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e Ilonoxennss po3pobinene 3rimHo 3 Konctutyuiero Ykpainu, 3akoHamMu YKpaiHH

«[Ipo Bumy ocity», «IIpo OCBITY», YHMHHOrO 3aKOHOJABCTBAa YKpaiHW Ta

CratyTty XapKiBCbKOi Aep:kaBHOI akaaemii KyapTypH (XIAK).

DOAKYJIBTET

@dakynbTeT COLIAJBHUX KOMYHIKAII 1 MYy3eHMHO-TYpUCTUYHOI AISUTBHOCTI €
OpraHi3alliiHUM 1 OCBITHbO-HAyKOBUM CTPYKTYPHUM MiApPO3AUIOM XapKiBChKOi
nepsxkaBHoi akagemii Kynbtypu (X AK), sikuii 3a6e3neuye niAroToBKy 3100yBadiB 3a
OCBITHBO-TIPOECINHUMH TporpaMaMy MNEpIIOro Ta APYroro piBHIB BHUIIOI OCBITU
(ouHOi Ta 3a0uHOi (hopM HaBUaHHS) 31 criewianbHOCTel: «IHPopMaliitHa, 0i0110TeyHa
Ta apxiBHa cIpaBay», «My3e€3HaBCTBO, MaM’ ITKO3HABCTBO», « Typu3mM», 3a OCBITHBO-
npodeCifHOI MPOTrpaMol0 TMEPIIOro PiBHA BHINOI OCBITH 31 CHEHIaJbHOCT1
«IIcuxonorisi», OCBITHbO-HAYKOBOIO MPOrpamMol0 TPEThOTO PIBHSA BHILOI OCBITH 31
cnemianbHoCcTi «[HpopMmaliiitHa, 010;110TeUHa Ta apXiBHA CIIPaBay.

Hns  3a0e3nedeHHs e(eKTHUBHOI poOoTH  (dakyiabTeTy Ta HEO0OXITHOT
KOOpAWHAIlIT MK CTIEIIaJbHOCTSAMHU OPraHi30BaHO BiJIMOBIIHI IPEAMETHI CEKITI.

o cxnagy ¢akynabTeTy BXOIATh I'sTh Kadenp: iHPoOpMaliMHUX TEXHOJOT1H;
iHpopmarliitHoi, 010J10T€YHOI Ta apXiBHOI CIHpaBW; ICTOpIi, My3€€3HABCTBA 1
nam’ITKO3HaBCTBA; IICUXOJOTIi Ta MENaroriki; TYpUCTHYHOIrO Oi3Hecy, MISIbHICTb
AKUX CYIPOBOJIKYE KOMIT'IOTEpHA JIabopaTopis Ta NEB'ATh KOMI'IOTEPHUX KJIaciB 3
nocTynom 10 [HTepHer.

@dakynbTeT YTBOPIOEThCS pimleHHAM BYeHoi paaun XIAK y mnopsaxy,
BU3HaueHOMY 3akoHOM VYkpaiHu «[Ipo Bumy ocBiTy» 1 crarytoMm Akaaemii.
KepiBaunrso ¢akynbreTroM 3MiicHIOE JaeKkaH. JlekaH ¢akyabTeTy oOUpaeThes
BUCHOIO pajJol0 3akjaJy BHUIIOI OCBITM OUIBIIICTIO TOJIOCIB BiA 1i CKIagy 3
ypaxyBaHHSM MPOIO3HUIIIN TPYAOBOr0 KOJEKTUBY (PaKyJIbTETYy.

KepiBHuK 3akiagy BUIIOI OCBITH MpPH3HAYA€ KEPIBHUKA (PaKyJIbTETy CTPOKOM

Ha II’SITh POKIB Ta YKJIAJa€ 3 HUM BIJIMOBIIHUNA KOHTpakT. KepiBHUK 3akiany BUIIOL
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OCBITH Ma€ MpaBo OOTPYHTOBAHO BIIMOBUTH Y MPU3HAUEHHI Ha MOCaay Ta YKJIAJIEHHI

KOHTpakTy. BueHa pana 3akiaay BUIIOI OCBITH Ma€ MPaBoO JBOMa TPETUHAMU T'OJIOCIB
BiJl CBOTO CKJIaJy MIATBEPIUTH TOMEPETHE PIIICHHS, MICIs YOro KEpIBHHUK 3aKIay
BUIIOT OCBITU 3000B’si3aHMil mpotaroM 10 poOouux AHIB MPU3HAUUTU BIATOBIAHY
oco0y Ha Tocaay Ta YKJIACTH 3 HEIO BIAMOBIIHUN KOHTPAKT.
KepiBuuk ¢akynpreTy 3A1HCHIOE CBOT TOBHOBAXKCHHS Ha MOCTIHHIN OCHOBI.
KepiBauk ¢akynpTeTy MOXKe OyTH 3BUIBHEHUH 3 MOCAJAM KEPIBHUKOM 3aKiaay

