYACHICTH 1 00’ €KTHBHICTh HAJIaHOI 1HPOPMAIIiT TIPO CBOIO MISUTHHICTb.

BiamoBiganbHICTE KOXKHOTO TpalliBHUKAa KadeApu € 1HIUBIAYyaIbHOIO, 3aJIEKUTHh Bif
TIOKJIaJICHUX Ha HHOTO IMOCAJ0BHX OOOB’SI3KIB 1 BU3HAYAETHCS MOCAIOBOIO IHCTPYKIII€IO
ta [IpaBuiamMu BHYTPIIIIHBOTO TPYIOBOTO PO3MOPSIKY AKaIeMii.

5. CTPYKTYPA TA KEPIBHUILITBO
5.1. Crpykrypa kadeapu Ta ii mTaT 3aTBEPIKYIOThCSI PEKTOPOM AKaIeMii.

5.2. Kadenpa y cBoili CTpykTypi MoOXKe MatH jabopaTopii, KaOiHeTH Ta IHIII
MPUMIIICHHSI, KOMIT'I0OTepHE OOJIaHAHHS Ta iHIIE HEoOXiJHEe MaWHO W yCTaTKyBaHHS
JUIsl 3a0e3MeueHHsT OCBITHBOI AisutbHOCTI. Kadempa BiamoBijnae 3a HalIeKHUM CTaH
ayJIMTOPHOTO Ta JJabopaTOpHOTO (POHIY, 3a IIJIbOBE BUKOPUCTAHHS MTPUMIIIICHb.

5.3. KepiBHuurso kadenporo 37iiicHIOE 3aBiayBau kadeapu, kil He Moxe nepedyBaTu
Ha mocafi OuthIn siK ABa cTpoku. KepiBHUK kadeapy MOBHHEH MAaTH HAYKOBUI CTYIIiHb
Ta/abo BUeHe (IouYecHe) 3BaHHs BiAMOBIAHO 10 mpodimto kadenpu. KepiBHuk xadeapu
OOHMpAETHCS 32 KOHKYPCOM TAEMHHUM TOJIOCYBaHHSIM BueHoro panoro Akajaemii CTpOKOM
Ha II'STh POKIB 3 ypaxyBaHHSM IMPOMO3MIIM TpPYyAOBOTO KOJEKTUBY Kadeapu Ta
¢dakynereTy. Pexrop Akanemii ykiagae 3 KepiBHUKOM Kadeapu KOHTPAKT.



5.4. 3aBinyBau kadeapu:

® DPO3pOOJISIE CTPATETIIO PO3BUTKY JISIILHOCTI Kadeapu;

e 3a0e3nedye OpraHizallilo OCBITHHOIO MpPOIIECY, BUKOHAHHS HaBUYaJIbHHUX IUJIaHIB
1 IporpaM HaBYaJIbHUX JUCLUILIIH;

® 3JIHICHIOE KOHTPOJIb 32 SKICTIO BUKIIQJAaHHS HABUYaJIbHUX JUCIUIUIIH, HAaBYAJIbHO-
METOJMYHOI0, TBOPUOI0, HAYKOBOIO Ta BUXOBHOIO JISJIBHICTIO BUKJIAIa4iB, BUKOHAHHS
BCIX BU/IIB HaBYAJIbHUX 3aHATh Ha Kadeapl 3a BciMa (popMamMu HaBUAHHS;

e 3JIHICHIOE aHaJi3 YCHINIHOCTI 3700yBayiB BUINOI OCBITH 3 HaBYAJBHHUX JUCIUILIIH
kadeapu Ta HE MEHIIE JBOX pa3iB Ha ceMECTp OOrOBOPIOE II€ MUTAHHS HA 3aCiTaHHIX
kadenpu;

e CTBOpPIOE yMOBH it  ¢dopMmyBaHHS Yy 37100yBadiB OCBITH TpodeciitHux
KOMIIETEHTHOCTEH;

e (hopMye NMPOMO3HUIIii 11100 NOJIMIIEHHS OCBITHHOTO MpoILiecy 3a mpodineM kadenpu;

e 3a0e3nedye po3poOKy, MOHITOPUHT SIKOCTI Ta YyJOCKOHAJEHHS OCBITHIX Mporpam
1 HAaBYAJIbHHUX TJIaHIB;

e 3JIICHIOE aHaJi3 PUHKY OCBITHIX MOCIYT 1 pUHKY Mpalll 3a HanpsMaMy MiATOTOBKU
¢axiBuiB Ha Kadeapi;

® CIpus€e PO3BUTKY 3B’S3KiB 3 MpalleJIaBIIMUA i OpraHaMH YIIPaBJIiHHSI OCBITOO;

® 3aTBEP/KY€E IJIaHU POOOTH Kadenpu Ta IHIAUBIAYyalbHI MJIaHW POOOTH BUKJIAIadiB
kadeapu, HI JOKYMEHTH 32 KOMIIETEHIII€r0 Kadeapu;

e 3JIHCHIOE PO3MOJI TEAAroriYyHOTO HABAaHTAKEHHS Ta BHU3HAYa€ (YHKIIIOHAIBbHI
000B’s3kM MIXK TMpaliBHUKaMu Kadeapu, KOHTPOJIIOE CBOEYACHICTh Ta SAKICTh IX
BUKOHAHHS;

e 3a0e3medye BIPOBA/PKCHHs 1HHOBAIIMHUX TEXHOJOTIM B OCBITHIM MpOIIEC,
NPOBEJICHHSI TOTOYHOTO Ta IIJCYMKOBOIO KOHTPOJIIO, OPraHi3oBye€ iX aHaii3 Ha
3acimaHHsaX Kadeapu;