BUIIOT OCBITM 32 TOJAHHAM BYEHOI pajau 3akKiaJy BHUIIOI OCBITU ab0O OpraHy
IrPOMAJICBKOIO  CcaMOBpsiAyBaHHS  (akynbTeTy 3 MiJICTaB,  BHU3HAYEHHUX
3aKOHOJJaBCTBOM TPO Mpallio, 3a MOPYLUIEHHS CTaTyTy 3aKjaay BHILOI OCBITH, YMOB
KOHTpakTy. Ilponos3uiis mnpo 3BUIBHEHHS KEpiBHUKA (aKyIbTETy BHOCHUTHCS MO
OopraHy TpOMaJICbKOIO CaMOBpsIyBaHHS (aKyJIbTeTy HE MEHII SIK IOJIOBUHOIO
roJIOCIB CTaTYTHOTO CKJIaJy BUEHOI pajau 3akiady BUIOi ocBiTH. [Ipomosuiis mpo
3BUIBHEHHSI KEpIBHUKA (PaKylbTeTy NPUMUMAEThCS HE MEHII $IK JIBOMa TPETHUHAMH
rOJIOCIB CTaTYTHOTO CKJIaJy Oprany rpoMajichbKOro cCaMOBpSIIYBaHHS (PaKyJIbTETY.

Buena paga XJIAK obOupae kanaupatypy Ha mocaiy JAekaHa (akylIbTeTy 3
Yyclia HAyKOBO-NEJAroriyHUX MPAIiBHUKIB (QakylIbTeTy, SKI MalTh HAyKOBUU
CTYIIEHb Ta BUEHE 3BaHHS (JIolUEeHTa, mpodecopa) BIANOBIAHO Mpoduito (aKyIbTeTy.
3 HUM YKJIQJJA€EThCS KOHTPAKT CTPOKOM Ha 5 pOKiB (He MOKe rnepedyBaTH Ha LHMX
nocajiax OUIBII 5K JIBa CTPOKH) 1 3BUIbHSETHCS 3 poOOTH HakazoM pektopa XJIAK.

CrpykTypa (QakynbTeTy BU3HauyaeThcsi HakazoM pektopa X/IAK. 3actymuuk
nexkaHa (¢GakyiabTeTy npu3HadaeTbesi pekropoM XJIAK 3a mpomo3uiiero JexaHa
(bakynbTeTy.

CDaKy.IIBTCT Ma€ CBOIO IMMCYATKY Ta IITAMII.

JAEKAH ®AKYJBTETY

Jlexkan (akynbTeTy 311MCHIOE 3arajibHe KEPIBHUIITBO OCBITHHOIO, HAYKOBOIO 1
BUXOBHOIO po0OTOIO0 Ha (DaKynbTETI Ta BIANOBiNA€ 3a 1 pe3yabTaTH, BIAMOBIIHO 10

IMOJIOKCHHA IIPO (I)aKy.HBTCT, SAKC 3aTBCPKYETHCA BUCHOIO paaoro AKaI[CMi.l..
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Jlekan ¢axkyabTeTy BUIAE PO3MOPSKEHHS, sIKI € OOOB'S3KOBUMH [JISl BCIX

NpaliBHAUKIB (akynbTeTy. YacTHHY MOBHOBaXXCHBb JE€KaH MOXE JEJIEeTyBaTH CBOIM
3aCTyITHUKAM.

JlekaHn ¢akynbTeTy OOHMpAEThCSI TAEMHUM TOJOCYBAaHHSIM BYEHOIO PaJiol0
Axanemii 3 ypaxXyBaHHSM TMPOMO3MWIIH KOH(MEpEeHIl TPYyAOBOTO KOJECKTHBY
bakynbTeTy Ta MPU3HAYAETHCA PEKTOPOM AKaaeMii CTPOKOM Ha IM'SITh POKiB. PexTop
Axanemii ykiagae 3 KepiBHUKOM (paKyIbTeTy KOHTPAKT.

Jlexan dakynbTeTy MOXKe OyTH 3BUIBHEHMH 3 MOcCaau PEeKTOpoM AkajeMii 3a
MOJAaHHSIM BUY€HOI paau Akazaemii abo KoH(]epeHlii TpyJOoBOro KOJEKTUBY
dakynpTeTy 3 TiICTaB, BU3HAYCHHWX 3aKOHOJABCTBOM YKpaiHM Mpo Tpair, 3a
nopymieHHs 1poro CTaTyTy, yMOB KOHTPAKTY.

VY pasi cTBOpeHHs HOBOTO (haKyIbTETy PeKTOp AKanaeMii mpu3HavYae Ha yMOBaxX
KOHTPaKTy BHKOHYBada OOOB'A3KIB JekaHa (aKyabTeTy Ha CTPOK JO TPOBEIACHHS
BUOOPIB JIeKaHa, ajie He OUIbIIEe TPHOX MICSIIIB.

Onna 1 Ta cama ocoba He Moke OyTu jJexkaHoM (akynbTeTy AKanemii OuUIbIIe,
HIXK JIBa CTPOKHU.

JlexaH (akybTeTy:

1. 3naificHioe 6e3mocepeHeE KEPIBHUIITBO OCBITHBOIO, HAYKOBO-METOIMYHOIO,
HAyKOBOIO, BUXOBHOIO pOOOTOIO Ha (PaKyJIbTETi.

2. Po3pobiisie Ta peanidye KOHLEIMLIIO PO3BUTKY (HaKyJIbTETy, MPOrpamu
OCBITHBOI, HayKOBO-METOJUYHOI, HAyKOBOi, BHXOBHOI MJisUTBHOCTI (haKyJbTeTy,
po0OOTH 3 KaJpaMHu.

3. 3a0e3neuye BUKOHAHHS HAaBYAIbHUX ILJIAHIB 1 IPOTpaMm.

4. 3MiCHIOE KOHTPOJIb 32 OCBITHIM MPOLIECOM, BUKOHAHHSM PO3KIAIy BCIX
BU/IIB 3aHSITh.

5. 3abe3mneuye KOHTPOJIb 32 OpraHi3allilo HaB4ajabHO1 Ta BUPOOHUYOT TPAKTUKU
CTYJICHTIB.

6. Opra"izye MpOBEICHHS 3aJIKOBO-CK3aMEHAIIMHUX CECldf, Jep>KaBHOI
aTecTarllii CTyJEHTIB.

7. KoHTpoOJII0€ YCHIIIHICTD CTYJEHTIB, BIJIBIIyBaHHS HUMH BCIX BUJIIB 3aHSTh.
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8.  BxomuTe 510 ckiaay CTUIMEHIIAJbHOI KOMICIM JIsi BUPIMICHHS MHTaHb

MPU3HAYCHHS Ta M030aBJ€HHA CTUIEHAII Yy  BIAMOBIIHOCTI 3  YUHHUM
3aKOHOJJABCTBOM.

9. Tlonae B pekTopaT JOKYMEHTH Ha BiIpaxyBaHHS CTY/JEHTIB.

10. 3abesmneuye opraHizaiilo CTYACHTCHKOTO CAMOBPSAYyBaHHS Ta BHXOBHOI
poOOTH B MpoOIEC] HABYAHHS Ta M03aayAUTOPHUI Yac.

11. Opranizye npodeciiiHo-opieHTaIIliHy poOOTYy 1O HabOpy abITypi€HTIB Ta
CIpHsi€ TpaleBIalliTyBaHHIO BUITYCKHHUKIB (DaKyIbTeTy, 3a0e3neuye MOoCTIiH1 3B'A3KU
3 BUIMIYCKHUKaMHU aKaJaeMii.

12.  3M1HCHIOE 3arajibHe KepiBHUIITBO MIATOTOBKOIO MIAPYYHUKIB, HABYAIbHUX
MOCIOHMKIB, MPOrpaM, IHIIMX HABYAJIbHO-METOAMYHHMX MaTepialliB IO MpeaMeTax
kadenp, Kl BXOIATh 10 CKIaay (hakynbTeTy.

13. BignoBimae 3a peanizanito Ha (GakyiabTeTl mporpamMu Oe3nmepepBHOT
MIATOTOBKM  HAayKOBO-NIEAAroriuyHMX  KaApiB  (acmipaHtypa, JOKTOpaHTypa),
3a0e3neuye KepiBHUIITBO MIATOTOBKOIO HAYKOBO-IEArOTITYHUX KaIpiB.

14. Opranizye mniABUIIEHHS KBaliikauii HayKOBO-IEAAroriyHoro CKIiagy
(bakynbTeTy.

15. OpraHizye 1 KOHTPOJIO€ OOJIIK Ta 3BITHICTH PO pOOOTY PaKynbTeTy.

16. Opranizye 1 KOHTPOJIIOE TIATOTOBKY MarepialiB A0 MPOBEACHHS
JIEH3yBaHHs, aTecTallli, akpeAUTallil cneriaibHOCTe! (PaKyIbTeTy.

17. Opranizye po0oTy paau (paxyyibTeTy, TOJIOBOIO SIKOT BIH €.

JACTYIHHHUK JEKAHA ®AKYJDbTETY

1. 3aiiicHIOE KOHTpPOJIb 3a MPOBEACHHSIM HaBYAJIbHMX 3aHATH, YCIHINIHICTIO
CTYJEHTIB 1 BiBIlyBaHHSAM HUMHU HaBUAJIbHUX 3aHITh, JAOJEPKAHHS CTYyJEHTaMHU
MpaBWJI BHYTPIITHBOTO PO3NOPSAIKY aKaJIeMii.

2. KoHTpousto€e BUKOHaHHSI CTYJE€HTaMU HaBYAJIbHOIO IUIaHy, NependayeHoro
rpadikomM HaBYAIBHOIO Mpoiecy Akaaemii.

3. OpraHizye MiXKCECIHHUNA KOHTPOJIb HABYAJIbHOT pOOOTH CTY/CHTIB.

4. bepe y4yacTb y poOOTI CTUIEH1aJIbHOI KOMICIi 1 TOTye 111 Hei HeoOX1aH1
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Marepiaiid, TOoJa€ JOKYMEHTH Ha HaJaHHA CTyJEHTaM IMEHHUX CTHIEHIIH, iXx

MaTepialbHOr0 3a0XO0YEHHS Ta TNPEMIIOBAaHHS, HaKIaJACHHS JUCHUILTIHAPHOTO
CTSITHEHHSI.