® OpraHi3oBy€ BHUBYEHHS Ta BIIPOBA/KEHHS Kpalloro JOCBiMy poOOTH BHUKIIAIadiB
kadenpu, 3abe3nedye HaBYAIbHY Ta METOAUYHY JIOTIOMOTY BUKJIagauaM Kadeapu;

® [UIaHY€ MIATOTOBKY HAyKOBO-TEJAroriuHMX, HAYKOBHX KaJpiB Ta IIiIBUILEHHS
kBaidikarii mpamiBHUKIB Kadeapu;

® KOHTPOJIFOE BUKOHAHHS 0OCOOaMH, SIKI HABUYAIOTHCSA 1 IpalliBHUKaMH Kademnpw,
MIpaBUJI 3 OXOPOHH Tpalli Ta MPOTUIIOKEKHOI OE3MeKH;

e Oepe ydyacTh y poOOTi OpraHiB yIpaBiiHHI AKaaeMmii;

® BHOCHTh B YCTAaHOBJIEHOMY TIOPAJIKY TOJaHHS KEpIBHULTBY Akaaemii 11010
nmpuiioMy Ha poOOTy, TEpeMillleHHs Ta 3BIUIBHCHHsS TPAIiBHUKIB KadeapH, iX
3a0XO0YCHHS, Ta IPHUTATHEHHS J0 JTUCIUILTIHAPHOI BIIMMOBITAIbHOCTI,

® BHOCHTbH MPOMO3UIIIT OO0 CTBOPEHHSI HEOOXITHUX YMOB JUIS POBEJACHHS OCBITHHO-
BUXOBHOT'O Ta HAYKOBO-JIOCIIITHOTO TPOIIECY;

® BI/IMOBiJIa€ 3a CBO€YacHE 1 SKICHE BHWKOHAHHS (YHKI[IOHATHHUX O0OOB’S3KiB
cniBpoOiTHUKaMH Kadeapu;

e 3aBigyBaud Kadeapu Moxke OyTH 3BUIBHEHHMH 13 3aiiMaHol Mocagd pPEeKTOPOM
Axanemii 3a ymoBu nopymienns Ctatyty Akazaemii, Ha mifcTaBi pimenHs Buenoi pagu
a00 HEBUKOHAHHS YMOB KOHTPAKTY.



6. BBAEMOBIJJTHOCHHM 3 IHINIVUMH INIAPO3AIJIAMU
Bukonyroun cBoi pyrkuii, kadenpa B3aemoie 3:

e immmMmu kadenpammu Axajgemii — 3 MHTAHB OCBITHBO-BHXOBHOTO TIPOINECY, OOMiHY
IOCBiIOM, 37ilficHeHHs MDK(aKyIbTeTCBKMX HAyKOBHX [JOCHiIKeHb, CIiTbHUX
BHXOBHHX, KyJIBTYPHO-MacOBHX Ta IHIIHX 3aXO0/iB;

e iHIIMMY CTPYKTYPHUMH Miipo3ainamu Ta cayxOamu Axanemii (LIeHTpPH, BiJIiUICHHS,
HaByasbHi 1abopaTopii Tomo).

Kadenpa B3aemomie Ta peryiwe CBOi BIJHOCHHH 3 IHOIUMH MiAPO3AUTaAMHA 3T1IHO
3 OpraHizaliiHO-pO3NOpPANYMMH, HOPMATUBHHUMHM  JOKYMEHTaMHU  peKropary Ta
CraryroM Axazemii.

V B3aemoBimHOCHMHAX i3 migposmimamu kadeapa oxepxkye Ta Hamae indopmaiiro,
nepenbaveny permamMeHTOM poGoTH kadempu Ta rpadikoM BHKOHAHHS MOCTIHHMX
TOpYYeHb.

7. MOPAOK 3ATBEP/KEHHSI TA BHECEHH 3MIH JIO ITOJIOKEHHS
PO KA®EAPY

e TlonoskeHHs PO3TIAAAE Ta 3aTBEpKye Buena pana Axagemi.

e [lomoxenns BBOAUTHCA B JIiF0 HAKA30M peKTopa Akamemil.

e 3wminum Ta gomoBHeHHA a0 IlonmoxeHHs posrnsgae i 3aTBepikye Buena pana
Axanemii. 3minu Ta gomoBHeHHS 10 Ilomo’KeHHSA BBOAATHCA B JiI0 HAKAa30M PEKTOpa
Axanemil.

3aBigyeau Kadeapu udpOBEX KOMYHIKaIiH

Ta iHGOpPMaLIIHHAX TEeXHOIOTiH Osnena MAP’THA

Ilexan GakymbTeTy KyIbTYpPOJIOTil
Ta COLAJIbHUX KOMYHIKaIliii — Harama KOPXHUK
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