5. AHanizye MIACYMKH 3aJIIKOBO-€K3aMEHAI[IMHUX CECiid, TOTye OOJIIKOB1 Ta
3BITHI MaTepiaiu.

6. Opranizye po06oTy 1o Habopy abiTypieHTIB, Oepe ydJacTh B OpraHizailii CBAT
MTOCBSYCHHS B MEPIIOKYPCHUKHU (1 BepecHs) Ta ypouHUCTOro BUITYCKY CTYJCHTIB, SIKi
3aKIHYMIIM aKaJeMilo.

7. IlpoBoauTh KypcoBI BHpPOOHMYI Hapaau, CTYIEHTCbKI 300pu Ta 300pu
aKTUBY, CTapOCTATH, HApaJu KypaTopiB BIIAUICHb Ta aKaJeMIPYII.

8. Opranizye poOOTy OpraHiB CTYAEHTCHKOTO CaMOBpPsAYBaHHS Ha (aKyjIbTeTi
Ta B TYPTOXUTKY.

9. 'oTye Martepiany Ha MOCEJIEHHS CTYACHTIB Y TYPTOKUTOK, HAJA€ JOTIOMOTY
CTYICHTCBKIM paji, CHUIBHO 3 OpraHaMH CTYJICHTCHKOI'O CaMOBpPSIyBaHHS Ta
agMIHICTpAIll€El0 TYPTOXXKHUTKY 3a0e3reuye BHKOHAHHS  CTYJEHTaMH  IPaBUII
BHYTPIIIHBOT'O PO3MOPSJIKY B T'YPTOKHUTKY, TOTYE MPOCKTH HaKa31B Ha M030aBJICHHS
CTYJICHTIB MpaBa MPOXUBAHHS B TYPTOKUTKY.

10. 3xiiicHIOE KOHTPOJIb 3a MPAaBUWJIBHUM BEICHHSIM HaBYaJIbHOI JOKYyMEHTAIlll
(CKypHaJliB akaJeMrpym, 3aliKOBUX KHUXKOK, 3aJIKOBUX Ta €K3aMEHAIIMHUX
BIJIOMOCTEH, CTYJACHTCHKMX KBHUTKIB, aKaJIeMIYHUX JOBIJOK Ta 1H.), KOHTPOJIOE
MIATOTOBKY HEOOXITHUX JTOKYMEHTIB JI0 JEp>KaBHOT aTecTallii CTY/ICHTIB.

11.ToTye Marepianu 10 Haka3iB MpO NEPEBEAECHHS CTYIEHTIB Ha HACTYIHI
KYpCH, BilpaxyBaHHsI, TOHOBJICHHS, IEPEBEICHHS 70 1HIIIOT0 HABYAIBLHOTO 3aKJIady.

12. KoHTpoOI0€ OCBITHIO, HAaYKOBO-METOJAWYHY, HAYKOBY, BUXOBHY pPOOOTY
kadenp QakynbTeTy, JOACp)KaHHS BHUKJIaJadyaMU Ta CIIBPOOITHHKAMH (DaKyIbTETy

CTaTyTy Ta MPaBUJ BHYTPILIHBOT'O PO3MOPAAKY AKaaeMmii.

KA®EJIPA

Kadenpa € 0a30BUM CTPYKTYpHUM HIAPO3AUIOM (PaKyIbTETy, 110 MPOBOAUTH

OCBITHBO-BUXOBHY, OpraHi3allifHO-METOJAUYHY IISTIBHICTh 3 OAHIET a00 MEKUIBKOX
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CIIOPIIHEHUX JHUCIUIUIIH, 3AIMCHIOE HAYKOBO-JAOCHIIHY MJISUIbHICTH 3a TEBHUM

HaIPSIMKOM.

Kadenpa ctBoproerbest pimennsm Buenoi paan XJIAK, 3a ymoBu, mo a0 ii
CKJIaJy BXOJUTh HE MEHIIE 5 HayKOBO-TIE€1aroriuHuX MpPaliBHUKIB.

KepiBauutBo kadenporo 3aiiicHIOe 3aBinyBay Kadenpu, sSikMil MOBUHEH MaTH
HAyKOBUM CTYIIHb Ta/ab0 ByeHe (MOYecHEe) 3BaHHS BIAMOBIAHO 10 MPOQLIO
kadenpu.

3aBigyBau Kadenpu OOMpaeTbCAd 3a KOHKYPCOM YYEHOIO pPajiol0 TaEMHUM
rOJIOCYBaHHSIM CTPOKOM Ha I'ATh POKIB 3 YpaxXyBaHHAM Ipono3ulii kadenpu. Onna
i Ta cama ocoba He MOXke nepeOyBaTH Ha MOcajl 3aBiayBava BiMOBIAHOI Kadeapu
OUIBIIIE TBOX CTPOKIB.

Pektop yknanae 3 00paHuM y4€HOIO pajoro 3aBigyBaueM Kadeapu KOHTPAKT.

3aBinyBau kadeapu 3ade3neuye Ha kadeapi opraHizallito OCBITHbOTO MPOIIECY,
3MIACHIOE KOHTPOJb 3a SIKICTIO BUKJIAJaHHS HaBUaJbHUX AMCIMIUIIH, HaBYaJbHO-
METOJMYHOI0 Ta HAYKOBOIO MISUIBHICTIO BHMKJIAJadiB; MOJA€ JEKAHOB1 MPOMO3MUILIii
I0JI0 MPU3HAYEHHS HAa MOCaay, MEpeBEJEHHS, 3BUIBHEHHS 3 IMOCaAH, 3a0XOUYEHHS
MpaliBHUKIB KadeIpu Ta 3aCTOCYBaHHS [JI0 HUX JUCHUIUTIHAPHUX CTITHEHb;
3MIACHIOE 1HIII MMOBHOBAXKEHHS BIAMNOBIAHO JO 3aKOHOAABUYMX akTiB, CTaTyTy Ta
[IpaBua BHYTPIIHBOTO PO3NOPSAKY AKageMli, KOJIEKTUBHOTO JIOTOBOPY, MOJIO0KEHHS
po kadenpy.

VY pasi norpebu s 3abe3nedeHHs PO3BUTKY HOBOTO HAIPsIMY OCBITHBOI,
METOJIMYHOT 1 HAyKOBOI AISUIBHOCTI B CTPYKTypi Kadeapu Moxke OyTH CTBOpEHA
CEKIIisl.

3ABIIYBAY KA®EJIPU

1. 3abe3nedye opraHizaiil0 OCBITHBOI'O MpPOLIECY, BUKOHAHHS HaBUYaJbHUX
TUTaHIB 1 IPOrpaM HaBYAJIbHUX AUCIHUILIIH.

2. Opranizye 1 KOHTpOIIIOE€ HaBUAIbHY, HAyKOBY, METOJWYHY 1 BHUXOBHY
TISTBHICTE Kadeapu, Kepye Hero.

3. Po3pobimsie mianu pobotu kadeapu, 3aTBEP/KY€E IHAUBIAYyalbHI TUIaHU

poOOTH BUKJIAJauiB, @ TAKOXK 1HII1 JOKYMEHTH Ha piBHI KadeapH.
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4. 3nilCHIOE PO3MOALT HABYAIBHOIO HABAaHTAXXEHHS Ta (YHKIIOHAJBHUX

000B’sI3KIB MK TpalliBHUKAMH Kadenpu, KOHTPOJIOE CBOEYACHICTh 1 SKICTh IX
BUKOHAHHS.

5. Hece mnepcoHanbHy BiINOBIJAIBHICTG 3a TPOBEACHHS BUKIAJa4aMU
Kageapu Ha BHUCOKOMY HAyKOBO-METOAMYHOMY pIiBHI JIEKLiH, J1abopaTOpHUX,
MPaKTUYHUX, CEMIHAPCHKUX Ta IHIIMX BHJAIB HAaBUYAJIbHUX 3aHATh, NependayeHux
HaBYAJIbHUMU TUIAHAMM, KEPIBHUIITBO HABYAIHHOIO, BAPOOHUYOIO Ta IHIIUMHU BUIAMU
MPAKTUK, KypCOBUMH Ta JAUIUVIOMHUMHU pPOOOTaMH, MPOBEIECHHAM IOTOYHOTO Ta
M1CYMKOBOTO KOHTPOJIIO 3HAHb CTY/JICHTIB.

5. Po3pobinisie Ta peanidye KOHIICMIIIO PO3BUTKY Kadeapu, Mojae IeKaHy
(baxkynbpTeTy MPOMO3UIli Ta HEOOXiMHI MaTepiaii IIOA0 MiArOTOBKH (DaxiBIliB 3a
HOBHMH CHEIIaIbHOCTSIMHU, CIeliali3aisaMu, KBaTi(iKalisaMu.

6. Opranizye BUXOBHY POOOTYy 31 CTyJI€HTaMHU B OCBITHHOMY IpOlleCi Ta B
M03aayIUTOPHUIL Hac.

7. Bianoimae 3a po3poOKy BUKIaZauaMHu Kadeapu HaBYAJIBHUX MpOrpam,
IHIIMX HaBYaJIbHO-METOAUYHUX MaTepiaiiB Ta MNOJa€ iX Ha 3aTBEPKECHHS pai
(bakynpTeTy, TOTye BIATYKM Kadeapu IIOA0 HaBUAIBHHX Mporpam, siki CKJaJeHi
HIIUMU Kadeapamu.

8. BiamoBimae 3a mAroToBKY Ha Kadeapi MIAPYYHUKIB, HaBYAIbHHUX
MOCIOHMKIB, 1HIIOT HABYAJILHOI Ta HAYKOBO-METOJIUYHOI JIITEpaTypH.

9. Opranizye HayKoBO-IOCHIAHY poOoTry kadeapu BIANOBIAHO IO
3aTBEP/KCHUX IIaHIB, KEPy€e HAYKOBOIO POOOTOIO CTYICHTIB.

10. Kontpostoe BUKOHAaHHS BUKIagayamMu Kadeapu 1HIWBIIyalbHUX IUIAHIB
OCBITHBOI, HAYKOBO1, METOJIMYHO1, OPTaHi3aliiHOi, BUXOBHOI poOOTH.

11. Kepye po0OoTOI0O METOAMYHOIO CeMiHapy Kadeapu, MIaHye Ta peaizye
3aX0H II0JI0 MIJBUILCHHS KBamidikallii HAyKOBO-TIeAarorivyHoro ckiany kadeapu.

12. BignoBigae 3a MIATOTOBKY HayKOBO-NEJAroriyHUX KaJpiB (acmipaHTiB,
JOKTOPAHTIB, HAYKOBUX CIIBPOOITHUKIB).

13. Opranizye npodopieHTaiiiiny po6oTy BHKJIagadiB kadeapu, CUCTEMAaTHYHI

3B'SI3KU 3 BUITYCKHMKAaMHU aKaJIeMii.
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14. OpraHizye po3MOBCIOKEHHS 1H(OpMalii npo JocsArHeHHs Kadeapw,

HaBYaJIbHO-HAaYKOBI 3/I00yTKW BUKJIAJa4yiB Ta CTYJCHTIB.

15. Crpusie mpalieBialTyBaHHIO BUITYCKHUKIB.

HA KA®E/IPI MA€ BYTHU TAKA OBOB'SI3KOBA
JOKYMEHTANIA:

1.  3arBepaxkeHl B YCTAaHOBJICHOMY NOPAJKY IUJIaHM HaBUYaJbHOI, HayKOBO-
JOCIIAHOT, METOAUYHOI, BUXOBHOT, MPOGOpIEHTALIMHOT POOOTH.

2. Tlnanu iHAUBINYaNbHOI pOOOTH BUKJIAAUiB.

3. Jlitoua HaBYAJIbHO-METOJMYHA Ta IHIIA JOKYMEHTalid 3 JUCIUILIIH
Kadeapu, sika BKIIIOYAE:

a) HaBYaJbHI IPOTPaMU 3 yCiX HOPMATUBHUX Ta BUOIPKOBUX JUCHUILIIH;

0) mporpaMu HaBYaJIbHOI, BAPOOHUYOI Ta IHIIUX BHU/I1B MPAKTHK;

B)  IHCTPYKTUBHO-METOJIMWYHI MaTepiajii A0 CEMIHAPCHKUX, MPAKTUYHUX,
1a00paTOPHUX 3aHSITh;

r) METOAWYHI peKOMeHAAIlli A0 IHAWBIAYaJbHUX CEMECTPOBHMX 3aBJaHb Ta
CaMOCTIMHOT poOOTH CTYJIEHTIB 3 HAaBYAJIbHUX JUCIUIUTIH Kadenpu;

1) KOHTPOJIbHI 3aBJaHHS ISl CEMIHAPChKUX, MPAKTUYHUX 1 JabOpaTOpHUX
3aHSTh;

€) TeMaTHKa KOHTPOJIBHUX POOIT Ta METOJAMYHI BKA31BKU M0 iX BUKOHAHHIO JIJIS

NEPEeBIPKU PIBHS 3aCBOEHHSI CTYJEHTAMHU HAaBYAJIbHOTO MaTepiany;

€) TeMaTHKa Ta METOJUYHI pPEKOMEHJAAllli MO0 BHUKOHAHHIO CTYACHTAMHU
KypPCOBHX Ta JUIUIOMHUX POOIT;

) 3aTBEpIKEHI B YCTAHOBJICHOMY TMOPSAAKY TMUTaHHA JI0 3aJliKiB,
eK3aMeHalliiiHi O11eTH;

3) TECTOBI 3aBJaHHs, KOMIUIEKCHI KBaji(ikaliiHi 3aBJaHHS AJI1 NEPEeBIPKU
PIBHS 3aCBOEHHSI 3HAaHb, YM1Hb, HABUYOK CTYJIEHTAMHU BUITYCKHOT'O KYpCY;

1) MPOTOKOJIM 3acijilanb Kadeapu, poOOTH METOIMUYHOTO CeMIHapy.

®AXIBELD I KATETOPIi JEKAHATY
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3aeoanns ma 0006'a3Ku

1. IlinBumye mnpodeciiHy MalCTepHICTh, 3arajbHy Ta KOMYHIKAIIHY
KYJbTYpY.

2. KoHTpodI0€ SIKICTh HaBYAJIBHUX 3aHSATh, BAKOHAHHS HABYAJIBHUX IUJIAHIB 1
porpam, HaJa€ KOHCYJbTaTUBHY JOMOMOTY CTYAEHTaM 3a04HO1 (JOpMU HABYAHHS Ta
BUKJIaJlayaMm:

— HaJlae METOJMYHI KOHCYJbTAIlli IIOJ0 XapaKTepy caMOCTiiiHOI poOoTh
CTYJICHTIB B MDKCECIMHUN Tepioja, OCOOJMBOCTEH BUKOHAaHHS Tpadiky OCBITHHOTO
npoLecy;

— HaJlae KOHCYJbTAIlli CTyJAeHTaM 3 MUTaHb OPraHi3aliiHO-METOIUYHOTO Ta
iHpopMmarliitHoro 3abe3nedeHHs] OCBITHHOI'O IMPOLIECY B MIKCECIMHMI mepion Ta mix
qac ceciil.

3. 3abesneuye HEOOXIMHI YMOBM JUIS 3IIMCHEHHS OCBITHBOT'O IIPOIIECY
CTYJIEHTIB 3a04HO1 ()OPMH HABUAHHS.

4. 3piiicHIOE TOKYMEHTaIlliHe 3a0€3MeUeHHs] Ta JUJIOBOACTBO Ha 3a0YHOMY
BIIJIUICHH] (aKylnbTeTy, TPALOI0Yd 3 MOTOYHOK HABYAJbHOIO, JOBIAKOBOIO
JIOKYMEHTAIIIEIO:

— TOTY€ Ta BHUJA€ CTYJIEHTaM JIOBIJIKHU-BUKIMKH Ha CECII0, MIATBEPIKEHHS
PO yCHillIHE BUKOHAHHS HABYAJIBHOTO TUIaHy MICHs 3aKIHYEHHS Cecil;

— TOTYE MO JIeKaHaTy HEOOXIIHY JTOKYMEHTALIIO /sl MPOBEJICHHS 3aJ1IKOBO-
eK3aMeHallHOo] cecil;

— 3IIACHIOE  CIIy’)kOOBE  JIUCTYBaHHS 31  CTyJAGHTaMH, 3B'SI30K 3
OprasizaiisiMu, Jie MpaioTh CTYJIEHTH;

— Bele OOJIK pyXy KOHTHMHEHTY CTYACHTIB (aKaaeMmiduHi BiAMYCTKH,
NepeBO/IU, BiIpaXyBaHHs, IOHOBJICHHS);

— Bezie 00JIIK CTY/ICHTIB, SIKi MAlOTh aKaJeMIuHy 3a00prOBaHICTb, HAICUIIAE iM
BUKJIMKH JIJIs JIIKBiJAIlil akaJeMI4HOi 3a00pTroBaHOCTI;

— BeJIe JIOKYMEHTallil0: 00JIIKOBI KapTKU CTYACHTIB, MATPUKYJIbHI JKypHAIIH,
KHHUTHY aJIpeC Ta iHIl1, TOTY€e OOJIKOBI, 3BITHI Ta CTATUCTHYHI MaTepiajid MO JieKaHaTy

y MarnepoBOMY Ta €JIEKTPOHHOMY (opMaTax;
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— ¢ikcye yCHIMIHICTh CTYAEHTIB, BI/IBIlyBaHHSI HUMU 3aHSATh;

— roTye 3arajbHl BIJOMOCTI MPO BUKOHAHHS CTYJEHTaMH HaBYAJIbHOIO
TIaHy;

— CKJIaJla€ CHUCKM TPyHn Ta TOTye HEOOXiIHY JTOKYMEHTAIII0 IS
MIPOBEJICHHS JIepKaBHOI aTtecTallii (KOmii TpyAOBUX KHIKOK, XapaKTepUCTUKH Ta 1H.)
CTYJEHTIB 3a04HOi (pOpMU HaBUAHHS;

— 3aMOBHIOE CTYACHTChKI KBUTKH, 3aJ11KOB1 KHWKKH;

— BeJIEe KHUTY peecTpallii BUIaHUX JOKYMEHTIB PO OCBITY;

— TOTY€E aKaJIeMI4Hi Ta 1HII1 JOBIJIKH 3a 3aITUTOM CTYJICHTIB;

— JpYKy€ TNpPOEKTH HaKa3iB Ha BiApaxyBaHHS, MOHOBJIECHHS, IMEpPEBEICHHS
CTYJICHTIB;

— opopMisie JOKYMEHTH Ta JAPYKYE PO3MOPSIHKEHHS Ha IOCEJICHHS
THOTOPOAHIX CTYACHTIB y TYPTOKUTOK Ha TEPMIH BUKJIMKY Ha 3aHATTS;

— roTrye 0coOOBi CIIpaBU CTYACHTIB AJIA Mepeadl B apXiB;

— MIATPUMYE 3BOPOTHIH 3B’ A30K 3 BUITYCKHUKaMH (PaKyJIbTeTy;

— BUKOHYE 1HIII CIIy>k00B1 JOPYYEHHS JIeKaHa Ta 3aCTyIHUKA JEKaHa.
Keanigixayitini sumozu

1. Buia ocsira.

CEKPETAP JEKAHATY

3asoanns ma 0608's3xu

1. 3naificHioe AUIOBOACTBO Ta JOKYMEHTAIliiHE 3a0e3MeueHHS isSTIbHOCTI
JIeKaHary.

2. Hece BiIMOBiAaNbHICTh 3a 30€pEKEHHSAM MaiHa, IHIIUX MaTepialbHUX
IIHHOCTEH JIeKaHaTy 3TiTHO YMHHOTO 3aKOHOaBCTBA.

3. Tlogae 1o HaBYAJILHOTO BTy 3aMOBJICHHS Ha BCl BUJIU (aKyJIbTETChKOT
JIOKyMEHTAII11.

4. Benme o0mik Ta 3BITHICTH YCHIIIHOCTI CTYJEHTIB, MNEPCOHAIbHHUI Ta
CTaTUCTUYHUM OOJIK CTYJIEHTIB JIEHHOT (P OPMHU HABUYAHHS.

5. Cniakye 3a 3MiHOIO KOHTUHTE€HTY CTYJEHTIB J€HHOI (h)OpMU HaBYaHHS Ta

IIOMICSIIS TI0JIa€ BIAMOBIAHY 1H(OPMAIIilO O HAaBYAJILHOTO BIALTY.
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6. Binmosimae 3a BeleHHS MaTPUKYJIbHUX KYpPHAIiB CTYAEHTIB JEHHOI

dhopmu HaBUaHHS.

7. Odopmiisie TPOTOKOIHU 3acilaHb CTUMICHI1ATBHOT KOMICII.

8. 3amoBHIOE CTYJIEHTChKI KBUTKM Ta 3aliKOBI KHM)XKU CTYICHTIB JICHHOI
dhopmu HaBUaHHS.

9. Hapae HeoOXinHI TOBIAKH CTYACHTaM JI€HHOI (P OPMHU HaBYaHHS.

10. Ckiamae akageMiyHi JOBIAKM TMPO  BUKOHAHHSA  BHUIIYCKHUKAMH
HAaBYAJIBHOTO IUIaHy, TOTY€ IHIIY HEOOXIAHY JOKYMEHTAIll0 HJisi TPOBEIEHHS
Jep>KaBHOI aTecTalli CTy/ICHTIB I€HHOI (pOpMU HaBYaHHSI.

11. Jpykye TMpOEKTH HakaziB, pO3MOPAKEHHS MO (akyIbTeTy, IHIII
JOKYMEHTH.

12. T'otye 0co0O0BI clipaBH CTYACHTIB A€HHOT (POpMU HABYAHHS JJIs MIepeadi 10
apxiBy.

13. BukoHye 11111 cl1y>k00B1 TOpY4YEHHS JIeKaHa Ta 3aCTyITHUKA JeKaHa.

Keanigixayitini sumozu

1. Buia ocsira.

CTAPIIHUM JIABOPAHT, JABOPAHT KA®EJIPU

3aeoanns ma 0608's13xu

1. Bigmosinae 3a JoKyMeHTalliiHe 3a0e3neueHHs Kadeapu.

2. JlpyKye TpOTOKOIHM 3acimaHb Kadeapw, MPOTOKOIM TEOPETUYHHUX YU
METOJIMYHUX CEMIHAPIB, 3/IHCHIOE KOMI'IOTEpHUN HAO1p HABYAIBbHO-METOJIUYHUX Ta
HAayKOBHUX MaTepiaiiB BUKIaAaqiB kadeapu (3a TopydeHHM 3aB. Kadeaporo).

3. PerynmapHo chigkye 3a TOTOBHICTIO 3aKpilIeHOrO 3a Kadeaporo
ayauTOpHOTO (OHIY A0 TPOBENCHHS JICKIIMHUX, CEMIHAPCHKUX, MPAKTUYHHX Ta
IHIITUX BUIB 3aHITh.

4.  ®ikcye BIIBIIYBAaHHS CTYJEHTaMU 3aHATh 3 AMCLHMIUIIH KadeapH 1 mojae
iHpopMmarlito 3aB. kadeaporo.

5. Cnigkye 3a po3KJIaJoM 3aHATh 1 CBOE€YACHO 1H(POPMYye BHUKJIAJayiB

Kadeapu mpo 3MIHU PO3KIIALY.
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6. 3anydaerbcs 10 poOOTH NMPUHMATIBLHOT KOMICIT SIK 11 TEXHIYHUHN MpaIliBHUK.

7.  Hece BiAmoBiZanbHICT, 3a MaWHO Ta oOnagHaHHA Kadenpu 3TiTHO
YUHHOTO 3aKOHOJ[aBCTRBA.

8. Hanmae nomomory Bukiagadam kadeapu B mpolieci MAroTOBKH 0 3aHATh,
B TOMY YHCJI1 3 BUKOPUCTaHHSAM TEXHIYHHUX 3aC001B HABUAHHS.

9. CBoeuwacHo momae a0 Oyxrantepii Tabenb 00Ky poboyoro wyacy
BUKJIaaviB Kadeapu, Hece IMepCcoHalIbHY BIAMOBINAIBHICTh 3a JIOCTOBIPHICTH
MO/TAHKX JaHUX.

10. CpoeyacHO TOJa€ 10 HABYAJBHOTO BIAAUTY BIAOMOCTI MPO BUKOHAHHS

HaBYaJIbHOTO JOPYYCHHS BUKIIAJda9aMHU-IIOTOAWUHHUKAMMN.

Keanigixayitini sumozu
Crapmuii 1abopaHT — BHUIIA OCBITA.

JlabopaHT — MOBHA CepeHs OCBITA.

V3eo0orceno:

Jlexan (akynbTeTy

COLIIAJIbHUX KOMYHIKaIlii

1 My3eHHO-TYPUCTUYHOT IISUTBHOCTI Anna COJIITHUK



